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Introduction

Thank you for choosing Joomla! Content Management System (CMS) software! You have made
a great choice by selecting one of the most powerful and versatile Open Source Content
Management Systems available.

Joomla! is an award-winning CMS that will help you build web sites and other powerful online
applications. Best of all, Joomla! is an Open Source solution that is freely available to everybody.

What is a Content Management System (CMS)?

A CMS is a computer software system for organising and facilitating collaborative creation of
documents and other content. A CMS is frequently a web application used for managing web
sites and web content.

Joomla! for End Users

The basic Joomla! package is designed to be relatively easy to install, even for non-
programmers. Most people have no trouble getting our software up and running, and there is
plenty of support available via the Joomla! forum at http://forum.joomla.org.

Once Joomla! is installed and running, it is simple for even non-technical users to add or edit
content, upload and add images, and to manage the critical data that makes your company or
organisation go. Anybody with basic word processing skills can easily learn to manage a Joomla!
web site.

You will easily be able to add new press releases or news items, manage staff pages, and create
an unlimited amount of Sections, Categories, and Content Iltems on your web site via a simple,
browser-based interface.

Taking Joomla! to the Next Level

Out of the box, Joomla! does a great job of managing the content needed to make your web site
sing. However, for many people, the true power of Joomla! lies in the application framework that
makes it possible for thousands of developers around the world to create powerful add-ons and
extensions (Components, Modules, and Mambots). Here are just some examples of the hundreds
of available extensions:

H Dynamic form builders

Business or organisational directories
Document management

Image and multimedia galleries
E-commerce and shopping cart engines
Forums and chat software

Calendars

Blogging software

E-mail newsletters

Data collection and reporting tools

H B H H K H H K H H

Banner advertising systems
B Subscription services...

in addition, many, many more.
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You can find examples at the growing Joomla! Extensions or Components directory at
http://extensions.joomla.org/. Prepare to be amazed at the amount of exciting work produced by
our active developer community!

Joomla! for Developers

Many companies or organisations have requirements that go beyond what is available in the
basic Joomla! package or in the freely available third party extensions.

Thankfully, Joomla! offers a powerful application framework that makes it easy for developers to
create sophisticated add-ons that extend the power of Joomla! into virtually unlimited directions.

Using the core framework, developers can easily build:
H Integrated e-commerce systems

Inventory control systems

Data reporting tools

Custom product catalogues

Complex business directories

Reservation and booking systems

H H H H H H

Communication tools
H Application bridges

or any kind of application to suit a unique need.

If your company or organisation hires a third party Joomla! developer, or builds in-house software
using the Joomla! framework, you are building on an open platform that does not tie you to any
one developer or to a proprietary, closed application.

You can learn more about developing on the Joomla! framework on our developer’s network at
http://dev.joomla.org/. The beauty of Joomla! is that you can leverage our framework and user
interface to deliver applications to your end users in a familiar, powerful environment.

So, What’s the Catch?

There is no catch. Joomla! is free and available to all under the GPL licence. Further Information
about this at http://www.joomla.org/content/view/5/6/.

We do not claim that Joomla! is perfect, and cannot promise to meet every requirement in the
world. However, for many web applications, our software is perfectly suited for the job.

We are adding great new features with each release and, with the help and advice of our
incredible user community; we plan to deliver award-winning software for years to come.
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Objectives of the Joomla! User Manual
The objectives of this User Manual are to:

H Help you to install and configure Joomla!

B Provide a walk through of the many facets of the core Joomla! installation.
E Describe the various types of user together with their access permissions.
-4

Provide detailed instructions for both Front-end and Back-end inputting and site
management within the Joomla! user framework of Authors, Editors, Publishers,
Managers, Administrators, and Super Administrators.

This is not a Technical Manual in that we do not go into major depth on modification, design, and
development of the various elements of Joomla! or any kind of programming. There are guides
and web sites that provide this information. Nor do we go into detail about PHP, MySQL or other
essential software that you need to have some understanding.

How to Use the Joomla! User Manual

The Joomla! User Manual follows the installation process, the types of users Joomla! has, Front-
end through to Back-end functionality. A summary of the chapters and appendices follows.

Table 1: Summary of the Chapters

Chapter Details
Chapter 1: Introduces you to Joomla!, its benefits, versatility and strengths.
Chapter 2: Deals with installing the Joomla! software and an overview of the elements of a typical

Joomla! installation.

Provides information about the different types of Joomla! user and what functionality they

Chapter 3:
can access.
Chanter 4: Deals with accessing the Front-end functionality and provides details about what an
P ’ Author, Editor, and Publisher can do.
Chapter 5 Deals with logging on to the Back-end, the Control Panel, and Buttons.
Chapter 6: Deals with what a Manager can do.
Chapter 7: Deals with what an Administrator can do.
Chapter 8: Deals with what a Super Administrator can do.

Appendix A:  This manual is released under The Creative Common License see details here.

A list of the Back-end menu options together with detail of which user level is required to

Appendix B: access them.

Appendix C: A list of Menu Item parameters.

A listing of all the key words and phrases used in Joomla! together with brief details of their

Appendix D ¢ - ctionuse.

Appendix E: Site Map of the Joomla! Back-end menu options.
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Manual Styles & Conventions

Throughout this manual, we will refer to specific items of information in the following ways:

\ Note: You will see this when an additional point needs to be made

® Further Information: You will see this as a reference to another chapter or an external
publication.

@ Access: You will see this when you are being directed via a menu sequence to access a specific
Component, Category, Module, Mambot, Content Item or other file,

< Caution: You will see this when you should use care or ‘due diligence’ to avoid problems
occurring either immediately or potentially later on.

=5 WARNING!: You will see this when there is a very high risk of damaging your installation in

some way. Exercise great care. Seek further advice if you are unclear as to what
you are doing.

e Code that you are either required to enter, reference, or alter in some way will be displayed
as in the following example:

<meta name="'description' content='"Joomla!: the dynamic portal engine
and content management system, This article provides simple
information on using the Joomla! CMS." />

<meta name="keywords' content="Joomlal!, Joomla!, Joomla! CMS author
editor publisher" />

e Buttons/Icons that should be clicked/selected in the course of a procedure are presented as
follows:

Click save button. Select Yes radio button. Select Show or Hide or Global Setting.
Toolbar Buttons: Delete, Save, Edit, Publish, Unpublish, and Save are available.

e Internal addresses or addresses that you need to enter your own details into are shown as:
http://www.mydomainname.com/ or /usr/local/apache/htdocs

e Web addresses of other resources are shown as: http://www.joomla.org.

e If a point requires emphasis such as the name of a piece of software, or that a particular path,
or element, is being referenced then it will be highlighted either as: MySQL or Component
Xyz.

This document uses the following fonts:
¢ Arial as the base font,
e Palatino Linotype used for the Headings and Bullet Lists,
e and Courier New for all the HTML representations.

In accordance with the requirement of the Joomla! Documentation Workgroup this document is
produced in GB English. The Joomla! Documentation Style Guide has been followed where
appropriate.

If you would like further details, please contact Steve White (ledzep) or Andy Wallace (Humvee).
A Word template is available.
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Chapter 2: Getting Started

Introduction

Before we start, it is important to understand that a Joomla! User has a predefined set of
permissions, i.e. tasks that they can do. Therefore, in the context of managing a web site, it will
depend on the way that the site’s owner wants to delegate responsibilities as to what types of
Joomla! Users should be set up.

For example, an owner may have only one person to manage all aspects of the web site. In which
case, a Super Administrator account, the one created during the installation process by default,
should be sufficient. On the other hand, a site owner may want one person to have publishing
control over all Content Items created by someone else, and another person responsible for the
administrative tasks. In this case, an Author for content creation, a Publisher to proof read and
who then publishes the content, and a Super Administrator to maintain the Template design,
Component, Module configurations, etc., all need to be created.

There are no hard and fast rules. Provided you understand the permissions and ,therefore, the
functionality given to a particular type of user, you can create multiple users at whatever level
best suits the management of your web site.

| ® Further Information: Chapter 3: Joomla! Users

Having said that, let us get started!

System Requirements

You need to be sure that your web server, or the service provided by your web host, meets the
minimum requirements before you download the Joomla! software. These are:

B PHP 4.2.x or above: http://www.php.net

B MySQL 3.23.x or above: http://www.mysgl.com

B Apache 1.13.19 or above: http://www.apache.org

You must ensure that you have MySQL, XML, and Zlib support built into your PHP.

Joomla! can be used with most major browsers including: Firefox, Internet Explorer (version
5.5+), and Netscape. These browsers take great advantage of Joomla!'s Back-end Administrative
interface.

Installing Joomla!

Getting the Files
First, you must have the base environment for Joomla! as set out in the System Requirements.

We have thoroughly tested Joomla! on: Linux, Free BSD, Mac OS X and Windows NT/2000.
These are primary platforms, but any other that can run the Apache web server with PHP &
MySQL should be capable.

XML in order to run Joomla!

Download the main distribution files for Joomla! from http://developer.joomla.org. The files are
contained in a compressed archive. You will need a utility program, e.g. WIinRAR, either locally or
on your host server that can unzip the file.

Install Locally

Unzip the distribution file into a directory under your web server root. If you are using the Apache
web server, this is typically c:\apache\groupapache\htdocs on Windows and
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/usr/local/apache/htdocs on a Unix system but it may vary. We are assuming you have a
working web server and that you know where to put files to display on the web server.

Install Remotely

What you do to install Joomla! on a remote host is largely to do with what facilities your host
provides and how skilled you are with server access. However, a simple and typical procedure

may involve:
1  Unzipping the Joomla! distribution files to a local directory.
2  Transferring the files to your host server and placing them in a directory under the web server
root. There are many free File Transfer Protocol (FTP) programs available to do this, e.g.
Filezilla.
3 Running the installation from your browser by typing in your web URL, e.g.

http:/MWwww.yourdomainname.com.

Browser Installation

Before you attempt to install Joomla! verify that your host service meets the standards stated
above in System Requirements. Assuming they do, you are on your way to installing Joomla!

1
2

Unzip the Joomla! distribution files to a local directory on your computer.

Transfer all the files and folders to your host server via FTP, placing them either directly in or
under a directory within the web server root. Ensure you preserve the integrity of the files and
folders.

When you have finished uploading the files and folders, go to your homepage,
http://www.yourdomainname.com. You should now see the pre-installation check page
generated by Joomla!

The installation process consists of a pre-installation, licence check and there are four further
steps dealt with in detail below.

Pre-installation Check

R LR T T e, = U+ = B &
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i | W, pre-installation check
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Figure 1: Pre-installation Check
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H  Were all the Joomla! files and folders successfully uploaded to your web site?

H Did you remove (and back up) your old web site?
H Do you really have an Apache/MySQL/PHP web server?

Bl Are all the necessary MySQL, Zlib, and XML modules activated in PHP?

If everything checks out OK, and you still do not see the check page, try using:

http://www.yourdomainname.com/installation/index.php. This is the direct address for the
check page. If it does not show up, or you see a lot of errors and techno mumbo-jumbo, you
probably do not have an Apache/MySQL/PHP web server. Check with your host provider.

If everything has gone to plan then you will see the above check page.

Detail of the Pre-installation Check Page

The pre-installation check page is in five parts:

The first checks that your system meets the requirements necessary to run Joomla!

Required Settings Check:

It any of these tems are PHP version == 4.1.0 Yes

highlighted in red then please take - Zlih compression suppaort Available

actions to carrect them. - WhiL support Available

Failure to do zo could lead to your - My SGEL support Available

Joomlal installstion not functioning configuration php Writeable

CEEELY. Session save path Writeable
Amp

Figure 2: Check Page part 1

The second part checks that you are installing the most up to date version of Joomla!. Click on

the Check for newer version button to verify this.

Version Check:

It is important to Alawvays install the
latest Stable wersion of Joomls! This werzion of Joomlal [ 1.0.11 Stakle ] is
33 days old

More information can always be
U 1 W87 [l 2B Check for newer version

Figure 3: Check Page part 2

The third part is a security check related to register_globals and RG_EMULATION in the

globals.php file in the Joomla! site root folder. Refer to the Official Joomla! forum,

http://forum.joomla.org for further advice on this.

Security Check:

Following PHP Server Settings are i\. PHP register_globals setting is "OH" instead of "OFF"
nat optimal for Security and it is

recommended to change them: & Joomla! RG_EMULATIOHN setting is “OH" instead of “OFF" in
file globals.php

Please check the Official Joomls! DN by defauit for compatipility regsons

Server Security post for more

infarmation.

Figure 4: Check Page part 3

The fourth part checks whether the PHP settings are correctly set for compatibility:
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Recommended Settings Check:

Figure 5: Check Page part 4

These seftings are recommended | Directive Recommended Actual
for PHP in order to ensure full Sate Mode: OFF: OFF
compatibility with Joomlal. Display Errors: OH: OH
Howwewver, Joomlal will =til operate | File Uploads: OH: O
if yaour zettings do not quite match Magic Quotes GPC: OH: OH
MR BT SR, Magic Quotes Rurtime: OFF: OFF
Register Globals: OFF: OH
Output Butfering: OFF: OFF
Session auto start QOFF: OFF
Register Globals Emulation: OFF: OH
The fifth section relates to Directory and File Permissions:
Directory and File Permissions Check:
In order for Joomlal to function administratorbackups! Writeable
correctly it ne,ads to be §b|3_ to adminiztratoricomponerts i Writeable
:ﬁzf;riz;lwme Uiieeeelln il administratarimodules s Writeable
administratar templates! Writeable
If you zee "Unwriteable” you need | caeper Writeable
wtatle
write to it imagesy Writeable
imagesbanner s/ Writeable
imagesiztories! Writeable
languages Writeable
matmbctsS Writeable
mambatsfcontents Writeable
mambotsfeditor s/ Writeable
mambotzfeditors-xto/ Writeable
mambatzizearchy Writeable
mambotsisystems Writeable
medias Writeable
modules? Writeable
templatess Writeable

Figure 6: Check Page part 5

If everything is Writeable, click the Next button.

If some items are highlighted in red as Unwriteable, either change the relevant folder’s
permissions using your FTP program or ask your host service provider to correct them for you. If
it is not possible to correct them, you can still click the Next button and see what happens.
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GNU/GPL License Agreement

The next page displays the licence for Joomla! to ensure that you are aware of the terms and
conditions for using the software.

'S
pre on check Sy o] I. Next >»
Q) icense
step 1 GNUIGPL License:
Joomlz is Free Software released under the GRLWGPL License.
step 2 -
Table of Contents j
step 3

» G GENERAL PUBLIC LICENSE
+ Preamble
o TERMS AWD COMDITIONS FOR COPYING DISTRIBUTICN AND MODIFICA TION
o Howy to &pply These Terms to our Mew Programs

GHNU GENERAL PUBLIC LICENSE

“ersion 2, June 1931

Copyright (C) 1989, 1331 Free Software Foundation, Inc.
E9 Temple Place - Suite 330, Boston, MA 0Z111-1307, USSR

Everyone is permitted to copy and distribute wverbatim copies
of this license document, but changing it is not allowed.

Preamhle

The licenses far most softvware are desioned to take avway your freedom to share and chanoe it. By LI

Figure 7: GNU/GPL License

Click the Next button to go to Step 1 of the installation process.
Installation: Step 1

Step 1 of the installation deals with the configuration of the MySQL database.

MNext >>

_ MySGIL database configuration:

step 2 Setting up Joomla to run on your Host Marme -
Ferver involves 4 simple steps.. This s wsbally localhost
step 3 Pleaze enter the hostname of the MySGEL User Mame

Either something a5 oot or 2

=erver Joomla is to be installed on. username given by the hoster

step 4 Erter the MySal username, MySGL Password
b passyeord and databazse name
wiou wish to use with Joomla.

For site security using a password for
the mysgl account is mandatony

MySGL Databasze Name Some hosts allow only & certain DB

Erter & table name prefix to be natne per site, Use table prefix in this
uzed by thiz Joomla! install and case for distinct Joomla sites.
zelect wwhat to do with existing MySGEL Table Prefix

tables from former installations. o

Inztall the sample data unless you
are an experienced Joomlal User
Wantlng.to start with a completely ' Biackup OId Tables Any ex.ls_tmg bggkup ta.bres ifrom former
empty site. Jdoomia instaliations will be replaced

[~ Drop Existing Tables

Dapt uncheck this oplion unigss you

v
M nstal BT are experienced in using Joorial

Figure 8: Installation Step 1

Enter the configuration data for your MySQL database.

The Host Name of your MySQL database will depend on how the host provider has configured it.
While it is commonly localhost, you should check with your provide if in doubt. On occasions,
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where localhost is not the name of the database server you will need to contact your provider,
e.g. Go Daddy refers to their host name as mysql123.secureserver.net or similar.

Host providers, using cPanel, usually allow you to set up your own User Name, Password, and
Database Name. Again, if in any doubt consult your host provider for this information.

The option to Drop Existing Tables in the nominated database as is the option to Backup Old
Tables is given. For a first time installation, you should leave both of these blank.

You may also Install Sample Data. If this is your first Joomla! installation, we recommend you
check this option as you will find the benefit when you get to look around your site for the first

time.

When you have entered your database information correctly, click the Next button. Confirm the

database information when asked.

n chiock » e
step 1

Setting up Joomia fo run on your
server involves 4 simple sieps

Plaare anfer The hoadname of the
SETVET JOOmia is 10 be instalad on

Enter the MySCL usarmama,
password snd database name
Ou wizh b0 Lze wilh Joomia

Enter o table name preliz o be
uzed by fhes Jooenisd instell and
ssloct what to do with exsting
tabisg from fonmer instalations

et adl thus o amveds clabs | ndese ure

ocalhost

7 ) Are you sre these settings are correct?

MySQL database configuration:

Host Nesme

W This is wsually Tovaibost

My SGOL Uiser Mame
ook
My Sl Passvword

OO0

My SOL Database Name
rrydalabase

My S Table Prafic

Joomia will now attemplt to populate a Database with the settings you hawve suppled

cavel |

5

MNext »>

ERber something 25 'roof or a
Dsername ghen by bhe hosher

For sile secorly psing 2 password for
ithe poyaql @ccount is mandatwy
Some hosts ailow onl & cevtain DB
Frid pav AR, Ui tabie prafis i this
cage for diskinct Joomi shes

ﬂ i fabie 5 frowm former
hons Wil De rapiaced

S OpLion Bokess you
 Raing Joomial

Figure 9: Step 1 Confirmation

Click OK if you are satisfied that you can proceed. The installation program will create the
necessary tables and install the sample data. The next page will display any errors that occur

during initialisation of the database.
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Step 2 is simply a page where you enter the name of your site. This will appear in the Global

Configuration.

pre-installati

Enter the name of your Joomla site:

Mext >»

SUCCESS!

Site 5
Imy siter

Type inthe name far your Joomla i

site. Thiz name iz uzed in email

meszages 20 make it something

meaningful.

2 |2 EN 2| F
izt oy i &

o [} M - :’5
]

ey, The Home of Joomla

Figure 10: Installation Step 2

Enter a name for your site and click the Next button.

| Note: Special characters are usable in this information area.

Installation: Step 3

Step 3 is a page for you to confirm the installation directory, the URL to the Joomla! site, enter
your e-mail address, and to accept or change the administrator password.

pre-installation check

Confirm the site URL, path, admin e-mail and filefdirectory chmods

Mext >>

If URL and Path look correct then LURL Ihﬂp: Iy My site com

please do not change them. If you

are not sure then please cortact  Path I.l'homepagesﬂlQIuerdocs.frnysite

your site.

your ISP oF administrator. Lsually our : -
the values displayed wil work for  gna Iadmln@mysrte com

The permizsion settings wil be & CHWMOD files to:

o Aclmin T
5 d ISlgnanaassword
Erter your e-mail address, this wil pas.swor T
be the e-mail address of the site r—File Permissions
Stperacmiistretor: & Dont CHMOD files (use server defaults)

used whils instaling Joomla tzelf,

and hy the media manager. If you
are unsure what flags shall be

the moment. You can still change

by the Joomla addon-installers —Directory Permizsions

(v Dort CHWOD directories (use server defaults)
=et, leave the default settings at  CHMOD directories to:

these flags later inthe site global
configuration.

Figure 11: Installation Step 3

The e-mail address is for your Super Administrator. The set up process automatically creates this
user account for you. The username for the primary Super Administrator is admin. You may
change the randomly generated password if you desire. The admin account will use the

password you enter.
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® Further Information: For security purposes, you can amend the admin username after you have
completed the installation process. See: Chapter 7: Managing Users

The file permission settings are essential whilst installing Joomla! itself, by the Joomla! add-on
installers, and by the Media Manager. If you are unsure what flags should be set, leave the
default settings for now. You can change these flags later in the site Global Configuration.

Click the Next button.

Installation: Step 4

The final page allows you to copy information for the configuration.php file.

e e Wiew Site | Administration

Congratulations! Joomla is installed

Chick the *view Sie” button fo
step ¢ start Joomia =fle or

“Admirestration” 10 take you to

adiministraor Hgn

PLEASE REMEMEBER TO COMPLETELY
REMOVE THE INSTALLATION DIRECTORY

Adeninistration Login Details

_ Us"nam= : admi“

Paseword : yourpassword

Wour contiguration Tile or direstony i Aot wiiteabls, of thaie Was 3 problem
creating fhe configuration file. Yau'll have 1o upload the following code by
hand, Cligk in the textarea to highlight all of the code

Joomis is Free Softwoare relessed undes the GNUGPL License Salest gl
Web Developer k

Figure 12: Installation Step 4

Copy the configuration file data.

You can either paste it directly into the configuration.php-dts file on the server and rename that
file configuration.php, or create a separate configuration.php file and upload it to the Joomla! root
directory. You only need to copy and paste the data if the installation has not created the
configuration.php file for you. However, it does no harm to keep a note of this information in a
local file for future reference.

| Note: Ensure that the configuration.php has write permissions correctly set.

WARNING!: Do not forget your Super Administrator login name and password, as it is not

possible to enter the Administrator Control Panel (Back-end) without this. If you
lose this information, you must restart the complete set up procedure.

<~ Caution: For security reasons you must delete the installation folder. In fact, until this is done,
you will not be able to view your web site (Front-end) or login to the Administrative
Control Panel (Back-end).

What is Next?

You then have a choice of two buttons. One will take you to your Joomla! Site (Front-end); the
other to the Site Administrator Login screen (Back-end). If this is your first installation, we
recommend that you click the View Site button.
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You should see your new Joomla! web site.

Links Contact Us Hews Home zearch...

NEWSFLASH

“esterday all servers inthe
L= weent out on strike in & hid
to get more RAM and hetter
CPUs. & spokes person said
that the need for better RAM
waz due to zome foal
increaszing the front-side bus
speed. In future, busses will be
tnlrd tr slmvay dovnen in residrntial

N

‘ .0
_, ’ ..n.l

OpenSourceMatters &Joor}j'g{“

- home of Joomlal
Joomila! License

Hews LATEST NEWS FOPULAR FOLLS

® Newsflash 3 ® Example FAQ item 2 This Joomla! installation
e ® Hewsflash 1 ® Example Hews ltem 4 Was ...
Links ® Newsflash 2 ® Example FAQ lem 1 O Ahzolutely simple

® Example Hews ltem 2 ® Hewsflash 3
Contact Us @ Example Hews ltem 1 @ Example Hews ltem 1 O Reasonably.easy
Search Homme ot straight-forward hut |

warked it out

Hews Feeds [&] | had to install extra

Welcome to Joomla! Cheeky Monkey server stuif

ten by ek

FAQs

ot | had no idea and aot my
Wrapper 004 friend to do it

| ——— NOTE Thls demo site will be refreshed every 60 () My dog ran sy with

oo OO0 CRAT

Figure 13: Joomla! Home Page

Take a moment to explore some menu options.

When you are ready, click the Administrator link in the Main Menu or enter the
http://www.yourdomainname.com/administrator URL. This will display the Login screen.

¥ Joomlar

M Login

Username
adrmin
Welcome to Joomlal
Use a valid username and EEEE o
password to gain access to petiaa
the administration console.
Login

Figure 14: Joomla! Administrator Login

Enter the user name admin and your password, as you set it in Step 4 of the installation
process. Click the Login button and you should now see the Administrator (Back-end) Control
Panel.

If this is not your first time then you will know what to do next. If not. Read on!

Set up is complete. You are ready to JOOMLA!
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Overview of the Installed Elements of a Joomla! Web Site

Introduction

Now that you have your Joomla! installation up and running, a word about the different elements
that make up your web site.
Templates

The template and its associated files provide the visual ‘look and feel’ of your web site and are
maintained separately from the web site content. This is stored in a MySQL database.

A typical Joomla! installation comes with two templates pre-installed called madeyourweb and
rhuk_solaflare_ii.

Template files are located in the templates folder, in the root directory, and each template
typically consists of the following files:

Table 2: Template files

File Name Details

This file contains HTML, PHP and possibly JavaScript coding that provides
the framework for your web site’s design. In combination with the .css and

image files, it builds all the design and content placement elements of your
web site.

index.php

. This file is the authority to use the template and contains references to all
templateDetails.xml ) . .
the files used, e.g. index.php, the css file etc.

This file is used in the Template Manager to provide, if switched on, a small
template_thumbnail.png  thumbnail representation of the web site design. There must be a

template_thumbnail.png file in the template’s root directory.

Located in the css folder, this Cascading Style Sheets (CSS) file contains
the code to handle the visual elements of the web site, e.g. font sizes,
colours, etc. There can be as many CSS files as you wish provided the
appropriate HTML reference is in the index.php file. For example,

template_css.css <?php echo *"<link rel=\"stylesheet\"
— href=\"$GLOBALS[mosConfig_live_site]/
templates/$GLOBALS[cur_template]
/css/template_css.css\" type=\"text/css\'"/>" ; ?>

Although this example has bee wrapped over four lines, there are no
spaces in this coding.

These files are located in the images folder and may be .gif, .jpg, or .png.

Image files They provide the graphical elements of the web site design.

| ® Further Information: This manual does not cover template design in detail.
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Components

Components are core elements of Joomla!’s functionality and are displayed in the main body of
the web site’s template. The code for the main body will appear in the template as follows: <?php
mosMainBody(); ?>. Depending on the design of the template in use, this is often in the centre
of the web page.

A typical Joomla! installation comes with Banners, Contacts, News Feeds, Polls, and Web
Links Components.

Members of the Joomla! community produce third party Joomla! Components on a continuous
basis. Look at http://extensions.joomla.org/ or http://developer.joomla.org for a listing of
additional Component downloads.

| ® Further Information: Chapter 6: Accessing functions from the Back-end — Administrator

Modules

Modules extend the capabilities of Joomla! giving the software new functionality. A Module is a
small piece of content that can be displayed anywhere that your template allows. Modules are
very easy to install in the Administrator Section (Back-end).

Joomla! Modules may include: Main Menu, Top menu, Template Chooser, Polls, Newsflash, Hit
Counter, etc.

Members of the Joomla! community produce Joomla! Modules on a continuous basis. They are
freely available on http://developer.joomla.org/ or http://extensions.joomla.org for download.

An example of a module PHP code is <?php mosLoadModules ( “userl® ); ?>.

| ® Further Information: Chapter 6: Accessing functions from the Back-end — Administrator

Mambots

A Mambot is a small, task-oriented function that intercepts and manipulates content, in some
way, before displaying it. Joomla! provides a number of Mambots in the core distribution, e.g.
{mospagebreak}, {mosimage} etc.

| ® Further Information: Chapter 6: Accessing functions from the Back-end — Administrator

Joomla! Development Lifecycle

This section deals with the typical development lifecycle and provides a simple checklist of
questions and considerations you need to be aware of as a web designer.

There are two distinct aspects to designing a Joomla! CMS web site. The first is the content and
the second is the template: the Look and Feel of the web site. Although independent, some
consideration extends across the two.
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Considerations in the Joomla! Development Lifecycle.

Table 3: Web site design considerations

Template ‘Look and Feel’

Consider overall ‘Look and Feel’ requirements,
e.g. formal, cartoon, urban etc.

Consider overall presentation of the
information, including placement of menu(s),
main content, secondary content e.g. a list of
news items, logos, banners, copyright etc.

Consider CSS presentation requirements

Site Content

Produce a list of all topics and information that will
be included on the site

Organise the list into logical groupings with a
hierarchical structure if appropriate, i.e. a site map.

At this stage, make no assumptions as to how this
information will eventually be displayed, e.g.
calendar or diary may be a Content Iltem or may
require an additional Component to be installed.

Consider each group of information to determine

how it will fit into the Section, Category, and Item

structure if appropriate.

Consider whether core Components are required.

Consider whether additional Components are
required.

Consider whether custom Component programming
is required.

Consider whether core Modules are required.
Consider whether additional Modules are required.

Consider whether custom Module programming is
required.

Consider whether Mambots are required.

Consider impact of Module placement on template design

Consider graphic requirements and produce
drafts.

Produce draft template and .css file, including
draft graphics.

Set-up Section(s), Category(s) and Items

Input draft text of Section(s) description(s),
Category(s) description(s) and Items

Install additional Components, Modules, and
Mambots and populate information.

Consider how the content is meshing with the template

Produce final template and .css file including
final graphics

Final proof read of the content and amend it as
necessary.

Review and revise template, as necessary, to mesh with content.
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Chapter 3: Joomla! Users

Introduction
This Chapter deals with:
B The different types of Joomla! Users
B User Registration
H Recovering a lost password
H Logging in to the Front-end

B User’'s Account Details

Types of Users and Access Permissions

Users of Joomla! web sites can be broken down into two broad categories:
B Guests
E Registered Users

Guests are simply visitors to your Joomla! web site. Depending on how the Super Administrator
has configured the site, some content can only be viewed by Registered users while visitors can
only browse a limited amount of it, or all the content can be accessible.

Registered Users have registered with your site to obtain a username and password. This
username and password allows Registered Users to log into your site, receiving special privileges
not available to guests. Registered Users are broken down into two groups:

¥ Front-end Users
B Back-end Users.

Note: The admin panel refers to these two groups of users as Public Front-end and Public Back-
end.

Front-end Users

Front-end Users get additional rights over guests, which may include the ability to create and
publish content on the web site. We will generally refer to these users as content providers since
their primary goal is to provide content on the web site, not to administer the site or alter its
design.

Content providers may provide new content through the web interface using an embedded
WYSIWG (What You See Is What You Get) editor without any knowledge of HTML coding.

Within the Front-end User classification there are four specific levels, the site administrator can
assign. These levels are: Registered, Author, Editor, and Publisher.
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Table 4: Front-end Registered Users

User Access & Permissions
A Registered User has no ability to create, edit, or publish content on a Joomla! web site.
Registered They may submit new Web Links for publication and they may have access to restricted
content that is not available to guests.

Authors can create their own content, specify certain aspects of how the content will be

Author displayed, and specify the date when the material should be published.
. Editors have the same abilities as an Author and they can edit their own content as well as
Editor
that of any other Author.
Publisher Publishers can perform all the duties of Authors and Editors and have the ability to publish

content.

The default user role is Registered User. For Front-end users to receive any other role requires
an Administrator or Super Administrator to change their profile through the Back-end
Administrator panel.

| ® Further Information: Chapter 7: Managing Users

Back-end Users

Back-end users -- Managers, Administrators, and Super Administrators -- are typically thought of
as the site administrators, but they also have access to the Front-end interface. Just as with the
Front-end Users, Back-end Users may have different privileges.

Table 5: Back-end Registered Users

User Access & Permissions

A Manager has the same permissions as a Publisher but with access to the Back-
end Administrator’s panel.

Managers have access to all the content associated controls in the administrator
panel but are not able to change templates, alter page layouts, or add or delete
extensions to Joomla!

Manager

Managers also have no authority to add users or alter existing user profiles

Administrators have a broader range of access than Managers do.

Administrators can add and delete extensions to the web site, change templates
or alter page layouts and can even alter user profiles equal to their own

o permission levels or below.
Administrator o ] o )
What they cannot do is edit the profiles of a Super Administrator or change certain

global characteristics of the web site.

Super Administrators do not show up in the User Manager screen when users are
logged in as an Administrator.

The Super Administrator has the same kind of power as root in a traditional Linux
system and has unrestricted abilities to perform all administrative functions inside

Super Administrator of Joomla! Only Super Administrators have the ability to create new users with
Super Administrator permissions or to assign Super Administrator permissions to
existing users.

The only user that exists after a Joomla! installation is the Super Administrator. This is the ‘admin’
account created during the installation process.

| ® Further Information: Chapter 2: Browser Installation — Step 4.
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Other than the Super Administrator’s (admin) account, that is created by default when Joomla! is
installed, there are two ways that guests have of becoming registered members on a Joomla!

web site.

First, they may register themselves using the register link in the login form, if provided. Second,
the Super Administrator, or Administrator if there is one, may enter them directly using the

Administrator panel (Back-end).

The two images below show the Login Form with and without the Register link.

LOGIN FORMM LOGIN FORM
| zername | lzername
Password Pazsword
r Femember me [ Femember me
Login Login
Lozt Password ? Lost Password?
Mo accourt vet? Register

Registration Permitted No Registration Permitted

Figure 15: Front-end Login box

The Login Form displays the Register link by default. The Super Administrator may disable this

feature.

Further Information: Chapter 8: Global Configuration.

For a direct registration, there is an optional e-mail activation to ensure that the potential user is
supplying a valid e-mail address, the default for this is also - enabled. When enabled, the user will
receive an e-mail containing a validation link that they must follow in order to complete the

registration process.

Recovering a Lost Password

If you are like most people these days, you have too many passwords and it is inevitable that you
are going to forget one eventually. Joomla!, like most systems today, allows you to automatically

reset your password should you forget it.

The following dialogue appears when you click on the Lost Password? prompt in the Login Form:

LOST ¥OUR PASSWORD?

Pleaze enter your Username and e-mail address then click on the Send Password button.
You will receive a new password shortly. Use this new password 1o access the site.

Username:

E-mail Address:

Send Password

Figure 16: Lost Password Request

When you fill in your username and e-mail address, Joomla! will e-mail you a new password that

you can use to access the system.
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The reason that Joomla! cannot send your old password to you is that passwords are stored
using an encryption format that is not reversible. This means that even Super Administrators
cannot view your password!

This is proper practice in web site design these days, so do not be upset that you cannot use your
old password, be happy that passwords are protected!

Caution: Since new passwords are sent out via e-mail and e-mail is inherently insecure. It is
always a good idea to change passwords received via e-mail as soon as possible.

If your e-mail address has changed, the only option you will have is to find a link on the site to
contact the Super Administrator and have them send it to you.

Logging In and Out
Log In

Once you have registered with the web site and, optionally, responded to your validation e-mail,
you simply enter your username and password in the Login Form and click the Login button to
login to the web site.

User Menu

USER MENL
Your Details
Submit Hews
Submit WebLink

Check-In My tems

Logout

Joomla! Home

Joomila! Forums

O5M Home

Administrator

Figure 17: User Menu

Once you have logged in to the web site you will notice that a User Menu appears in the left
navigation pane. This menu may contain more or less options depending on the individual web
site.

The following Table gives a short description of the typical menu items you are likely to see:

Table 6: User Menu Options

Menu Option Details/Options
Your Details: Used to view and/or modify your account details.
Submit News: Used to submit your new Content Items (Author and Above).

Used to submit new web links that you have found (Registered users and

Submit Web Link:
above).

Check-In My Items: Used to check in any items you may have been working on but not saved.

Your Details

To view your account details you can click on the Your Details menu link, which will present you
with the following options screen:
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EDIT ¥OUR DETAILS

Yaur Mame: Joomla Joe

el joeuser@joomla.org

User Name: joomlajoe

Paszzwword:

“erify

Pazsweard:

diserEaiok - Select Editor - %

B &R

Figure 18: User Details screen

Here you can change Your Name, e-mail address, User Name and Password.

User Editor:

You can also select the default User or WYSIWYG Editor from the User Editor drop down list.

T WCE WhSIvy'G Editar &

- Zelect Editar -
Mo WS G Editor
Tin Ki RICE S SAYG Editar

Figure 19: User Editor select drop down

In a default installation the only editor that is available is TinyMCE, which provides good basic
abilities to edit content right from the web site. The Administrator may install additional editors, in
which case they would be available from the drop down list as well. You may also choose no
WYSIWYG editor if you wish to input your content without the use of the WYSIWYG editor.

Note: This option will require some knowledge of HTML.

Chapter 4: explores - Submitting News, Web Links, and Check In Items further.

Logout:

Click on the Logout button to end the current session.
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Chapter 4: Accessing Functions from the Front-end

Introduction

As you saw in the last chapter, once you have registered with a Joomla! web site you will see a
distinct User Menu when you log in.

Regardless of your specific role, i.e. Registered, Author, Editor, or Publisher, you will see the
same User Menu. However, the functions available from the menu will vary depending on the
access permissions you have.

In this chapter, we will look at:
® Managing Content
H Submitting Web Links
B Checkin Items

Manage Content

In general, content management consists of the following three operations:
E Submission of new content to the system (Content Item).
B Proof reading and editing of that content if necessary.
¥ Publication of the content.

In the Joomla! scheme of things, Authors are generally responsible for submitting content,
Editors for proof reading and/or editing content, and Publishers for publishing content. However,
both Editors and Publishers may submit content and a Publisher can edit as well.

For the purposes of this chapter, we will assume that Authors are creating the content, Editors
are editing the content, and Publishers are publishing the content.

Author

As we said earlier, different roles can be assigned to users on a Joomla! web site. By default, this
is that of a Registered user. This type of user cannot submit Content Items.

2 Note: In order to follow along with these examples you must either have system administration
privileges to edit the role of the user or request that your system administrator set you up
with users that have the specific roles covered in these examples. Otherwise, you can
simply read along and try the examples out at some point in the future.

Submit News via the Front-end

\ @ Access: Select User Menu>Submit News

When an Author clicks on the Submit News menu link, in their User Menu, they will be presented
with a dialogue entitled The News / Add Content.
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The News / Add Content [Info]

= 1T wesx

®

g | Me

Wwo

Figure 20: Add Content from the Front-end
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This window has three main areas:

The top area contains input fields for the title of the new article and an appropriate Category for
the Item.

2 Note: The available categories will depend on the way the site content has been set up. In
general, where only one Section has been set up, all the categories for that Section will be
available. If you have multiple Sections, you will need to set up multiple links on the User
Menu: one for each Section.

Toolbar Buttons: Save, Apply, and Cancel are available.

2 Note: Save will save the data and close the window. Apply will save the data while leaving the
Add Content screen open.

The second major area of the screen contains the WYSIWYG editor where the Author enters the
content. The WYSIWYG editor that is included in the Joomla! installation by default is known as
TinyMCE and contains many of the features available in a typical HTML editing program. With the
editor you can type in and format, content without having to know HTML. Here are just some of
the features of this editor are:

H  Choose font size style and colour.

H Insert bulleted or numbered lists.

H Justify text with left, centre or right attributes.

H Insert hyperlinks.

B Create and edit Tables for inserting Tabular content.

You will notice that there are two WYSIWYG editor panes. The first one allows you to type some
Intro (introduction) Text for your article. This serves as a summary of the article and can be used
as a teaser for the full article when the content is displayed under certain circumstances, such as
a Front Page article, or on the blog style page, rendering that is supported by Joomla!. It is not
necessary to split your article up in this fashion as you can simply type the entire article into the
Intro Text window.

The second WYSIWYG editor is where you type the Main Text. As we said, this area is optional
as all text may be input into just the Intro Text field.
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The News / Edit Content [Info]
Tte:

by First Aricle i I O g

Category:

Latest Mews N
Irtro Text (Reguirecd):
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It's Time to Learn Jooml!

{mosimage} Do you you need an friendly solution that alloves you to build complex web stes inoa hurey with no
programming experience? Do you need to provide a way for users of you web site to enter nesy cortent without
uging expensive HTML editing programs? If the answer to these guestions is yes then read onto see how Joomla
can make your life easzier! {mospagebraak}

Figure 21: Adding Intro Text

In addition to all the standard HTML type formatting, you may also insert images into your
Content Item. Inserting images is done differently in Joomla! than you may be used to in
programs such as Dreamweaver. Joomla! uses tags, {mosimage}, in your article that identify
where pictures should go; the pictures are inserted by the system when called up by visitors to
the web site.

Just below the WYSIWYG editor display, you will see two buttons The first labelled Insert Image
enables you to insert the image tag anywhere in to your text. When you do this, you will notice
that the editor simply inserts the tag {mosimage} into the text.

The second button, called Insert Page Break inserts a page break at a particular point inside
your document. Clicking on this button will insert the tag {mospagebreak} inside your
document.

Documents with embedded page breaks will display an Article Index when the document is
displayed. Next and Previous links, at the bottom of the document, are provided for easy
navigation from one page to the next.
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My First Article

Page 1 af § \ —
It's Time to Learn Jooml! My First Article

- Page 2

\Q‘_ 3.8 ‘\\ Page 3

-l Page 4

‘\% - Page 5
4

. Doyou you need an friendly solution that allowves you to build complesx web

sites in & hurry with no programming experience? Do you need to provide a way for users of you web site to enter new content
weithout wsing expensive HTML editing programs? If the answer to these questions is ves then read on to see hov Joomls can
make your life easzier!

Prev - Hext

/ /

Hext

[ Back ]

Figure 22: Multi-page Content Iltem Index

The last of the three sections contains three Tabs entitled Images, Publishing, and Metadata.
These Tabs are used to control various aspects of your content such as associating images with
the {mosimage} tags, setting the publishing dates, and specifying the metadata for your article.

This Tabbed window will take on different characteristics depending on the permissions of the
user who is currently logged into the system; the principal difference being that Publishers will
have a field available in the Publishing Tab that will enable them to publish the article on the web
site. This functionality will not be available to Authors and Editors.
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Images Tab

The Images Tab contains the necessary options to assign images to the {mosimage} tags you
inserted in your article. One important thing to keep in mind here is that the images will appear in
the Content Item in the order that they appear in the Content Images field. You can use the Up
and Down buttons to adjust the order of the images.

The right hand column contains various attributes that you can assign or adjust for the image that
you have picked. These include the alignment of the picture, any alternate text that you would like
to have displayed when the user's mouse is over the picture and a caption for the picture and the
position that you would like it to appear. Once you have set the desired attributes for the image,
click the Apply button.

Images Publishing Metadata
Sub-faolder 0 f “
Gallery Images Content Images Edit Image
aricles.|pg clock.jog Source: clock.jpg
asterisk.png ke |pg :
- align:
clockjpg Mane v
ke At Text:
nastarchives.pc
taking_notes jpog Border: 0
web_links jpg Caption: Time to Learn!
Caption Position: | Bottom |+
Caption &lign: Mone w
Inzert up Dowin

Caption WWidth:

Apply
1 W
ik, X
LR

Figure 23: Images Tab Front-end

Okay so we see how to assign images to the {mosimage} tags that we embedded in to our
documents but where do these images come from?

Joomla! has a Media Manager, which can only be accessed through the Administrator panel
(Back-end).

| ® Further Information: Chapter 6: Managing Media

The Media Manager allows you to upload, store and organise your images. The images used for
articles are stored in a sub-folder called stories under the images directory.

In the upper left-hand corner of the images Tab, you will see the Sub-folder drop-down list. Use
this list to select the sub-folders underneath the stories folder.
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Publishing Tab
The next Tab in this window is the Publishing Tab. This allows the Author to specify:

H The intended viewing audience
H The proposed start and finish dates for publishing

E  Whether the article is to be shown on the Front Page of the web site.

20 R

Images Metadata
F
fccess Level: Fiegistered
Special o
Author Alias:
Ordering: Mew items default o the firsk place. Ordering can be changed after this item is saved,

Start Publishing: 2006-10-14

Finish Publishing: Mewer

Show on Front Page: [

Figure 24: Publishing Tab Front-end

The first field, Access Level, determines who can see the article:

Field Name Details/Options
Access Level: There are thee levels of access:

Public: The article will be available to every user in the Public area of the web

' site including guests.
. . If the Author chooses to make the Access Level Registered, the
Registered: . . .
content will only be available to Registered users.
. Determines that the article will only be available to users with
Special:

Manager, Administrator, or Super Administrator permissions.
The Author can create a new article under an alias rather than the Username that
Author Alias: they use to login to the web site. Of course, this along with all other aspects of the
article, are subject to editorial review by an Editor or Publisher.

Any new article is, by default, added to the top of the list of articles. Ultimately, the

Ordering: Editor or Publisher will determine their position. The item must be saved first though.
The last fields in the Publishing Tab determine when the article will appear and if it
will be displayed on the Front Page. The field allows the author to specify the date

Start Publishing: and time that the article will become available on the web site.

The format for specifying a time is “Year-Month-Day’. As you can see from the
picture above this article was set to start publishing on October 14, 2006.

The Finish publishing field will accept the same date format as the Start Publishing
Finish Publishing: field but also understands the keyword Never allowing the article to become a
permanent part of the web site.

Note: Content submitted by Authors will not appear on the web site until a Publisher or
Administrator publishes it. If this does not happen prior to the Start Publishing date and time
the article will not show up at the time specified by the author so they should allow enough
lead time for the article to be reviewed and published.
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It is not necessary to go and find a calendar to determine the appropriate Start and Finish
Publishing dates. Joomla! includes a handy little drop down calendar widget that appears when

you press the ' button next to either field.

This calendar allows you to browse forward or backward by month or year, searching for the
appropriate date. Select a date by double clicking on it. If you single click on a date, the date will
be highlighted and immediately show up in the associated text field. Clicking anywhere on the
page outside the calendar will close the calendar, whatever date you had selected will remain in
the text field.

Note: When you select a date with the calendar, the time field will disappear, so you will have to
re-enter the time manually if you use the date picker widget to select a calendar day.
Remember, the format is “Year-Month-Day Hour:Minutes:Seconds’

Metadata Tab

The last Tab in this attributes window is the Metadata Tab and is used to set the Metadata
associated with the article the Author just entered.

—_—
Images Publishing etadata;

Description! T2 article provides simple information on
using the Joomls CHI.

Keywords: Joomla CHM3 author editor publisher

Figure 25: Metadata Tab Front-end

The Description and Keywords fields entered here will not be visible in the published document,
Search Engines, and other systems, use them to classify the information contained in the article.
The following HTML code will appear inside the <head></head> tag of the published HTML
document.

<meta name='description’ content="Joomlal: the dynamic portal engine
and content management system, This article provides simple information
on using the Joomla! CMS." />

<meta name="keywords" content=""Joomla! CMS author editor publisher" />

Editor

In Joomla!, Authors may edit their own content once it has been published. Additionally, Editors
and Publishers may also edit the content submitted by any Author on the site. Editing is the same
process that | used to submit new content. All of the screens are the same and they perform the
same function. The only slight difference that you need to understand is how to access the article
to be able to edit it.

When logged into the Joomla! system Authors, Editors and Publishers will see a small Edit button

;"' next to the articles that they have been responsible for authoring, editing, or publishing.
Clicking on this button will bring up the content edit window containing the same screens that we
just discussed for authoring content. From here, you may edit the content and save the article
once again.

Joomla! 1.0.11 User Manual 45 Version 1.0.1.




Chapter 4: Accessing Functions from the Front-end

LATEST HEWS

The latest newws from the Joomlal Team

Fitter Order | Date desc % Display g 30 %
Date tem Title Author Hits
Tuesday, 04 Spril 2005 My First Article | A The Joomla Reporter 18
Wednesday, 0F July 2004 Example Hews ltem 1 Adlministrator T
Wednesday, 0F July 2004 Example Hews ltem 2 Acministrator 2
Wednesday, 0F July 2004 Example Hews tem 4 Administrator 5]
Saturday, 12 June 2004 Welcome to Joomlal ek Master -
Monday, 12 Spril 2004 Example Hews tem 3 Achministrator 1

<< Start < Prev 1 Hext > End >>
Resuts 1 -6 of &

Hew...
[ Back ]

Figure 26: Category List screen

As you can see from the picture above, Editors and Publishers will see this button associated with
any content on the system allowing them to edit any article by any Author.

Publisher

Publishers have all the same abilities as Authors and Editors plus the ability to publish articles on
the web site. All the controls that we just saw for submitting and editing content are also available
to Publishers. A Publisher may author their own content, edit the content of all Authors or Editors,
and publish the articles to the web site.

The most noticeable difference that a Publisher will see when logged in to the web site is the
addition of a new field called State in the Publishing Tab when authoring new content or editing
an existing Content Item. It allows the Publisher to publish articles without having access to the
Administrator (Back-end) panel.

20 R

Images Publishing Metadaka

State: Unpublished | October, 2006 x
I - | il o i s

Access Level: Reqgistered e e BE SvedEg b
Special = Wi on Tue e u Fri

_ cl-
Author aligs: a0 5 3 4 c &
Ordering: Mews items defaulk to the First place, Crdering ¢ 41 g 0 41 12 43 m

Start Publishing: 2006-10-14 42. 186 17 18 19 20

43. 23 24. 25 2B 27
Finish Publishing: MNewer 44 30 3
Zelect date

Shaow on Front Page: [

Figure 27: Publishing Tab Front-end Publishers

The selection list available for this field has just two choices, Published and Unpublished. When
published the article will be viewable on the web site between the times and dates specified by
the Start Publishing and Finish Publishing fields.
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Note: Publishers may publish articles on Joomla! web sites. However, they do not have access to
the Administrator’s (Back-end) panel. The equivalent role to a Publisher, which allows
access to the Administrator’s (Back-end) panel, is the Manager. This is discussed later in
this user's manual.

Submit a Web Link

The web link is another form of content that a Joomla! web site uses.

Web links are simply links to other web sites of interest and all Registered users can submit them.
You access this function by clicking on the Submit Web Link menu item in the User Menu.

As you can see from the picture below, when you click on the Submit Web Link menu item a new
dialogue box appears that allows you to enter the Name, Section, URL, and Description of the
web link.

Submit A Web Link B %

Maime: JSAS, The Joomla Stand Alone Server
Section:

URL: http:fheennie jsas joomlasolutions.com

Description: This application allows you to
develop Joomla Applications from your
windows desktop.

Figure 28: Submit a Web Link

You will notice that immediately after submitting a new Web Link that the system will return you to
the home page with a small -- often overlooked -- message thanking you for your submission and
confirming that it needs reviewing before being posted to the web site.

Hatme

Thanks for your submiszion. Yaour submission will now be revieswed before being posted to the
site,
Example FAQ Item 1 | j

Larem ipsum dolor =it amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempoar
imvidumt ut labore et dolore magna aliguyam erat, sed dism voluptua, Lorem ipsum dolor sit
amet, conzetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ot labore et dolore
magna aliguyam erat, sed dism voluptua. At vero eos et accusam et justo duo dolores et es
rebum. Stet clita kasd gubergren, no sea takimata sanctus est Lorem ipsum dolor sit amet

Figure 29: Submit Web Link thank you

There is an interesting caveat to the Submit Web Links function in a Joomla! web site. Web links
are not publishable from the Front-end of the Joomla! web site. This means that any web links
submitted, by any user from the Front-end, require a user with Back-end administrator privileges
to publish the web link before it becomes available on the site Front-end.

Note: Web links are the only type of content that a Registered user may submit!

After publication, a web link will be available from the Links section of the web site. In a default
Joomla! installation access is by the Links item on the Main Menu.

This will bring you to a page that displays the Category of links available. Picking one of the
categories will produce a page like the one below where we see our new link is now available for

use.
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JOORLAL

\Q & selection of links that sre all related to the Joomial Project.
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.\% 3
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A
Web Link ) Hits

JSAS, The Joomla Stand Alone Server

—  This application allowes you to develop Joomla Applications from your windows desktop,
Joomlal

Home of Joomial

OpenSourceMatters 2
Home of O3Sk

Joomlal - Forums

Joomlal Forums

php.net

The language that Joomlal iz developed in
MySOL

The databasze that Joomlal uzes
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@

@ Joomlal (E

[ Back ]

Figure 30: Web Link screen

Note: The introductory text on the Web Links Categories page is editable. Access is via the
language file.

| ® Further Information: Chapter 8: Language Manager

Check-In My Items

When working in one of the edit windows, such as when an Author is creating new content, you
should always click on the Cancel or Save buttons to exit the page. The reason for this is that
Joomla! locks the content while you are editing it, preventing other users such as Editors and
Publishers from accessing the content.

Exiting these edit windows improperly can mean the Item becomes ‘locked’ to others. Here are
just a few cases when this could occur:

® The user may accidentally close their browser window before cancelling or saving the
transaction.

H The user may use the browser navigation functions to move away from the site before
cancelling or saving the transaction.

B Perhaps a power failure just knocks your PC out at the wrong time.

Whatever the reason, not saving, or cancelling the transaction properly can lock users from
accessing the article later.
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If you click on an Edit button, to edit an article, and see the following dialogue box displayed it
means that someone did not save or cancel an editing session properly.

http:flocalhost: B5

I.«"A'\\ The module [ My First Article ] is currently being edited by another person,

L,

Figure 31: Item locked

To correct this, the user who checked out the Item must do one of the following:
B  Use the Check-In My Items option in the User Menu.
H Re-enter the Item to complete, or cancel, the edit they were undertaking,.

E Get a Super Administrator to carry out a Global Checkin.

Joomla! 1.0.11 User Manual 49 Version 1.0.1.



Chapter 5: Introduction to Accessing Functions from the Back-end

Chapter 5: Introduction to Accessing Functions from the
Back-end

Introduction
In this chapter, we will:

B Look at how Managers, Administrators, and Super Administrators log in to the Back-end
functions.

E Examine the Control Panel, located on the Back-end’s Home page.

¥ Describe the default buttons Joomla! uses.

Logging in to the Back-end

The Back-end functions are available by logging onto the Back-end via the
www.yourdomainname.com/administrator URL.

This will display the Login screen.

¥ Joomlal’ administrator

| ) Login
:l) Username

admin
WiElcame to Joomlal

Password

Use a valid username ancd
password to gain access to
the administration consols

Login

Figure 32: Back-end Login screen

Input you Username and Password in their respective fields and click the Login button. The
Control Panel (Home page) is displayed.
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¥ Joomlal ac

Home Site Menu  Content  Components  Modules  Mambots  Installers  Messages  System Help

Paris High School Bands f com_admin

@ Control Panel

Achid Mewy Content Content tems Static Content Frontpage Manager
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Logged Components Fopular Latest Items | Menu Stats

0 3,._;' o a Logout admin

Currently Logged in Users

1 admin

Super Administrakor

= Start < Previous 1 Next > End >

Display #

E

Results 1- 1 of 1

Manager Manager
B —
g = -
4 \ ’
Section Manager Category Mansger Media Manager Trash Manager
=g T S
% &£ a’ @
= e
o) | 4
Menu Manager Language Manager User Manager Global Configuration

Chek for latest Version

Joomis! is Free Software released under the GNUIGPL License.

Figure 33: Control Panel screen

The Control Panel, also known as the Home page, is always accessible from the Home menu

option.
The Control Panel consists of four distinct areas:

Menu Options:

|H|:|me Site Menu  Cortert Componentz  Modules  Mambotz  Installers Messages  System Help

The menu provides access to all the Back-end functions available. The menu and sub-menu
options displayed will vary according to your User status, i.e. Manager, Administrator, or Super

Administrator.

® Further Information: Appendix B — Back-end Menu Options

On the right hand, side there are buttons representing the number of private messages you have

0 55 o i
" the number of logged on Users a2 and a Logout link.
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Quick Link Buttons:

u
R

& @

Addd Mewy Content Content ftems Static Content Frontpage Manager
IManager Manager

g ;z =) .@ '
L
a \
Section Manager Category Manager Media Manager Trash Manager

7 [ 4 9

b

=K )

Menu Manager Language Manager User Manager Global Configurstion

Figure 34: Quick Links on Control Panel

These quick link buttons provide access to a number of common tasks with one click.
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Table 7: Control Panel buttons

Toolbar Button

Function(s)
Image

Add New Content.

S

1.':' ? Content Iltems Manager.
|_._._F...J
i-*, il Static Content Manager.
I_._._'_#‘

Frontpage Manager.

Section Manager.

Category Manager.

Media Manager.

Trash Manager.

SAAC IR SN S

- Menu Manager.

= :?l g
Language Manager.
User Manager.

Global Configuration.

G B
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Description

Displays the Content Item: New screen

Displays the Content Items Manager [Section: All] screen

Displays the Static Content Manager screen.

Displays the Frontpage Manager screen.

Displays the Section Manager screen.

Displays the Category Manager [Content: All] screen.

Displays the Media Manager screen.

Displays the Trash Manager screen.

Displays the Menu Manager screen.

Displays the Language Manager [Site] screen.

Displays the User Manager screen.

This displays the Global Configuration screen.
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Table 8: Other Screens Buttons

Button Image

-

T
iy
h-"’l

B

=
b

Ill‘l'l.l:::l

%

& 9

¥

L

)

Function(s)

Save.

Apply.,

Cancel, Logout.

Help

Publish, Default,

Assign, and Send
Mail.

Unpublish.

Delete, Trash,
Uninstall.

Edit.

New.

Upload.

Edit HTML.

Edit CSS.

Restore.
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Description

Click Save to save the data on the screen you are using and
return to the appropriate list screen, e.g. Content ltems
Manager [Section: All].

Save the data on the screen, and remain on that screen.

The correct way to leave an input screen, or to force a logout.

Access the built in help system. The button is not referred to in the
Toolbar Button: lists for processes described in this manual but it
is available on all screens.

Used with Sections, Categories, and Content Items etc. to control
publication, assigning a template or sending a Mass Mail.

Used with Sections, Categories, and Content Items etc. to control
publication.

Used to delete from the database, send to the Trash Manager, or
uninstall a Component, Module, or Mambot.

Used to edit Sections, Categories etc.

Used to create new Content ltems etc.

Used to upload images to the Media Manager.

Used to edit a template.

Used to edit a template’s .css file.

Used to restore items that have been sent to the Trash Manager.
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( Copy. Used to copy Content Items etc.

=

JZ} Move. Used to move Content Items between Sections/Categories etc.
e . X

L!br Archive. Used to archive Content Items.
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Administrator Modules:

The modules display logged on users, Components installed, most Popular Content Items
viewed, Latest Content Items published, and Menus with the number of links per menu.

The order, and whether the modules are displayed, or not, can be controlled from the menu
option:

Access: Select Modules > Administrator Modules

Logged Tab:

Logged | Cormponents Popular Latest Items | Menu Stats

Currently Logged in Users
1 adrnin Super Administrator X

=« Start < Previous 1 Next > End >

Display # I 0 - I Fesulks1-1of 1

Figure 35: Administrator Modules - Logged

This displays a list of users currently logged on together with their access level (both in the Back-
end and in the Front-end sections). Click a username to go to the User Edit page for that user.

Logout a user by clicking the red cross.

Components Tab:

Logged | Xomponents | Popular || Latest Ttems | Menu Stats

Components

Banners
+ Manage Banners
+ Manage Clients
Contacts
+ Manage Contacts
+ Contack Categories
joomlaXplorer
Mass Mail
News Feeds
+ Manage Mews Feeds
+ Manage Categories
Polls
Syndicate
Web Links
+ Weblink Ikems

» ‘Weblink Categories

Figure 36 Administrator Modules - Components

This displays a list of Components installed. Click a Component’s title to access that Component.
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| Logged | Cnmponent;m Latest Ikems || -Menu Stats- |

Most Popular Items Created Hits
Example FAD Tterm 1 2004-05-12 11:54:06 11
Example FAC Item 2 2004-05-12 11:54:06 1n
Joomlal License Guidelines 2004-08-19 20:11:07 mn
Example Mews Tkem 4 2004-07-07 11:54:06 3]
Example News Ikem 1 2004-07-07 11:54:06 4
Example MNews Tkem 2 2004-07-07 11:54:06 2
Mewsflash 3 2004-05-02 05:30:34 1
Example Mews Tkem 3 2004-04-12 11:54:06 1
Mewvslash 2 2004-05-02 05:30:34 1]
Mewsflash 1 2004-08-02 05:30:34 1]

Figure 37 Administrator Modules - Popular

Click this Tab to access the screen that lists in order, the most popular Content Iltems on your
site. Included are the dates the Content Items were created, and the number of hits or views.

Click the Content Item name to edit that item.

Latest Items Tab:

| Logged || Components ' Popular

.Menu Stats- |

Most Recently Added Content

Joomla! License Guidelines
Mewsflash 1

Mewsflash 2

Mewsflash 3

Example Mews Item 1
Example Mews Item 4
Example Mews Item 2
Welcome o Joornla!
Example FAQ Tkem 1
Example FAQ Tkem 2

2004-08-19 20:11:07
2004-058-09 08:30:34
2004-05-09 05:30: 34
2004-058-09 08:30:34
Z004-07-07 11:54:06
2004-07-07 11:54:06
2004-07-07 11:54:08
2004-06-12 11:54:06
2004-05-12 11:54:08
2004-05-12 11:54:06

Adrninistr akar
Administr akor
Adrniristr akor
Administr akor
Administr akor
Administr akor
Administr akor
Web Master

Administr akor

Web master

Figure 38 Administrator Modules - Latest ltems

Click this Tab to access a screen that lists the most recently added Content Items. This includes
the creation date and the author. Click the Content Item name to edit that item.

Menu Stats Tab:

i Logged -|: Cnmponents I " Popular -!, Lakest Ikems

Menu
mainmenu
othermenu
Loprmenu

Usermenu

# Items
9

4
4
5

Figure 39 Administrator Modules - Menu Stats
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Click this Tab to access the screen that lists all menus and the number of item links in each
menu. The number of links is the total created, not the total published. Click the name of a menu
to access the screen that lists the items for that menu.

Check for Newer Version

On the Home Page, the following button is available to check for a newer version of Joomla!. This
will take you to http://www.joomla.org/content/blogcategory/32/66/ with details of the latest
version.

Yourversion of Joomlal [1.0.11 Stable]is
53 days old

Check for newer version

Figure 40: Check for newer version

Security Settings

If the following box is displayed, you need to be aware of PHP server settings not being optimal
for Security.

Follow the link to http://forum.joomla.org/index.php/topic,81058.0.html to find additional
information.

Following PHP Zerver Settings are not optimal for Security and it is recommended to change
thetn:

Joomila! RG_EMULATION setting is "ON” instead of "OFF" in file globals.php
TONT By defanit for compatibiiity regasons

Flesze check the Official Joomlal Server Security post for more informeation.

Figure 41: PHP Security Settings
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Chapter 6: Accessing Functions from the Back-end:
Manager

Introduction

The Manager has all the Front-end access privileges of a Publisher. In addition, they have the
following Back-end privileges, which are covered in detail in this chapter:

B Media Manager
Preview
Statistics

Menu Items

Managing Content: Sections, Categories and Content Items

H B H "B H

Frontpage Manager
H  Archive Manager

When a Manager logs in to the Control Panel, as described in the previous chapter, they will see
the following screen.

ene il Contere  Help Dot 18R Logou manages

3
o }¢ Control Panel
i‘\l‘,

A Logges Popeks rat 1 Mery, o
G n” = ¢ o9~ ﬂ Corrently Loaged In Users
A 1 Tt i
e 2 - E : Start < Pravisms | Nt > Gnd 33
o B
D B8

48 days old
Chech lor mewes versmn

Frioraing P Sarvre Smnge are ot optimal for Security aevd | i recomenandod b changs them

Ll P _FRALIL ATRON masblivngy o "OM” Bevsdmas) o “SFF i filen gl pigs

Pisase crack the QHfiel Joomi Server Secunty poit for more mformaticn

Figure 42: Control Panel - Manager

You will notice that the menus are limited to Home, Site, Menu, Content, and Help. Within
these, there is a sub-set of the full menu options.

| ® Further Information: Appendix B: Back-end Menu Options
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Media Manager

\ @ Access: Select Site > Media Manager.

The Media Manager screen will be displayed.

¥ Joomial” adminiator

Home Sta Meru Corieni Help Logout manager
My S/ com s % ﬂ “ B
: Create i
\ %\ Media Manager aATRe |
’/ Image e Code |
Dirsetory = s ] File Uplosd [Mus = tew] | Biowte
@ (7] = -]
! ) ) @ @
__J == = _,.-'I
w_im il prem Thamis 4 {viren ice apply_2p archive_g2 bath 2 pn ank 3oy
] | | | 'L! | | L L4 L s t I
g | 4 3 Joorrial ; - v »
R 9 Al ¥ 0 xeom ¥
anmal_2 =_t2 pny it pr him_2 pn. {wemla_jag man_divid naw_G png poward_by pirviee ablies 2
L g &/ ¥/ ¥/ w7 &7 L g g &/ ¥/ L g
v
save gy save_2.pn vikpng unarhivs_ unpeblish_ wiai 0 o
E g 4 L o "/ u/ ﬂ

Figure 43: Media Manager screen

This screen displays the entire images folder, i.e. www.yourdomainname.com/images. This is
useful to remember, as you need to select the correct sub-folder to upload images, which will be

available to your Content Items.

Normally, you will see the following sub-folders:

M_images, banners, smilies, and stories (used to store images for Content Items). In addition,

you will see a number of images in the images folder itself.

Some third party Components, e.g. Zoom Gallery, may create sub-folders in the images folder.

\ & Access: Click on a folder button or use the Directory drop down box to access a sub-folder.

Use the Up directory button T to move up in the folder, sub-folder hierarchy.

Note: Images for use in Content Items are stored in the stories sub-folder. It is a good idea to
organise your images in a logical set of sub-folders. | remember one person putting
hundreds of images directly in the stories sub-folder. Not only did it take a long time to load
but also they had a never-ending quantity of images making it difficult to manage!

In this section we will ook at:
B  Creating a folder
H Uploading an image
H Deleting an image
® Using the Image/Url Code
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Create a folder

Click on the stories sub-folder button.

‘ Note: The change in the Directory drop down box to /stories.

by Sl [ com_peda

5 nctany
f'-'r Media Manager bt l
4 inagaikl Code |
Trciory Tibiusi =] r Fille Lipload [ = t0m] | |-y

oo =

A

E] = v

b |

e
&

Figure 44: Media Manager screen detail

Enter a name in the Create Directory field.

Note: Ideally use all lower case with no spaces or use an underscore and keep it short, e.g.

newsitems or news_items.

Then, click the Create button. When the screen is refreshed, a new folder will have been added to

the images/stories sub-folder.

Upload and Delete an Image

Ok, so now you have created a sub-folder, let us upload an image.

Use the Browse button to locate the image on your local computer that you wish to upload.

Lu-*ittlj!,HpF"i-clua* j oOFirE-
J

Racert
Dueskbop —_
Zhighfiekddrive. ipg camgrsite. gf

My Compubes

Sample Pictures

My Metwork  Fie name: [ - Open
Flacss . J I_I
Flas of lype: | 40 Flez ") ] Cancel

Figure 45: Uploading an Image

From the Choose File dialogue, click on the selected image and click on Open. The pathname to

the selected image is displayed in the File Upload box.
Now click the Upload button.

At the conclusion of the upload a confirmation, Upload completed, will be displayed on the

screen and a thumbnail of the image will have been added to the /stories sub-folder.
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There are two things to note about the thumbnail:
H The Trash button allows you to delete the image from the folder.

H The Edit button allows you to generate the image’s pathname in the Image/URL code
field.

Notes on images:

1. I have found it best to keep the image file names as short as possible. Use lower case letters
and/or numbers without spaces. | always use the underscore, _, to put gaps in a file name if
| need it, e.g. camp_tent.gif.

2. Remember to keep files and image sizes small.

3. File Size — Someone asked why a web page with one small image and a lot of text took over 1
minute to load. The answer was simple:
(A) The original image, which was large, was scaled down to a small image size in the
browser and was, therefore, still the same file size. When you resize your image on your
web page, you have done nothing to the file size. What you are actually doing is telling the
browser to re scale the image on the fly. This creates a lot of work for the browser.

4. When you use an image-editing program to resize the image, and save it as a .jpg or a .gif, you
have actually created a smaller image and, therefore, a small file size.

5. If you want to optimise your images, the first thing you need to know about is the three image
formats recognised by your web browser.

6. gif: These are gif (pronounced jif as in Jiffy), .jpg/jpeg (pronounced Jay-Peg) and .png
(pronounced ping). .gif, jpg and png files are compressed. That means that information has
been organised inside the file in a special way to minimise the file size.

7. The difference between gif, jpg, and png files is the way that they compress the data.
JPG: JPG compression is designed to optimise photographs or images with fine gradations
of colour.

8. PNG: GIF compression is designed to optimise images with large continuous areas of colour,
such as illustrations. The PNG file format for image compression is expected to replace the
Graphics Interchange Format. The PNG format was developed by an Internet committee
expressly to be patent-free. It provides a number of improvements over the GIF format. Like
a GIF, a PNG file is compressed in lossless fashion (meaning all image information is
restored when the file is decompressed during viewing). A PNG file is not intended to
replace the JPEG format, which is ’lossy’ but lets the creator make a trade-off between file
size and image quality when the image is compressed.

9. Typically, an image in a PNG file can be 10 to 30% more compressed than in a GIF format.
An image of around 19.5K in size will take approximately 3.5 seconds to download at
56Kbps. Although broadband access to the Internet is becoming increasingly common, do
not forget to design your site for the lowest common denominator. Dial up access still
represents a significant number of Internet users.

10. Image Dimensions: Refer to the dimensions of your template to avoid adding a large image
that will stretch the width of your template, particularly if you are using a fixed width Table.
For example, if | have a fixed width Table of 760 pixels and a block on the left hand side of
150 pixels for the menu, this leaves me 610 pixels to play with for the main body of the site.
If I insert a 500-pixel width image and want to wrap my text around it, this leaves me just
110 pixels width for text. This might be too narrow.

Using the Image/Url Code

The image/url code allows you to insert the <img> tag, with its correct pathname, into a Content
Item without using the {mosimage} tag.
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From the Media Manager screen click on the Edit button to generate the code in the image/url
Code field.

Copy the code in the image/url Code field and save it to be used in a Content Item or any other
screen that will take HTML, e.g. Category description field.

Preview

Preview is a function that allows you to view the web site(Front-End) from your Administrator
(Back-end) Panel

| &

Access: Select Site > Preview.

The Preview menu, found under the Site menu option has three sub options, which are
explained below.

In New Window

This option will open your Joomla! web site in a new browser window of your default web
browser.

Inline

This option will open your Joomla! web site inside the Administrator’s interface. There is an option
from the Inline Site Preview to Open in new window to view the web site in a new browser
window.

Exasipbe FAD Bam |

Figure 46: Preview Inline screen
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Inline with Positions

This option will open your Joomla! web site, in schematic form, inside the Administrator’s
interface.

w1 Joormial’ agvinkrar

Figure 47: Preview Inline with Positions screen

All Module positions displayed with labels. The mainbody position will display the Front Page
information and images used in the template directly will be visible.

There is an option to Open in new window from this display to view the web site in a new
browser window.

Statistics

\ Note: You will require the authority of a Super Administrator level to enable Statistics.

| ® Further Information: Chapter 8: Global Configuration for details.

‘ @ Access: Select Site > Statistics.

The Statistics option, found under the Site menu option has up to three sub options, depending
on the settings in the Global Configuration, which are explained below.

Browser, OS, and Domain

This option will display 3 Tabs entitled Browsers, OS Stats, and Domain Stats and shows the
following information:

B The title of the browser, OS or Domain type.

B A horizontal bar chart of the number of instances.
E The percentage of the whole for that Category.
H

The number of instances.
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Page Impressions

This option displays the number of viewings that a Content Iltem has received, in descending
order,.

Note: Viewing a Content Item on the Front Page only will not be counted. It requires a click
through to the article itself.

Search Text

This lists the search words entered by Vvisitors in the Search Box. The number of times that a
search has been entered, the Times Requested, and the number of Results Returned.

WARNING!: Log content hits by date will collect large amounts of data!

Manage Menu Items

Note: Creating and deleting menus is reserved for the Administrator or Super Administrator
access levels only

In this section, we will be covering:

B How to add a new menu item
Publish and Unpublish menu items
Moving menu items

Copying menu items

H B H H

Deleting menu items
H Using the Home Menu Option to control the Front Page Display

By default, there will be the mainmenu, othermenu, topmenu and usermenu listed.
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The Menu Manager

In this example, we will be adding a menu link to the mainmenu menu to display the Web Links
Component.

\ @ Access: Select Menu > mainmenu.

This will display the Menu Manager [mainmenu] screen. All existing menu item will be
displayed.

=-ar
b :_'M Menu Manager [ mainmenu ] Max Levels | 10 |+ |Filter:
==/

*You cannot "delete’ this menu as it is required for the proper operation of Joomlal *
* The 1st Published item in this menu [mainmenu] is the defaut “Homepage™ for the site *

# [] MWenultem Published Reorder Order a Access Itemid Type (=1}
1 [1 Home = v 1 Public 1 Component - FrortPage 10
2 [ myssas x @ ¥ 2 Pullic 26 Link - Static Content 12
3 [ -Joomis License T a v 3 Public 6 Link - Static Content 1"
4 [ dews = a v 4 Public; 2 Table - Content Section 1
5 [ Bloy =3 a ¥ 5 Public 9 Blog - Contert Section [1}
5 [ Links -] @ Vv 5 Public 2% Component - Weh Links 4
7 [ ContactUs -] @ v 7 Public 3 Comporent - Cortacts 7
8 [ search = a v a Public; 5 Componert - Search 16
9 [ MewsFesds <] @ ¥ El Fullic 7 Component - Mews Feeds 12
10 [] Facs -] @ Vv 10 Public 25  Table - Cortent Category 7
11 [ wrapper = @ 1 Puibalic & e 1}

== Start = Previous 1 Hext = End ==

Dizplay # | 60 » | Resuts1-11of 11

Figure 48: Menu Manager screen

Toolbar Buttons: Publish, Unpublish, Move, Copy, Trash, Edit, and New are available.

The following information is displayed:
Column Name Details/Options

. This is the name given to the menu item and is displayed on the menu on the Front-
Menu Item:

end
Published: This indicates whether the menu item is published, or not published. Clicking on the
) button will switch the state of that menu item between Published and Unpublished.
. You can use the Up or Down arrows to alter the order in which the menu items are
Reorder: .
displayed.
. You can enter the order in which you want the menu items displayed. Use the Save
Order:
button to save the changes.
Access: This indicates what type of user has access to the menu item. By clicking on the title,
' you can toggle between, Public, Registered, and Special.
{temid: This shows the ID (identification code) for this specific Menu Item used in the
' database.
This indicates the type of link used for this menu item. If it is a Link Content Item,
Type: or a Link Static Content, you may directly edit the content by clicking the type of
menu item.
CID: This shows the Component ID of this specific Menu Item in the database.

Other functions available on this screen include
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. This drop down allows you to select the maximum levels of menu displayed.

Max Levels: ) . X
Useful if you have a long and complex hierarchical menu.

This drop down allows you to select the maximum number of menu items

Display #: displayed per page. Note the << Start < Previous [page number] Next > End >>

navigation to move between pages.

Create a New Menu Item

To create a new menu item, click on the New button.

This displays the New Menu Item screen.

o '
E .;‘J . New Menu Item
—_— * Note that some menu types appear in more than one grouping, but they are still the same menu type.
r Content rC
Blog - Contert Categary [ &) Component [ 3]
Blog - Contert Categary Archive (@) Link - Cotnponert tem [ &)
Blog - Contert Section (4] Link - Contact ftem O
Blag - Contert Section Archive (&) Link - Mewesfeed (&)
Link - Conterit ftem [ &) Tahble - Contact Category [ 3]
Link - Static Content (@) Table - Newsfeed Category [ &)
Submit - Content (4] Tahle - Weblink Category O
Table - Content Category (&) Links
Tahle - Content Section (2] Link - Component kem o
rMiscellaneous Lirik - Cortact fem (o]
Separator f Placeholder (4] Link - Contertt ftem O
Wirapper (@] Link - Newvsfeed C
_ Submit Link - Static: Content [ 3]
Submit - Cortert o) ] O

Figure 49: New Menu Item screen

Note: Some menu types appear in more than one grouping to aid selection, they are still the
same menu type.

Click on the Component link in the Components box. This will display the Add Menu Item:
Component screen.

Note: You can select the required options radio button and click the Next button or simply click the
option name you require. Either action will then display the Add Menu Item: Component
screen.

Joomla! 1.0.11 User Manual 67 Version 1.0.1.




Chapter 6: Accessing Functions from the Back-end: Manager

l\ﬂ‘-r Add Menu ltem :: Component

Details Parameters
Mame: Parameter list will be available once you save this Hew menu item

Companert | Cantacts
FrontPage
Login
Lamenu
Mews Feeds
Folls
Search
“wieh Links

-
Home
M543
Joomlal License
News
Blog
Links
Contact Us
Search
Mews Feeds b

Farent flem

Ordering: Mewy items detault to the last place. Ordering can be changed after this tem is saved

cess
Level: Registered
Special

Pubished: () o @ ves

Figure 50: Add Menu Item screen

Complete the following fields:

Field Name Details/Options
Name: Type a Name to display on the menu.
Component: Select the Component by clicking on the Component name in the list box.

By default, it is added as a Top-level item under the Parent Iltem option. If you wish it

Parent ltem: to make it a sub-menu option, select the appropriate Parent ltem.

By default, the menu item is available to Public access. If you wish to restrict access

Access Level: to it, select the appropriate Access Level. Public, Registered, or Special.

Published: Select: No or Yes. By default, it is Yes.

Click the Save button.

Some menu items have further parameters, which may be visible when you first set up the menu
item or become visible after saving it, e.g. Blog — Content Category, has further parameters to
control the way content displays.

Further Information: Appendix C: Menu Item Parameters contains a complete list.

Publish and Unpublish a Menu Item

Publish and Unpublish a menu item is easy to do. You have two choices:

H  Click the Published icon to un-publish or click the not Published icon to publish; or

B Select the radio button to the left side of the menu item, and click the Publish or
Unpublish buttons as appropriate.
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Move a Menu Item

Toolbar Buttons: Move, or Cancel, are available.
This function allows you to move menu item(s) between menus.

Select the menu item(s) you wish to move by checking the check box to the left side of the
item(s).

Click the Move button. The Move Menu Items screen will be displayed.

\ﬂ‘f Move Menu ltems

Move to Menu: Menu kems being moved:

mainimenil
athermen
toprieru
LIZEMMENL

1. Joomls! License

Figure 51: Move Menu ltems screen

Click the menu to which you wish to move the menu item(s).
Click the Move button.

You return to the Menu Manager screen.

Note: the legend (Number of items) Menu Items moved to (Menu Name) at the top of the screen.

Copy a Menu Item

Toolbar Buttons: Copy or Cancel are available.
This function allows you to copy menu item(s) to other menus.

In the Menu Manager, select the menu item(s) you wish to copy by selecting the check box to the
left side of the item(s).

Click the Copy button.

The Copy Menu Items screen displays.
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k’i‘r Copy Menu ltems

Copy to Menu: Menu kems being copied:
mainmenu
othermenu 1. Mews
toprmenu 20 MyJsas

Lzermenu

Figure 52: Copy Menu Items screen

Select the menu to which you wish to copy the menu item(s) to.
Click the Copy button.

You return to the Menu Manager screen.

\ Note: The legend (Number of items) Menu Iltems Copied to (Menu Name) at the top of the screen.

Delete a Menu Item

Toolbar Buttons: Trash
This function allows you to delete menu item(s).

In the Menu Manager, select the menu item(s) you wish to delete by checking the check box to
the left side of the item(s).

Click the Trash button.

Note: The legend Number of items Item(s) sent to the Trash at the top of the screen.

Note: The Trash Manager allows you to restore deleted menu item(s).

| ® Further Information: Chapter 7: Trash Manager
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Using the Home Menu Option to Control the Front Page Display

This section illustrates how you can vary the positioning of Content Items on the Front Page by
using the Home menu item.

Table 9: Front Page Display Options

You control the way the Content Items are displayed on the Front Page using the Home menu
option. Click on the Home menu option to Edit it.

The four items options that can be configured are:
H The Leading story or stories,
H Content Items Intro Text only for a specified number of items,
E The number of columns to display the Intro Text stories, and
H  Content Items titles, linkable, for a specified number of items.

The samples below illustrate a number of the various options.

Lead Content ltem Lead Content ltem Lead Content ltem
Intro Text Intro Text Lead Content ltem Intro Text
Linked Item Title Intro Text

Linked Item Title

Intro Text Intro Text Intro Text Intro Text
Intro Text Intro Text Intro Text Intro Text
Linked Item Title Linked Item Title

=

Caution: Although you can set the Lead Story and the Intro Text to 0, you cannot set both at the
same time. This will result in an error on the page.

Note: This control is usable on any Blog menu option too.
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Manage Content

Introduction

There are three levels to organising the content of a Joomla! Content Management System:
H Sections are big containers; they hold Categories.
H Categories are little containers; they hold Content Items.

H Content Items are all the text and images you want to appear on a page.

The only catch is that you cannot create a Content Item without having a Section and Category
for it to live in.

Imagine a filing system: Sections are drawers, Categories are folders, and Content Iltems are
pieces of paper.

If you had all of the pieces of paper lying around in your room that would be a mess. If you had
them in folders, but the folders were lying all over the floor that would not be much better. If you
had the all the pieces of paper in a drawer, with no folders to organise them, that would not be so
great either.

So to keep things organised, you need to put all your papers (Content Items) inside folders
(Categories) inside drawers (Sections).

The other nice thing about having Sections and Categories is that you can assign different
templates to them.

The diagram below illustrates a typical three-column template.

Login

Product

Features Poll
page with

content

Figure 53: Three-Column Template
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However, if you want to display say the News section in two columns instead of three, you can.

News
Section

Main
Content in
here

Figure 54: Three-Column Display with one column hidden

Note: After all that about having to have Sections and Categories, there is a way to create a

Content Item that is not in a Section or Category. This is a Static Content Item. This does
not mean static as in static vs. dynamic it just means that it is not assigned to a Section or
Category.

So, think about how your site will be organised, and whether you want different parts of the site to
have different looks.

In Managing Content, we will be looking at:

Sections
Categories
Content Items

Static Content Items

Manage Sections

& Access: Select Content > Section Manager.

& Access: Click the Section Manager button from the Home page.

The Section Manager

The Section Manager screen will now be displayed.

BSection Manager

#

1

2

3

al
]
4]
]

Section Hame Published  Reorder Order E Access Section ID
The Newrs ( Mews ) = v 1 Public 1
Frecuertly &sked Questions [ FAQs ) ] a v 2 Public 3

Mevwesflashes [ Newsflazhes ) -] a 2 Public: 2

# Categories

1

1

1

#Active #Trash

)

2

3

a

a

a

== Start < Previous 1 Next = End ==

Display # Resutts1 - 3013

Figure 55: Section Manager screen

The following information is displayed:
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Column Name
Section Name:

Published:

Reorder: displayed.

Order:

Details/Options

The title of the Section.

Save button to save the changes.

Access:

Chapter 6: Accessing Functions from the Back-end: Manager

The published or not published status of a Section.

You can use the Up or Down arrows to alter the order in which the Section items are

You can enter the order in which you want the Section items to be displayed. Click the

This indicates what type of user has access to the Section. By clicking on the title, you

can toggle between, Public, Registered, and Special.

Section ID:
# Categories:
# Active:

#Trash:

Other functions available on this screen include:

This is the ID for each Section as defined in the database.
This is the number of Categories defined for the specific Section.
This is the number of published Content Items in the Section.

Number of Content Items belonging to this section and currently in the Trash Manager.

This drop down allows you to select the maximum number of Sections to be displayed

Display #:

per page in the Section Manager. Note the << Start < Previous [page number] Next >
End >> navigation to move between pages.

Toolbar Buttons: Publish, Unpublish, Copy, Delete, Edit, and New are available.

Create a New Section

Click the New button. The Section: New [New Section] screen will be displayed.

ﬁ Section: Mew [ New Section |

Section Details

Scope! content
Title:
Section kame:
Crdering:
Image: -SelectImage -+
Image Position: Left
Access Level: Registered
Special

Published: O o ® ves
Description:

B I U EE

=8 i=

S

|
Exxloa=0H

New items default to the last place. Ordering can be changed after this item is saved

== \|--sny|ss - I--Fulmat P
| LEJemRati@mo ®id
| | ER 1

Menu links avallable when saved

MOSImage Directories

Mione

!
/marching

Figure 56: Section: New screen

Complete the following fields:
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Field Name Details/Options

Enter a short name for the new Section to appear in
menus

Title:

. . Enter a long name for the new Section to be displayed
Section Name: . . )
in headings fields
Image: Select an image to be displayed for this Section (a
g€ preview will be displayed of the image).
Select which level of user can see the Section:

Access Level: Public, Registered, or Special

Click the Save button.

Note: You will be returned to the Section Manager screen, which now displays the new Section
Name you have created.

Copy a Section

Select the Section you wish to copy using the check box to the left of the title. Click the Copy
button. The Copy Section screen will be displayed.

ﬁ Copy Section

Copy to Section: Categories being copied: Content ltems being copied: This will copy the Categories listed
and all the tems within the category (slso listed)
1. Mewstlash 1. Marching Tigers 10 the new Section crested.
2. PHE Band Excellence

Figure 57: Copy Section screen

Enter a new Section Name in the Copy to Section field.
Click the Save button.

This will copy the Categories listed and all the items within the Category (also listed) to the new
Section created.

Delete a Section

Note: Ensure that all Content Items and Categories within the Section to be deleted are either
moved or deleted.

Select the Section you wish to delete by using the check box on the left hand side of the Section’s
name. Click the Delete button. The Are you Sure? dialogue will appear. Click OK.

The Section will now be removed from the list and database.
Manage Categories

The Category Manager

& Access: Select Content > Category Manager

& Access: Click the Category Manager button from the Home page

The Category Manager [Content All] screen will now be displayed.
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Qo

ﬁ Category Manager [ Content: All | - Select Section - v
# D Category Hame Published Order |3 Access Section CategoryID  ZActive ZTrash
1 [ Lstest hews ( Letest) ] 0 Pukblic Newes 1 0 0
2 [ Mewsflash( Newsflash ) ¥ 0 Public MNewwsflashes 3 2 a
3 [] Marching Tigers Band { Marching Tigers Band ) = 1 Pukilic Marching Tigers Band 14 L a
4[] PepBand(PepBand ) = 1 Pukilic Pep Band 16 1 a
5 [ Jazz Band ( Jazz Band ) 2 1 Public Jarz Band 17 1 i}
& [ ConcertBand { Concert Band ) = 1 Public Concert Band 15 1 [}
7 [ eneral Infarmation ( General Information ) -1 1 Public Zeneral Information 13 2 a

=+ Start < Previous 1 Next = End ==
Display # | 30 & | Results1 -7 of 7

Figure 58: Category Manager screen

The following information is displayed:
Column Name Details/Options
Category Name: The title of the Category.

The published or unpublished status. Click the button to toggle between these two

Published:
states.
. You can enter the order in which you want the menu items to be displayed. Click the
Order:
Save button to save the changes.
A . This indicates what type of user has access to the menu item. By clicking on the title,
ccess: ) . .
you can toggle between, Public, Registered and Special.
Section: This is the name of the Section to which the Category is assigned.
Category ID: This is the id of the Category as held in the database.
# Active: This is the number of published Content Items in the Category.
#Trash: Number of Content Items belonging to this Category and currently in the Trash.
. . This drop down allows you to select the maximum number of Categories to be
Display #:

displayed per page.

Toolbar Buttons: Publish, Unpublish, Move, Copy, Delete, Edit, and New are available.

Note the << Start < Previous [page number] Next > End >> navigation to move between
pages.

Create a new Category

Click the New button. The Category: New [Content] screen is displayed.
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Category: New [ Content: |

Category Details

Category

Title:

Category

Mame:

Section: Mewz M

Image: -Select Image -

Image

Pozition: Left 6

. hlew items default to the last place. Ordering -

Qrdenng: can be changed after this tem iz saved.

ACCESS

Lewvel egls_tere
Special

Pubished O po @ ves

Description: = = = =
B 7 U ﬁBG| === 5 ||--Styles-- vl--Format-- w
= 4= | = | | LEJomBa@moEC
— Q@ x| Q=& H | | | | =

hienu links available when saved

Figure 59: Category: New screen

Complete the following fields:
Field Name Details/Options
Category Title: Enter a short name to appear in menus.
Category Name: Enter a long name to be displayed in the headings fields.

Section: Select the appropriate Section from the drop down menu.

Image

Image Position:
Ordering:
Access Level:

Description:

If desired, select an image to be displayed for this Category (a preview will be
displayed of the image).

Select whether the image appears to the Right or Left of the text.
Initially this field is unavailable until the Category is saved. It can be edited afterwards.
Select who can see the new Category. Public, Registered, or Special

Enter a description of the Category in the editor window.

Click the Save button.

Note: You return to the Category Manager screen, which now displays the new Category Name
you have created.
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Move a Category

Select the Category that you wish to move.

Click the Move button. The Move Category screen will be displayed.

Move Category

Band Parents Association
Concert Band

General Information

Jazz Band

Marching Tigers Band
Newsflashes

Pep Band

The News

1. MNewstlash 1. Marching Tigers tothe selected Section
2. PHS Band Excellence

Movwe to Section: Categories being moved: Content tems being moved: This wvill move the Categories listed
ani! all the items within the category (also listed)

Figure 60: Move Category screen

Select the Section to which the Category and its associated Content Items is to be moved.

Click the Save button.

Note: You will be returned to the Category Manager [Content: All] screen with the legend

(Number) Categories moved to (Section Name) at the top of the display.

Copy a Category

Select the Category you wish to copy.
Click the Copy button. The Copy Category screen will be displayed.

a
fi Copy Category
Copy to Section: Categories being copied: Content llems being copied: This will copy the Categories listed
Band Parents Association and all the ftems within the category (also listed)
Concert Band 1. Latest Mews 1o the selected Section.
General Information
Jazz Band
Marching Tigers Band
Newsflashes
Pep Band
The News

Figure 61: Copy Category screen

Select the Section to which the Category, and its associated Content Items, is to be copied.

Click the Save button.

Note: You will be returned to the Category Manager [Content: All] screen with the legend

(Number) Categories copied to (Section Name) at the top of the display.

Delete a Category

Note: Ensure that all Content Items within the Category to be deleted are either moved or

deleted.

Select the Category you wish to delete by using the check box on the left hand side of the

Section’s name.
Click the Delete button.
The Are you Sure? dialogue will appear. Click OK.

The Category will now be removed from the list and database.
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Manage Content Items

Introduction

Managers, Administrators and Super Administrators may create, edit, and generally manage
Content Items from the Administrator's Back-end as well as the Front-end.

In this Section, we will be looking at how to:
B Create a new Content Item
B Move a Content Item
H Copy a Content Item

¥ Archive a Content Item

The Content Items Manager

& Access: Select Content > All Content Items.

& Access: Click the Content Items Manager button from the Home page.

The Content Items Manager [Section: All] screen will be displayed.

& ’ - Select Section - » || - Select Category - w || - Select Author -

= Content Items Manager [ Section: All |

o Filter:

& [ Title Published FrontPage Reorder Order |9  Access I Section Category Author Date
1 [ Esample FAQ ttem 1 3 X L 5 Public 10 Fags Example FAGs Adminiztrator 051204
2 [ Example FAG tem2 = x @ 5 Public 11 Fads Example FAQS Web master 051204
3 [ welcometo JSast - v v 1 Public 13 Mews Letest Mewes Addministrator 111405
4 [ WWelcome ta Joomial <] v av 2 Public 1 Mews Latest Mews ek Master nBA2INS
5 [ Example News ttem 1 3 X @ v 3 Public B Mews Latest Mews Adminiztrator o774
B [ Example News ttem 2 =3 x @ v 4 Public 7 Mews Latest Mewrs Adminiztrator o7o70e
7 [ Example News tem 3 = x @& v 5 Public 8 Mews Letest Mewes Administrator 04112004
8 [ ExampleNews tem & < ® Y 5 Public 9 MNews Letest Mews Administrator 070704
g D Mewsflash 1 = v L 1 Public 2 MNewsflashes Mewsflash Administrator 080904
10 [] Mewsflash2 = v av 2 Pullic 3 Mewsflashes Mewstiash Admiristrator 080804
11 [ MNewsflash 3 = v [ 3 Public 4 Mewsflashes Mewstlash Addminiztratar 05/09/04

== Start < Previous 1 Mext = End ==
Display # | 50 % | Resuts1-110f 11
% Published, butis Pending| % Published and is Current | "% Published, but has Expired | 3§ Mot Published
Click on icon totoggle state.

Figure 62: Content Items Manager screen

The Content Iltems Manager shows a list of the Content Items on your site.

The following information is displayed:
Column Name Details and Options

This is the title of the Content Items and is listed within Section and Category. Click the

. !
Title: title to edit content. A Padlock button, |-, next to it shows that it is checked-out. To

check-in, click the title.

Published: This shows whether the item is Published, 'i""r, or Not, K Hover over this button to see
a summary of the publishing information. Click to change its state.

Frontpage: This indicates whether this item is Published or Not on the Front Page.

Reorder: Click the Up and Down arrow buttons to move the item up or down in the list.
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Shows the ordering of Content Items. Enter the list manually in the field provided and

Order: click the Save button to save the new order.

Access: This is the user Access Level for the Content Item. Click on the Access level to switch it
: to Public, Registered, or Special.

Section: This is the Section associated with the Content Item. Click the Section title to edit the
' Section page.

C i This is the Category associated with the Content Item. Click the Category title to edit the

ategory: Category page.
Author: This shows the name of the author of the Content. If the author’'s name is displayed in

red, click to edit the author’s information.

Other functions available on this screen include:

You may enter text in the Filter box to refine the list based on whether the text is found in the title
of any item. Type in any text and press the Tab key.

You may also limit the list to a particular Author, Category, or Section by selecting one or more
combinations from the drop down boxes.

Toolbar Buttons: Archive, Publish, Unpublish, Move, Copy, Trash, Edit, and New are available.

A summary of their functions is listed below:
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Button

b
b

8 R

-

lI
L

|

|

Function

Archive:

Publish:

Unpublish:

Move:

Copy:

Trash:

Edit:

New:
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Details

Check the Items to be archived, and click the Archive button to put
Content Items into an archived state. They are still accessible to the
Front-end of your site if in published mode.

Select the radio button of the Items to be published, and click the
Publish button.

Select the radio button of the Items to be un-published and click the
Unpublish button.

Click the Move button to move Content Items to another Content
Section or Category.

Click the Copy button to copy Content Items to another Section or
Category.

Click the Trash button to put Content Items in the Trash Bin. They are
not completely removed but will not be displayed on your site. You
can restore these Content Items in the Trash Manager.

Click the Edit button to edit the Content Item.

Click the New button to create a new Content Item.
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There are a number of ways of accessing the Content Item: New screen.

& Access: Click the Add New Content button on the Home page.

& Access: Select Content > All Content Items > New.

& Access: Select Content > Content by Section > [Section Name] > [Section Name] Iltems >

New.

Any one of these actions will display the Content Item: New screen.

Intro Text: (reguired)
B 7 O

s

z|=x
QHE|*» x|2=0H| |

/1-';’
{=2{ Content [tem: New
]
tem Details
Title: Section: Select Section =
Title Alias: Categary, Select Category

[[~Swls - v | -Fomat-
LEFe@mBaEmo il

=]
B s | B e bresie] BT e
Mazin Text: (optional)
B I U = = |[-Syles- v [-Foma- v
== | = | LEJommEHLEO O
— e x x| a=0H| \ \ = 4

~
Publishing Images Farameters | MetaInfo | Link ba Menu
Publishing Info
Show on Frontpage: O
Published:
Access Leval:
Registered
Special

Author Alias:
Change Craatar: Administrator |
Crdering: Mew items default ko the first place, Ordering can

be changed after this item is saved.
Owertide Created Date
Start: Publishing: 2006-10-1013:21:29
Finish Publishing: Newer
State: Published
Hits :
Revised : 0 times
Created Mew document
Last Modified Mat modified

-

Figure 63: Content Item New screen

Toolbar Buttons: Preview, Upload (image), Save, Apply and Cancel.

This screen is divided into two main areas. The left hand side is used to input text, image tags,
and other content. The right hand side handles a number of parameters, which control what and

how the content

is displayed.

Complete the following fields:

Field Title Details

Title: Enter a Title.

Section: Select a Section.

Title Alias: Enter a Title Alias.

Category Select a Category (associated with the Section selected).
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Enter the Intro Text. All of the content for this Content Item may be entered in the Intro

Intro Text: Text.
The Main Text (optional), directly below the Intro Text box is used specifically when you
Main Text: wish to publish the Content Item to the Front Page or a Category Blog display. The Intro

Text will be displayed on the Front Page with a Read More link.

\ Note: The Read More text can be changed in the language file.

| ® Further Information: Chapter 8 — Edit a Language File. Joomla!

Tab Settings Block
Publishing Tab
W Images Parameters | Meta Info  |f Link to Menu
Publishing Info
Show on Frontpage: F
Published:

Arress Level:
Feqgistered
Special

Author Alias:

Change Creatar:

Crdering:

Cregrride Created Date

Adminigtratar | s

Mews items default bo the First place, Ordering can be
changed after this item is saved,

=

Start Publishing: 2008-08-08 20:08:50 J
Finish Publishing: Mewer J
State: Published

Hits :

Revised : 0 kimes

Created Mew document

Last Modified Mot modified

Figure 64: New Item Publishing Tab
The Publishing Tab contains the settings for how and when the Content Item is to be published:

Field Name Details/Options

This determines whether the Content Item is displayed on the Front Page. The
default the option is not checked. Check this option if you want to publish the
Content Item on the Front Page.

Show on Frontpage:

This determines whether the Content Item is published or not. The default
option is checked. Uncheck it if you do not wish to publish the Content Item,
this is particularly useful when it cannot be finished at the first attempt.

Published:

. This determines who can see the Item. The option is, by default, set to Public. If
Access Level: . . . : .
you wish to restrict access to this Item, set the appropriate level of access for it.
Author Alias: The author of the Content Item is normal the logged on user creating it. If you
wish to override this, and the Global Configuration or Parameters options is set
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Change Creator:

Ordering:

Override Created Date:

Start Publishing:

Finish Publishing:
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to display the Author’'s name, enter the Author’s name you wish to be displayed.
Select from available Users.

You may set the position this Content Item appears in, within Section and
Category, on the Content ltems Manager

This overrides the automatic created date for this Item. This is also a useful tool
when it is necessary to re-order an ltem

Is, by default, set to the current
date. If you wish to override this

with, say, a date in the future, click i 1 Today » "
on the calendar button J This wk  Mon Tue Wed Thu  Fri
will display a pop up calendar. o2 1 9

Click on the required Start

Publishing date. 23 5 7 8 9

24 12 13 14 15 1B

25 19 20 M 22 23

26 26 ¥ X 29 30
Select date

Alternatively, enter a date/time in the following format: YYYY-MM-DD
HH:MM:SS (The time is optional).

This date can be overwritten from its default value of Never . The settings are
the same as for the Start Publishing field.

The lower panel of the Publishing Tab is a report of the status of the Item:

Field Name Details/Options
State: Identifies whether the Item is Published or Unpublished.
o Reports on the number of times the Item has been viewed. A Reset Hit Count button
Hits: . :
will appear after the Item has been viewed)
Revised: Reports the number of times the Item has been edited.
Created: Identifies the date upon which the Item was created.

Last Modified:

Identifies the date of the last time the Item was edited. It identifies the person who

carried out the edit.

\ Note: The Hits counter does not include views of items that appear on the Front Page.
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Images Tab

Figure 65: New Item Images Tab
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Publshing Jrragesd Parameters

Mets Info Lk o M

IS Image Control

Galary g
afcles pa
aslensi png
ik g
O FaTR_ e,

Subefolder: | -E
Sampls Image:

Ecli the image selected

Soumce

Imacge &egn [T

ik Taoet:

Bordar:

Caption

Caption Poskion: [ Bottom =]

Caption: Ao Mone =
Capltion Width
Ay

Content bnages
¥ |
[
=
Up | Dewn
Bctive Image:

The Images Tab on the right hand side is used to select and edit images for inclusion in the

Content Item.

Inserting an image into the Content Item is a two-stage process:

The first stage is to select the image and add optional attributes to it.

1 The Gallery Images are stored in the images/stories sub-folder. Beneath this is the Sub-
folder drop down. If necessary, select a Sub-folder to display a list of Gallery Images.

2 Select the required Gallery Image by clicking on the file name. A Sample Image thumbnail

will appear.

3 Use the right arrow key to Copy them to the Content Images. An Active Image thumbnail will

appear.

Repeat the first three steps for each additional image as required.

4  The following steps are optional:

H Click on the Content Image you wish to edit. The file name will appear in the
Source: field.

H B H =

Select the Image Alignment you require, None, Centre, Left or Right.
Input the Alt Text: to appear in the image placeholder and tool tip.
Input a value for the Border. By default, it is 0.

Input a Caption and select the Position (Bottom or Top), Alignment (None,

Centre, Left, or Right), and Width.

¥ Click the Apply button.

The second stage of the process is to insert the image tag in the Item:

1 Place the cursor in the Intro Text or Main Text box where you wish the image to be

displayed.
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Note: Images to be aligned to the left or right can be inserted at the start of the line. In either
case, text will be wrapped around the right hand side or left hand side of the image as

appropriate.

W inser
2  Clickthe insertimage — im=2=  putton. A {mosimage} tag will be inserted in the text.

Parameters Tab

Publishing Irmages Meta Info | Link bo Menu

Parameter Control

* These Parameters only control what wou see when vou click o view an item
Fully *

Page Class Suffix

Back Button Jse Global »

P Titl

SOERIEE O tide @ Show
Lirked Titles Jse Global »

Inkro Texk

IhoNle:: O Hide @ Show
Section Marme ® Hide O show
Section Mame Linkable ® o O ves
Cakegory Marme @ Hide O show
Cateqoty Mamne Linkable ® e O ves
Ikem Rating Usze Global

Authar Mames Jse Global »
Created Date and Time Use Global
Modified Date and Time Use Global
POF Icon Use Global »

Print Ican Usze Global

Email Icon Jse Global »

Kev Reference

DocBook Type

Figure 66: New ltem Parameters Tab
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These parameters control what you see when you view a Content Item in full view. Check,
uncheck or select from a drop down box as appropriate. The following list details each of the
parameters:

Parameter Details

Allows you to set customised styles for this page. The suffix you type
Page Class Suffix: here is automatically added to the CSS classes for this page, and will
have to be defined in your template's CSS Style Sheet.

Controls whether to Show or Hide a Back text link that will appear at
the bottom of the page and return the user to the previously viewed
page. The drop down allows Use Global to use the parameter as
defined in the Global Configuration, Show, or Hide to be selected.

Back Button:

Page Title: Show or Hide the Page Title text.

Drop down options are: Use Global to use the parameter as defined in

Linked Titles: the Global Configuration, Show or Hide .

Show or Hide the Intro Text in the full article page display. Useful if
Intro Text: you wish the Front Page teaser to be something different, or formatted
differently, than the full-page item.

Section Name: Show or Hide the name of the Section to which the Item belongs.

Enables you to make the item's section name linkable. Applies only

Section Name Linkable: when the Section Name option is set to Show.

Category Name: Show or Hide the name of the Category to which each item belongs.

. . Enables you to make the item's Category name linkable. Applies only
Category Name Linkable: when the Category Name option is set to Show.

For each of the following seven items listed below, you can use the option selected in the Global
Configuration settings by selecting Use Global or you can override the setting by selecting Show
or Hide . Overriding the settings for items here will not affect the Global Configuration settings and
will not affect the settings for other Content Items on the web site.

Further Information: Chapter 8: Global Configuration

Field name Details/Options

Item Rating: Show or Hide ratings given to home page items by your site's users.
Author Names: Show or Hide the names of authors of the item.

Created Date and Time: Show or Hide the date and time that those item were created.
Modified Date and Time: Show or Hide the date and time that item were last modified.

PDF Button: Show or Hide the button and link to the PDF version of the item.

Show or Hide the button and link to the printer-friendly format of the

Print Button: .
item.

Show or Hide the button and link to the page that enables users to e-

E-mail Button: mail the item to others.

Key Reference: A text key that the item may be referenced by, like a help reference.
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DocBook Type: Experimental, do not use in production work. Associates a type of
ype: DocBook document to this item.

Meta Info Tab

—
Publishing Images Parameters | MetaInfol | Link to Menu
Meta Daka

Descripkion:

Kewwords:

Add Sect/Cat/Title

Figure 67: New Item Meta Info Tab

Field Name Details/Options

This information is inserted in the headers of your content. i.e. <head> tag Search

Description: . )
engines commonly use it.

These keywords are related to the header information provided for search engines.
Keywords: They also drive the Related Items Module that provides automatic links to other
Content Items that share the same keyword.

Clicking on the Add Sect/Cat/Title button is a convenient way to insert the Content
Add Sect/Cat/Title: Item’s information into the keywords field, including the Content title, Section name,
and Category name.

| ® Further Information: Chapter 7: Related Iltems Module.

Link to Menu Tab

This Tab allows you to create a Link: Content Item in the menu you select.
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Publishing Images

Parameters

.
Meta InFo | Link to Mend:

Link to Menu

Select a Menu rainmenu
othermenu
taprenu
LZEMmEnU

Menu Item Mame

This will create a 'Link - Content Item' in the menu wou select

Link to Menu

Existing Menu Links

Mone

Figure 68: New Item Link to Menu Tab

Field Name Details/Options
Select a Menu:
Menu ltem Name:

Link to Menu:

Existing Menu Items:
content.

Move a Content Item

Click on the menu you wish to add the link.
The name of the Menu Item as it will appear on your site.

Click on the Link to Menu button to create the Menu Item.

This displays a list of all Link Content Item Menu Items referencing this

Select the Content Item(s) to be moved. Click the Move button. This displays the Move Items

screen.

) 4
l\ 4 Move ltems

Move to Section/Category:

Band Parents Association/Copy of Latest Mews
Band Parents Azzociation/Mewsflash

Concert Band/Concert Band

General Infarmation/General Infarmation

Jazz Band/)azz Band

Marching Tigers Band/Marching Tigers Band
Pep Band/Pep Band

The News/Latest News

Kems being Mowved:

1. Marching Tigers

Figure 69: Move Items screen

Select the Section/Category combination to which this Content Item will be moved.

Click the Save button.

Note: You will be returned to the Content Items Manager with the legend (Number) Item(s)
successfully moved to Section: (Section Name), Category: (Category Name) displayed

towards the top of the screen.
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Copy a Content Item

Select the Content Item(s) you wish to copy by using the check box to the left hand side of the
Title.

Click the Copy button.

The Copy Content Items screen will be displayed.
)

% 4
1 L_

"

Copy Content Items

Copy to Section/Categorny: tems being copied:
Band Parents Assaciation /¢ Copy of Latest Mews
Band Parents Association /7 Mewsflazh
Concert Band // Concert Band
General Infarmation /¢ General Information
Jazz Band // Jazz Band
tarching Tigerz Band // Marching Tigers Band
Pep Band // Pep Band
The News // Latest Hews

1. PHS Band Excelence

Figure 70: Copy Items screen

Select the Section/Category combination to which this Content Item will be copied.
Click the Save button.

Note: You will be returned to the Content Item Manager screen with the legend (Number)
Item(s) successfully copied to Section: (Section Name), Category: (Category Name) at the
top of the display.

Delete a Content Item

Select the Content Item(s) you wish to delete by using the check box on the left hand side of the
Section’s name. Click the Delete button.

The Are you Sure? dialogue will appear. If you intend deleting the Item click OK.

The Item will now be removed from the list and database.

Archive a Content Item

Select the Content Item(s) you wish to archive by using the check box on the left hand side of the
Content Item’s name. Click the Archive button.

Note: The legend (Number) Item(s) successfully Archived will be displayed
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The difference between static content and a normal Content ltem is that static content:

E Does not have a Section and Category structure

B Cannot be published to the Front Page.

\ @ Access: Select Content > Static Content Manager.

The Static Content Manager screen will be displayed.

E-4

-

Static Content Manager

=

Filter:

Order: | Ordering desc || - Select Author -+

# [] Title Published Order |5

-

- 1

1 [ Joomial License Guidelines

Access

Fublic

D Links Author Date

5 0 Administrator 0813104

== Start < Previous 1 Next = End ==

Click onicon to toggle state.

Display # | 30 » | Resuts1-1of1

T Published, but is Pending | "5 Published and iz Currert | 5 Published, but has Expired | 3§ Mot Published

Figure 71: Static Content Manager screen

The Static Content Manager shows a list of the Static Content Items on your site.

The following information is displayed:

Column Name Details/Options

This is the title of the Static Content Items. Click the title to edit content. A padlock

Title: button, next to it shows that it is checked-out. To check-in, click the name.
. . This shows whether the item is Published or not. Hover over the button to see a
Published: L - . .
summary of the publishing information. Click to change its state.
Order: Shows the order of Static Content Items. Enter the list manually in the field provided and
’ click the Save button to save the new order.
. This is the user access level for the Static Content Item. Click on the Access Level to
Access: . p : . .
switch it between Public, Registered, or Special.
ID: The ID assigned to the item as held in the database.
. This shows the name of the author of the Content. If the author’'s name is displayed in
Author: . ) o :
red, click to edit the author’s information.
Date: The date the item was created or modified.

Other functions available on this screen include:

You may enter text in the Filter box to refine

Filter: the title of any item. Type in any text and pre

Order:

Toolbar Buttons: Publish, Unpublish, Trash, Edit, and New

Create a New Static Item

the list based on whether the text is found in
ss the Tab key.

You may also order the list by a variety of options or by selecting an Author.

are available.

Click the New button. The Static Content Item: New screen will be displayed.

This screen has all the functionality of the Content Iltems New screen except you cannot:
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B Assign a Section or Category
H Split the text between Intro and Main
B Publish to Front Page.

Publish, Unpublish, Delete, and Edit are handled in the same way as a Content Item.
Frontpage Manager

Introduction

First, we will explain the concept of Home page and the Front Page Component in Joomlal, as
many people easily confuse these two concepts.

When a visitor types in the URL of your site, hitp://www.yourdomainname.com (or when they
navigate from another site), the Home page is usually the first page they visit.

The Home page itself is the first published item located in the mainmenu section of the Menu
Manager.

Note: Setting the first published item in the mainmenu to something other than Home, e.g. Web
Links will display the Web Links page on the homepage of your web site. Even if the
mainmenu Module is NOT published, your Home page will still be displayed as the first or
‘home’ page of your web site.

The Frontpage Component publishes content to your homepage (as long as the Frontpage
Component is the first Menu Item in your Main Menu). You can assign any Content Item to the
Home page by checking the parameter Show on Frontpage. The default configuration sets the link
to the Frontpage Component to the first published item in the mainmenu. However, as with any
other Component, it may be placed anywhere in your menus.

\ & Access: Select Content > Frontpage Manager.

The Frontpage Manager screen will be displayed.

-Select Section - || - Select Categary - v || - Select Author - »
Frontpage Manager
Filter:

# D Title Published Reorder Order a Access Section Category Author

1 [ weelcome to JSASH ] v 1 Public The Mews Latest Mews Aciministrator

2 [ wvelcome to Joomlal ] a ¥ 2 Fublic The Mews Latest Mews sk Master

3 [ Mewsflash1 e a v 3 Puslic Mlewsflashes Hewstlash Administr stor

4 [ Mewsflash 2 = a v 4 Public Mevwesflashes Mewestlash Acministrator

5 [] Mewsflash3 © a 5 Public Mewsflashes Mewsilash Administrator

== Start = Previous 1 Next » End ==

Display # [ 50 v | Resuts1-5015

Figure 72: Frontpage Manager screen

Toolbar Buttons: Archive, Publish, Unpublish, and Remove are available.

This page shows a list of the Content Items assigned to the Front Page Component. You may
filter the display by Section, Category, and/or Author.

The following information is displayed:

Column Name Details/Options
This is the title of the Content Items displayed on the Front Page and is listed within

Title: Section and Category. Click the title to edit content. A padlock button, next to it shows that
it is checked-out. To check-in, click the name.

This shows whether the item is published or not. Hover over this button to see a summary

Published: of the publishing information. Click to change state.
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Reorder: Click the arrow buttons to move the item up or down in the list.
. Shows the order of Content Items. Enter the list manually in the field provided and click the
Order:
Save button to save the new order.
. This is the user access level for the Content Item. Click on the Access Level to switch it
Access: . : .
between Public, Registered, or Special.
Section: This is the Section associated with the Content Item. Click the Section title to edit the
' Section page.
i This is the Category associated with the Content Item. Click the Category title to edit the
Category:
Category page.
Author: This shows the name of the author of the Content. If the author’'s name is displayed in red,

click to edit the author’s information.

Remove a Frontpage Item

To remove a Frontpage Item:

Check the checkbox by the side of the Content Item you want to remove. Click the Remove
button.

Using the Frontpage Component When Syndicating Your Site

If you wish to syndicate your site, the feed you provide is taken from the Frontpage Component
assigned Content Items as listed in the Frontpage Manager, even if the Component is NOT
assigned to your Home Page nor has any published Modules. Parameters for display are
available by editing the Syndicate Component.

| ® Further Information: Chapter 7: Syndicate Component and Module
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Archive Manager

\ @ Access: Select Content > Archive Manager.

The Archive Manager [Section: All] screen will be displayed.

N

=2 ) . - Selct Section - [ - Select Category - | - SelectAuthor-

\ A Archive Manager [ Section: All |
-

Filter:

# D Title Order ﬂ Category Author Date
1 D Example FAG fem 1 5 Example FAGS Acministrator 051204
2 D Example FAG fem 2 5 Example FAGs ik master 03204

=< Start = Previous 1 Next = End ==

Display # | 50 (v | Resuts1-20f2

Figure 73: Archive Manager screen

Toolbar Buttons: Unarchive or Trash are available.

This page shows a list of all archived Content Iltems. You may filter the display by Section,
Category, and/or Author.

The following information is displayed:
Column Name Details/options
Title: This is the title of the archived Content Items.

. Shows the order of Content Items. Enter the list manually in the field provided and click the
Order:
Save button to save the new order.

This is the Category associated with the Content Item. Click the Category title to edit the

Category: Category page.
. This shows the name of the author of the Content. If the author’'s name is displayed in red,
Author: . . g .
click to edit the author’s information.
Date: This is the date the Item was created.
Unarchive

By selecting the Content Item(s), using the check box to the left of the title, and clicking the
Unarchive button, you can restore Content Items to a live status.

Note: The un-archived items will be restored unpublished.

Trash Archive Items

By selecting the Content Item(s), using the check box to the left of the title, and clicking the Trash
button, you will remove the Items to the Trash Manager. The items can be permanently deleted
from the Trash Manager, or Restored to the Archive.

Joomla! 1.0.11 User Manual 94 Version 1.0.1.



Chapter 6: Accessing Functions from the Back-end: Manager

Page Impressions

Page impressions provide basic item statistics.

‘ & Access: Select Content > Page Impressions.

The Page Impression Statistics will be displayed.

Page Impression Statistics

=

# Title Page Impressions
1 Marching Tigers Band (2006-08-23 23:36:25) 30
2 Who we are (2004-06-12 11:54:06) 26
3 Directors & Staff (2008-08-24 09:09:04) 14
4 Joomia! License Guidelines (2004-08-19 20011:07) 10
& Concert Band (2006-08-23 23 36.25) 2
6 Pep Band (2008-08-23 23:36.25) i}
7 Jazz Band (2006-03-23 23:36:25) a
& Marching Tigers (2006-08-24 17:24:00) i
9 PHS Band Excellence (2006-05-24 13 20:43) a

10 PHZ Band Excellznce (2006-08-24 13:20:48) a

== Start = Previous 1 Mext = End ==

Display # | 30 & | Results1 -100f 10

Figure 74: Page Impressions screen

This page lists each Content Item and the number of hits it has received (impressions do not
include hits on the Front Page).
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Chapter 7: Accessing Functions from the Back-end -
Administrator

Introduction

The Administrator has all the Front-end access privileges of a Publisher. In addition, they have the
following Back-end privileges as well as those of the Manager, which are covered in detail in this chapter:

B Trash Manager
Managing Users
Managing Menus

Managing Components

H H H H

Managing Modules
H Managing Mambots

As with the Manager, the Administrator will not have all menu and sub-menu options available.

| ® Further Information: Appendix B — Back-end Menu Options

Trash Manager

Content and Menu Items that are trashed are held in the Trash Manager awaiting final deletion. They can
also be restored to their original location.

\ @ Access: Select Site > Trash Manager.

This will display the Trash Manager screen.

@Trash Manager

Conkent Ttems | menu Ttems

\711{ Content ltems

ol Title Section Category (]

<< Start < Previous Next > End >

Display # | 30 % | Mo records Found.

Figure 75: Trash Manager screen

The Trash Manager screen lists the Content Items and Menu Items that have been trashed.

Check the checkbox next to the Items to be permanently deleted, or restored, and click either the Delete
button or the Restore button.

If deleting the items, the Delete Items screen will be displayed.

kﬁ‘( Delete Items

Humber of temns: tems being Deleted: * Thiz will Permanently Delete
1 these tems from the Database *
1. Site Map
Delete

Figure 76: Trash Manager Delete screen
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Click the Delete button surrounded by a dotted line. The following dialogue will appear.

Microsoft Internet Explorer,

P, Arevou sure vou wank to Deleted the listed items?
\-':,/ This will Permanently Delete them From the database.

%]

[ 0K l [ Cancel

Figure 77: Are You Sure?

Click OK to confirm.

If restoring the items, the Restore Items screen will be displayed.

-

j'{ Restore Items

Humber of kems: tems being Restored:
1
1. Site Map

* Thiz will Restore these tems,
they will be returned to their arignial places ss Unpublished tems *

Restore

Figure 78: Trash Manager Restore screen

Click the Restore button. The following dialogue will appear.

Microsoft Internet Explorer,

\?’) Are wou sure wou wank ko Restore the lisked items?.

3

[ Ok l [ Cancel

Figure 79: Restore Confirmation dialogue.

Click OK to confirm.
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In Chapter 3: Joomla! Users, we outlined the various access levels offered by Joomla! This section
deals with the creation of users from the Back-end. The Table below illustrates the permissions at each

Access Level.

Table 11: User Level Permissions

Create User Delete User Edit User Change Access Level

Super Administrator v v v v
Administrator v 4 4 ¥'(See Note)
Manager v 4 v ¥'(See Note)
Publisher
Editor
Author
Registered v (self only)

Note: Managers and Administrators may only maintain users up to their level. Registered users may only

maintain their own account.
\ @ Access: Select Site > User Manager.

This will display the User Manager screen.

Filter:

-SelectGraup- || - Select Log Status - v

& User Manager
0O

lame
1 [ Administrator
2 [ stewe

3 [ acmin

Username Loggedin Enabled Group
adimin L Super Administrator
manager v Manager

oadmin L s Administrator

customerservice@websterined.com  2006-06-06 22:01:25 62
steve@webstezined com

stevetwhite@omeail.com

Last Visit [

2006-06-06 15:40:21 63

2006-08-01 17.16:44 64

== Start = Previous 1 Next = End ==

Display # [ 30 v | Results1-30f3

Figure 80: User Manager screen

Toolbar Buttons: Logout, Delete, Edit, and New are available.

The following information is displayed:

Column Name

Details/Options

Name: The name by which the User is known.

Username: The name the User uses to login.

Logged In: Indicates whether logged in or not.

Enabled: Indicates whether enabled or not.

Group: Indicates which Group the User belongs to, e.g. Author, Manager, etc.
E-Mail: A valid e-mail address.

Last Visit: The date and time the User was last logged on.

ID: The unique User ID held in the database.

Other functions available on this screen:

Joomla! 1.0.11 User Manual
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Filter: You may enter text in the Filter box to refine the list based on whether the text is found

ilter: . .
in the name. Type in any text and press the Tab key.

Group: You may also limit the list to a particular group

You may also limit the list by the log status by selecting one, or more,

Log Status: o mpinations from the drop down boxes.

Create a User

To create a New User, click the New Button. This will display the User: Add screen.

% User: Add

User Details

Mame:
Uszername:
Etmail:

Mesy Passward:

Werify Pazsword

Group: Public: Fromtend
. - Registered
- Author
- Editar

. - Publigher
- Public: Backend

- Manager

- Adminiztrator
- Super Administrator

Block Uzer @ no O ves
Figure 81: User Add screen
Field Name Details/Options
Name: The ‘real’ name of the user
Username: The name by which they will be identified when logged on to the site.

A valid e-mail address. Validation can be utilised by requiring a confirmatory e-mail

E-mail address: to be sent and a special activation link followed back to the site by the user.

New Password: A password — ideally a mixture of numbers, letters, and symbols.
Verify Password: The re-typing of the password to ensure accuracy.
Group: Select the Group to which the User is to be assigned from the stated options.

Options: Yes or No. Allows the administrator the chance to block this user and

Block User: S
prevent logging in.
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Parameters

User Editar - Select Editor - b

Contact Information

Mo Contact details linked to this User:
See 'Components -= Contact -= Manage Cortacts' for details.

Figure 82: User Add Il screen

On the right hand side of the screen, you can select the User Editor. This is the preferred WYSIWYG
editor.

If none is selected it will default to the Editor specified in the Global Configuration.
Click the Save button.
Delete a User

You can delete a User from the User Manager screen using the select box by the side of the Name and
then clicking the Delete button.

Logout a User

You can force a logout of a User by using selecting the radio button beside the Name and then clicking
the Logout button.
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Navigation and access to content in your web site is made possible using menus.

Menus in Joomla! are groups of links to Sections, Categories, Content Items, Components, or external

pages. These links are called Menu Items.

Each menu must have an identification name, which is only used internally by Joomla! A menu only
becomes visible on a site if it has a published mod mainmenu Module, which references it. A menu may
have multiple mod_mainmenu Modules referencing it.

By default, you should find the following menus available, mainmenu, othermenu, topmenu, and
usermenu under the Menu option.

Access: Select Menu > Menu Manager.

This will display the Menu Manager screen.

-8
¢ Menu Manager
e )

#
1

2

o
D000

Menu Hame Menu tems
M&iNMenL \.‘__—rl
othermenu \n__-‘rl
topmen \‘__'_rl
usermenu \;-T-l

# Published # Unpublished #Trash #Modules
10 - - 1
4 - - 1
4 - - 1
5 - - 1

== Start = Previous 1 Next = End ==

Dizplay # I 30 - I Resultz1 -4 of 4

Figure 83: Menu Manager screen

Toolbar Buttons: Copy, Delete, Edit, and New are available.

The following information is displayed:

Menu Field

Menu Name:

Menu Items:

#Published:

#Unpublished:

#Trash:

#Modules:

Description

This is the identification name used by Joomla! to identify this menu within the code. It
must be unique. It is recommended to use no space within this name. For example, in
the core Joomla!, the User Menu's Menu Name is usermenu and the Main Menu's Menu

Name is mainmenu.

=
Click on the Menu Item button :T" to access the menu items on the Menu Manager

[menu name] screen.

The number of Menu Items published.

The number of Menu Items unpublished.

The number of Menu Items trashed.

This is the number of Menu Modules associated to the Menu Name.
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Create a New Menu

Click the New button.

The Menu Details screen will be displayed.

Chapter 7: Accessing Functions from the Back-end — Administrator

:.'q-[ Menu Details
s J

Menu Hame:

Module Title:

@
(7]

* A new mod_mainmenu module, with the Title you have entered above will automatically be created when you save this menu. *

Parameters for the module created are to be edited through the

Modules M. [site]': Modules -> Site Modul

Figure 84: Menu Details screen

Field Name Details/Options

Menu Name:

This is the name that Joomla! will use to identify this menu in the database. It must be
unique. There should be no spaces in the name.

This is the name given to the new mod_mainmenu Module, which is automatically

Module Title:
editing the Module.

Click the Save button.

Your new menu appears in the Menu Manager list.
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the Module header if you choose to publish it. This may be changed in the future when
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Copy a Menu

Select the radio button next to the Menu Name you want to copy. Then, click the Copy button in the
toolbar. This displays the Copy Menu screen.

\ﬂ‘( Copy Menu

Hew Menu Hame: Menu being copied:
mainmenu

Menu kems being copied:

Hew Module Hame: Blog

Contact Uz
Faos

Home

Joomlal License
Links

My JS A5

Mevys

Mewys Feeds
Search

W apper

Sl SN CORS NEN G ERCORIES

—

Figure 85: Copy Menu screen

A Copy Page, with the same fields as in Create New Menu is displayed. It will also state the name of the
Menu being copied and a list of the Menu Items associated to the menu being copied. Fill in the fields as
in the create New Menu screen.

Enter a new Menu Name and Module Name.

This will duplicate the menu. You may copy any of your menus. Copying will create a new Menu Name,
containing the same Menu Items as the menu copied, associated to a new Menu Module.

Delete a Menu

Select the radio button next to the Menu Name you want to delete. Then, click the Delete button in the
toolbar. The Delete Menu: menuname screen will be displayed.

\w Delete Menu: usermenu

Maodule(s) being Deleted: Menu temns being Deleted: * Thiz will Delete thiz Menu,

ALL itz Menu tems and the Module(s) associated with it *
1. User Menu 1. Check-In My tems
2. Logout
3. Submit Mews
4. Submit WehLink
5

. our Details

Dielete

Figure 86: Delete Menu screen

It shows the Module(s) to be deleted (the mod_mainmenu Modules associated to this Menu) and the
Menu Items to be deleted.

Click the Delete button surrounded by a dotted line. This will delete this Menu, all of its Menu Items, and
all of the Modules associated with it.

A JavaScript alert popup box gives you the choice to OK or to Cancel this action.
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Edit a Menu

Select the radio button next to the Menu Name you want to edit. Click the Edit button. The Menu Details
screen will be displayed.

== ]

s rq'urll'ﬂenu Details

—

Menu Name: LUZEMmEenU O

Figure 87: Edit Menu screen

You can only edit the Menu Name on this screen. This is the name as it is displayed in the Menu
Manager.

Manage Components

Introduction

Components are core elements of Joomla!’s functionality and are displayed in the main body of the web
site template, i.e. mainbody.php. Depending on the design of the template in use, this is often in the
centre of the web page.

A typical Joomla! installation comes with Banners, Contacts, News Feeds, Polls, and Web Links
Components.

Members of the Joomla! community produce third party Joomla! Components on a continuous basis.
Look at http://extensions.joomla.org/ or http://developer.joomla.org for a listing of available Component
downloads or check the special forums.

In this section, we will look at:
H The core Components that come with the Joomla! installation.
® How they are configured and used.

H Installing and deleting a Component.
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Install a Component

\ @ Access: Select Installers > Components.

The Install new Component screen will be displayed.

%Install new Component]
Upload Package File
Package File: I Browse... I Upload File & Install
Install from directory
Install directory:  E:\Program Fileshwamppihtdocs'test]\administratorscomponentsicom_ir — Install

medlial Writeable

administratoricomponents! Writeable

components! Writeable

images/storiess Writeable
@ Installed Components
Currently Installed Component Menu Link  Author Version Date Author Email Author URL
' Banners Joomlal Project 1.00 July 2004 admini@joomla.org ey JOOmla org
fol . . Gk Project; Sosren . . .

joomlakplorer option=com_joomlaxplarer Eberhardt 132 Movember 2005 soereni@vituemart.net kitp: ldeveloper joomla.org

' Mazs Mail Joomlal Project 451 February 2005 admini@joomla.org ey JOOmla org
' News Feeds option=com_newsfeeds Joomlal Project 1.00 July 2004 admini@joomla.org ey JO0mlE org
 Palls option=com_poll
o Syndicate Joomlal Project 1.00 Unknoesen admini@joomla.org WA JOOITIS . org
= ek Links option=com_weblinks Joamlal Project 1.00 duly 2004 acdmini@joomla org WY 00T O

Figure 88: Install New Component screen

Toolbar Buttons: Uninstall is available.

This screen is split into top and bottom. The top is used for installing Components and the bottom, which
lists the Components that are installed and that can be uninstalled.

There are two methods for installing a Module:

The first method of installing is to upload a zipped package file that will be automatically installed to your
server. Click Browse... to go to the location of the Component zip file on your local computer. Once
identified select the file and click Open. The name and location of the file will be displayed in the Package
File: box. Then click the Upload File & Install button. If all goes well you will transfer to a new screen
confirming Success.

The second method is to upload an unpacked archive to your host's server. Type the location of this file (it
must be the absolute location) then click the Install button.

Uninstall a Component

Tick the box next to the Component you want to uninstall and then click the Delete button. A dialogue alert
will show: Are you sure, you want to delete selected items?

Click OK. The page will reload displaying the word Success.
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Manage Specific Components

Banners

This Component allows you to display banners in rotation on your site. It also allows some advanced
features such as impressions management and custom code.

Banners can be displayed on your web site by simply publishing the banner once it has been created
through the process below. Their location is dependent upon the template being used for your site.

The Banner Component consists of two options, Manage Clients and Manager Banners.

Manage Clients
Before you can set up a banner, you must have a client.

\ & Access: Select Components > Banners > Manage Clients.

The Banner Client Manager screen will be displayed.

k*ﬂ'{ Banner Client Manager

# [ Client Hame Contact Ho. of Active Banners

1 [0 Open Source Matters Lodministratar 2

== Start = Previous 1 Mext = End ==

Dizplay # IBD - I Results 1 -1 of1

Figure 89: Banner Client Manager screen

Toolbar Buttons: Delete, Edit, and New are available.
Create a Banner Client
To add a new client, click the New button.

The Banner Client: New screen will be displayed.

\‘)L{ Banner Client: New

Details

Client Mame: I

Contact Mame: |

Contact Emsil |

Extra Info:

Figure 90: Banner Client New screen

Toolbar Buttons: Save and Cancel are available.
Complete the Client Name, Contact Name, Contact E-mail and, optionally, Extra Info.
Click the Save button
The new client will be added to the Banner Client Manager list.
Edit a Banner Client

To edit a client’s details, click the client’s name in the Banner Client Manager list.

Joomla! 1.0.11 User Manual 106 Version 1.0.1.



The Banner Client: Edit screen will be displayed.
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(=\ Banner Client: Edit

Details

Clignt Marme; |E|pen Source Matters

Cortact Mame: |Administrator

Contact Email |admin@npensnurcematters. arg
Extra Info:

Figure 91: Banner Client Edit screen

Toolbar Buttons: Save and Cancel are available.
Change the Client Name, Contact Name, Contact E-mail, or Extra Info as required.

Click the Save button.

Screen returns to Banner Manager.

Delete a Banner Client

In the Banner Client Manager, Select the checkbox next to the Banner Client you wish to delete and click

the Delete button.

A pop up will ask whether You are sure you want to delete selected items?

If you are sure, then click OK if not click Cancel.

Manage Banners

\ & Access: Select Components > Banners > Manage Banners.

The Banner Manager screen will be displayed.

o
f Banner Manager

# [ Banner Mame
1
.

Made

L I e

Impressions Left Clicks % Clicks
unkmdtesd o o

Lanmied o o

=< Plart < Pravicas 1 Maot > End ==

Display # [30 =] Resuts1-20f2

Figure 92: Banner Manager screen

The Banner Manager details a list of all the banners available to be displayed.

Toolbar Buttons: Upload (images), Publish, Unpublish, Delete, Edit, and New are available.

The display shows the following information:

Column Name

Banner Name:

Joomla! 1.0.11 User Manual

Details/Options

The name of the banner — usually associated with the client or image that associated

with the banner.

Click on the name or select the checkbox next to the name and click the Edit button to

access the settings for the banner.
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Published:

Impressions
Made:

Impressions Left:

Clicks:

% Clicks:
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The status of the banner. Click on the image to either publish or un-publish the banner.
The number of times the banner has been displayed.

The number of times the banner has left to be displayed if this was established when
the banner was set up.

The number of times the banner has been clicked to access the underlying URL.

The percentage calculated by the number of times the banner has been clicked
divided by the number of times it has been displayed.

Create a New Banner

To create a new banner, click the New button. The Banner: New screen will be displayed.

\‘1‘-{ Banner: New

Details

Banner Mame:

Client Mame:
Impressions Purchased:
Showy Banner

Click URL:

Clicks

Cuztom hanner coce:

Banner Image Selector:

Banrnet nage:

Select Client v

Unlimited

] HReset Clicks

- Select Image - %

Figure 93: Banner New screen

Toolbar Buttons: Upload (images), Save and Cancel are available.

Complete the following fields:

Field Name
Banner Name:
Client Name:

Impressions
Purchased:

Show Banner:

Click URL:

Clicks:

Custom banner code:

Banner Image Selector:

Banner Image:

Joomla! 1.0.11 User Manual

Details/Options
Enter the name of the Banner, as it will appear in the Banner Manager.

Select the name of the assigned client from the drop down menu.
Input the number of times to display this banner or check the box for unlimited.

Choose whether to publish the banner or not. Select Yes or No
Enter the full URL of the page that should open when the banner is clicked on.

Records the number of times the banner has been clicked. Click the Reset
Clicks button to reset the number to zero.

You may enter here some code (See Developer’'s Manual for more information).
Select the image to be displayed.

The image selected under Banner Image Selector is displayed here for your
convenience and verification.
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Click the Save button.
Delete a Banner

To delete a banner select the checkbox next to the banner that you intend to delete and click the Delete
button. There will be a pop up challenge as to whether you are sure this is what you intend click OK to
confirm or Cancel to stop the deletion.

Edit a Banner
To edit a banner select the checkbox next to the banner that you wish to edit and click the Edit button.
Edit the Options/Details as necessary.
Click save to accept changes or Cancel to reject changes. You will be returned to the Banner Manager.
Upload New Banner Images

To upload new banner images click the Upload button in the toolbar. The following dialogue popup will be
displayed.

2 http:/ /localhost W=l B

File Upload :

| Browsze... |

Upload |max size = 16M

Figure 94: Upload Banner Image dialogue

Click Browse to locate the file on your local machine. Once located, select the file, and click Open. This
will display the file name in the details field of the upload dialogue. Click Upload and the file will be
transferred to your .../images/stories/ folder.

A success message will be displayed. Click OK.

http: / /localhost | il

;\ Upload of copy_menu_new.jog to ../, images/stories/ successful

——

Contacts

The Contacts Component consists of two options, Manage Contacts and Contacts Categories and
provides you with the ability to manage a list of contacts for your site.

You can have more than one contact item. Your visitors will select the contact from a drop down list when
they are on the Contact Us page in the Front-end of your site. If you only have one contact then there is
no drop down list.

\ Note: You must create a Category before you can add a Contact.
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\ @ Access: Select Components > Contacts > Contacts Categories.

The Category Manager [Component: Contact] screen will be displayed.

P
tﬁ Category Manager [ Component: Contact ]

# [ CategoryHame Published Reorder Order ﬂ

-

1 [ Cortacts ( Cortacts ) - a

Access

Public:

Category ID
12

<< Start < Previous 1 Next = End ==

Display # | 30 » | Resufts1-10f1

Figure 95: Category Manager screen

Toolbar Buttons: Publish, Unpublish, Delete, Edit, and New are available.

The following information is displayed:

Column Name:

Details/Options

This is the name of the contact. It can be a person, department or whatever you wish. It

Name: will be displayed in the Front-end of your Web site. You can click on the name to edit that
contact.
. i Click the button to toggle between Publish and Unpublish to decide whether the
Published: A . .
contact will be displayed, or not, on your web site.
. Click the up and down arrow buttons to move the record up or down in the list. The
Reorder: . - — )
order is used in both the contact manager and on the contact page, the visitor will see.
Category: You can assign contacts to different categories. This column displays to which Category

Linked to User:
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the contact is assigned. Click on the Category to edit it

If the contact is linked to a Registered user of the site, the users name will appear here.
Click to edit the user.
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Create a New Contact Category

Click the New button. The Category: New [Contact:] screen will be displayed.

r‘l""“"
i Category: New [ Contact: ]

Category Details
Categary Title:
Categary Mame:

Section: [IEES
Ordering Mewy items default to the last place. Ordering can be changed after this tem iz saved.
Imace; | - Select Image - v |
Image Position;
Access Level
Special

Published: O o @ ves
Description:

B 7 I 8| EE EE ”--St_l,lles-- VI--FDrmat-- w

== = | | LEFomgdmtiEo L

— e x * o= 2 @] | | @ 4

Figure 96: Category New screen

Toolbar Buttons: Upload (images), Save, Apply, and Cancel are available.
Complete the following information:

Field Name Details/Options

Category Title: A short name for the Category.

Category Name: A long name for the Category.

Image: Select an image from the drop down list — if required.

Image Position: Select whether the image will be displayed on the Left or Right.

Access Level: Select. the level to which this category will be visible: Public, Registered, or
Special.

Published: Select Yes or No.

Description: Optional description of the Category

Click the Save button.
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Contact Manager

\ & Access: Select Components > Contacts > Manage Contacts.

The Contact Manager screen will be displayed.

o
\r’b{ Contact Manager Filter: || - select Categors - »
z D Hame Published Reorder Category Linked to User

1 [ name v Cortacts

== Start < Previous 1 Next = End ==

Display # Rtz 1 -1 i 1

Figure 97: Contact Manager screen

Toolbar Buttons: Publish, Unpublish, Delete, Edit, and New are available.

Create a Contact

Click the New button to create a new contact. The Contact: New screen will be displayed. The screen is
split into two parts. On the left hand side, the normal input fields and the right hand side three Tabs,
Publishing, Images and Parameters.

:“Llr Contact: New

Contact Details

Category: | - Select Category - % |
Linked to Uzer:
Mame:

Contact's Postion:

E-mail:

Street Address:

ToweniSuburk:

State/County:

Courtry:

Postal Codei7IP:

Telephone:

Fax:

Wizcellaneous Info:

Figure 98: Contact New screen

Complete the following information:
Field Name Details/Options

Cateqory: Select the Category from the drop-down menu of all published Contact Categories.
gory: The Contact will be then assigned to that Category.

Allows this Contact to be associated to an existing Registered user of the site.

Select the name from the drop-down menu. Set to - No User - when there is no

association available. This may be useful where a primary user is a company and

Linked to User:
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the Contact needs to be associated with that company.

Enter the name of the contact, as it will display on the site. This can be a person's
name, or a department, a product, or whatever you wish.

Name:
Contact's Position:  Best used with a Name, as the title is displayed if this field is used, e.g. CEO.
E-mail: Enter the e-mail address for this Contact.

The following five fields can be used to provide geographical access information if desired:
Street Address:

Town/Suburb:

State/County:

Country:

Postal Code/ZIP:

The following two fields can be used to provide Phone and Fax Contact information if desired:
Telephone:

Fax:

Miscellaneous Info:  Type here any other information you wish to provide about this Contact.

Toolbar Buttons: Save and Cancel are available.
Publishing Tab:
Field Name Details/Options
Published: Select Yes or No to show this Contact to your visitors.
Contact needs to be saved first to display a drop-down select here to order this Contact
Ordering: in the list of published Contacts for the site. Select the Contact after which you wish to

display the current Contact.

Determines which level of user can view this Contact on the Front-end if published.

Access: Public, Registered, or Special
Images Tab:
—.
Publishing Images: Paramekers
Image Info
Image: -Select Image -

Figure 99: Contact New Images Tab

You may select an image (from the folder images/stories) to display next to this Contact, or select -
Select Image -' to not display any image.

‘ Note: If an image is chosen, it will show in the Preview block.

Parameters Tab:

These Parameters control what you see when you click to view a Contact item.

Joomla! 1.0.11 User Manual 113 Version 1.0.1.



Chapter 7: Accessing Functions from the Back-end — Administrator

LY ] i et
Farametmm
® Thess P aveters ord Dones pl vl i Sms sehisr ey ol 00 wisss & Coniadn Ko *
P Drage rzﬁrj
Page Clidd Sl
Privd o IT“I

Pl ™ i W e Evvasll Semcripbor I ade I o
Pzl ' ik [ red
Bl & epds 2 = e ™ g

Bt Sk C pide ™ g Borasel 2.0 = ipie T Thew

dux e

e LR e ponr o T sheoss

=il ™ ride T Sy
Pt [T Cindet e F D Jooriftat |

Tismgi s e S Rirest bor m
a © e © Sn BT r— |
[T © vk & Shom Tmiaphere lon r e Dipkad E
. & Fan ton T T— |
veud B T i Mt e s Dol - -1

Figure 100: Contact New Parameters Tab

\ Note: This image has been edited for the purpose of this manual. It actually appears as a single long list! \

Field Name Details/Options

. Allows you to set an image that would appear to the left or right of the menu item.
Menu Image: . . X . .
The image must be placed in the /images/stories directory.

- Allows you to set customised styles for this page. The suffix you type here is
Page Class Suffix: automatically added to the CSS classes for this page.

Show or Hide s the button and link to the printer-friendly format of items. The pull
Print Button: down lets select Use Global to use the parameter as defined globally through the
Site->Global Configuration, Show, or Hide .

Controls whether to Show or Hide a Back text link that would appear on the bottom
of the page and return the user to the previously viewed page. The pull down lets
you select Use Global - to use the parameter as defined globally through the
Site>Global Configuration - Show or Hide .

Back Button:

The following 12 fields defined above may be hidden or shown by checking the radio buttons:

Name: Select Show or Hide
Position: Select Show or Hide
E-mail: Select Show or Hide
Street Address: Select Show or Hide
Town/Suburb: Select Show or Hide
State/County: Select Show or Hide
Country: Select Show or Hide
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Postal Code/ZIP:
Telephone:

Fax:

Misc. Info:
Image:

VCard:

E-mail description:

Description text:

E-mail Form:

E-mail copy:

Drop-down:

Buttons/Text:

Select Show or Hide
Select Show or Hide
Select Show or Hide
Select Show or Hide
Select Show or Hide

Select Show or Hide

Chapter 7: Accessing Functions from the Back-end — Administrator

Show or Hide the description text below.

Type here the description text for the E-mail form. If left blank, it will use the

Show or Hide the e-mail to form.

_E-MAIL_DESCRIPTION language definition.

Show or Hide the checkbox to e-mail a copy to the sender's address.

Show or Hide the drop-down select list when in full view. Whatever the
contact link accessed, this will let the user choose another contact to display.

This lets you decide if the fields listed below show an associated button, the
default text for the fields in the Contact Details or nothing.

You may choose a specific button to introduce the following fields:

Address
E-mail
Telephone
Fax

Misc Info

Select Show or Hide
Select Show or Hide
Select Show or Hide
Select Show or Hide

Select Show or Hide

Note: If you choose a custom image, this image should be uploaded to the images/stories directory in the
Media Manager.
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Mass Mail

This page allows you to send a message to one or more groups of Users.

‘ @ Access: Select Components > Mass Mail.

The Mass Mail screen will be displayed.

Toolbar Buttons: Publish and Cancel are available

-
\{ Mass Mail
Details
Group
Pubbc Frortend
. » Registered
= Aithiod
- Echbox
- Publisher
» Public Backend
= Mana
= fudmirizirabor
- Supes Admirishiatol
Mad 1o Child Groups [l
Send in HTMWL mode: O
Suibject
Mesiags

Figure 101: Mass Mail screen

Complete the following information:
Field name Details/Options

G } Make a selection from the list. Select All User Groups to mail the message to

roup: : ..
all users. Only one selection can be made from this list.

Check this box to automatically include all of the child groups of the selected

Mail to Child Groups: group. For example, if you select the Editor group and check this box, all users

in the Publisher group will also be included in the mass mail.

Send in HTML mode: Check the box for Yes, leave blank for No.
Subject: Type a subject for the message.
Message: Type the body of the message

When you are finished, click the Publish button to mail the message or Cancel to abort the mail.

Note: Only a user in the Super Administrator group is permitted to use this feature.

News Feeds

Newsfeeds are a way of sharing content between different sites. A growing number of content providers
share parts of their content via RSS (Really Simple Syndication) Newsfeeds.

Newsfeeds are obtained from any site syndicating news using an RSS format. Joomla! is shipping with an
integrated Newsfeed reader. Newsfeeds may also be displayed on your site through the creation of a
custom Module accessed from Modules > Site Modules.

The Newsfeed Component gives you the ability to manage the existing Newsfeeds, place them into
Categories, and change the linking information required to receive the Newsfeeds from the different
providers.
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To share the content of your site you can integrate the Newsfeeds Module into your template, which
makes your own news available to others.

The News Feeds Component consists of two options, Manage News Feeds and Manage Categories.

Manage Newsfeed Cateqories

\ & Access: Select Components > News Feeds > Manage Categories.

The Category Manager [Component: News Feeds] screen will be displayed.

r_(f

]i Category Manager [ Component: News Feeds ]

b3 |:| Category Hame Published Reorder Order ﬂ Access Category ID
1 |:| Business: general [ Business: general ) <] v 1 Public 5

2 [ wJoomial  Joomia ) <] a ¥ 2 Puiblic 4

3 [ Finance (Finance ) <] a ¥ 5 Puiblic 9

4 [ Linux ¢ Linux ) <] a ¥ [ Public 10

5 |:| Internet [ Internet ) v @ 7 Public 11

== Start = Prewious 1 Next = End ==

Figure 102: Category Manager News Feeds screen

Toolbar Buttons: Publish, Unpublish, Delete, Edit and New are available.
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Create a New Newsfeed Category

To create a new Category click the New button. The Category: New [Newsfeeds:] screen will be
displayed.

Toolbar Buttons: Upload (image), Save, Apply and Cancel are available.

QP

: i Category: New [ Newsfeeds: |

Category Details

Category Title:

Category Mame:

Section: i,

Ordering: Mewy items default to the last place. Ordering can be changed after this item iz sawved.

Inane: - Select Image - w

linage Postion: Left

Access Level: Feqgizterad

Special

Publizhed: O o @ ves

Description;
B 57 U za!5"~9| EEEE ||--5t_l,l|es-- VI--Fu:urmat-- v
== | = 4E | | b EFOmiGsEo© L
—eE * x| a=0H | | | =4

Figure 103: Category New News Feeds screen
Complete the following fields:
Field Name Details/Options
Category Title: Type here the Category title

Category Name:
By default, Joomla! adds new items to the end of the existing menu items list.
Ordering: After saving or applying the new item, you can change its order when editing,
using a pull-down menu to select the item after which the item will appear.
Image: Select an image from the stories folder if required.
Image Position: Select Left or Right if an image was selected above.
This sets who can view this item. This can be Public (everyone can view it),
Access Level: Registered (only Registered users can view it), or Special (Managers and
Administrators).

Published: This sets whether the Category is published or not. By default, it is set to Yes.
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Description: This allows descriptive text.

Click the Save or Apply buttons. Further parameters are available after this saving or applying the
settings.

Parameters:

Click the Link to Menu button.

Link to Menu

Thiz will create & new meny tem in the menu you select

Select & Menu manmeny . I
othermen
test
topareny
LISErmEniu
SelectMenuType  [Seloct Type =l

Menu Bem Mame |

Link to Menu |

Existing Menu Links
Mone

Figure 104: Link to Menu dialogue

Link to Menu: This parameter allows you to:
Field Name Details/Options

Select a menu: Click on the name of the menu to which you wish to link.

Select a menu type: (Newsfeed

Category Table): Select the Category to which this new Item is a member.

Enter a name by which the new Item is to be known. This will be

Menu Item Name - .
as it appears in the menu.
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Manage News Feeds

\ & Access: Select Components > News Feeds > Manage News Feeds.

This will display the Newsfeed Manager screen.

Toolbar Buttons: Publish and Unpublish, Delete, Edit, and New are available.

2 Newsfeed Manager ~Gelect Categary -
# [] HewsFeed Published Reorder Category Z Articles Cache time
1 [ Linux Todsy v ¥ Linux 3 3600
2 [ Business Mews L 4 @ ¥ Business general 3 3600
3 [ ‘vehDevelopsr News v @& ¥ internst i} 3600
4 [0 Linuws CentralMew Products L4 @& ¥ L 3 3500
5 [ Linux Certral:Best Seling v a ¥ Llinux 3 3600
6 [ Linux Certral:Daily Specials L4 & ¥ Linux 3 3600
7 [ InternetFirance Mews v & ¥ Finance 3 J500
& [ Joomlal - Cificial Mews L4 & ¥ Joomlal 5 3500
9 [0 Joomlal - Community Mews v @& ¥ Joomial 5 3600
10 [ OpenSourcemstters L @ Joomia! 5 3600

Figure 105: Newsfeed Manager screen

The following information is displayed:
Column Name Details/Options

Name of the News Feed as it appears on your site. If you click on this name, you may

News Feed: edit the related parameters.
Published: This shows whether the News Feed is published or unpublished. By clicking on the
) button, you may switch between published and unpublished.
This shows the order of News Feeds in the list. Click the arrow buttons to move the item
Reorder: up or down in the list. Editing the related Menu Item parameters may also change this
ordering.
Category: The News Feed is associated with this Category. Click to edit.
. . This shows the number of Articles to display on your site as defined in the parameters
#Articles:
for the News Feed.
Cache time: This is the time between refreshes as defined in the parameters for the News Feed.
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Create a New Newsfeed

To create new News Feeds click on the New button. The Newsfeed: New [ ] screen will be displayed.

% 4

(=2{ Newsfeed: New []

Details

Mame

Category - Select Categony -
Link

Mumber of Aicles ]

Cache time (in seconds) 3600

Ordering Mevy tems default to the first place. Ordering can be changed after this tem iz saved.
Publizhed: O Ma @ Vs

Figure 106: Newsfeed New screen

Toolbar Buttons: Save or Cancel are available.

Complete the following fields:

Field Name Details/Options
Name: Type here the name of the News Feed.
Category: Select the relevant Category from the drop down box.

Input the News Feed URL, e.g.
Link: http://www.Joomla!.org/index.php?option=com_rss xtd&feed=RSS2.0&type=com fr
ontpage&ltemid=1.

Number of Articles:  Input the number of articles to be displayed on the News Feed.
Cache time: Input the time, in seconds, before the feed is refreshed.
By default, Joomla! adds new items to the end of the existing menu items list. After
Ordering: saving the new item, you can change its order when editing, using a pull-down menu
to select the item after which the item will appear.

. . Sets whether the News Feed is published or not. By default, new menu items are
Published: published

Click the Save button.
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Polls

This Component allows you to manage and create different polls for your visitors. The questions you ask
can be useful for information purposes.

After publishing the poll, you need to activate the Polls Module. You can choose where you would like the
poll to be published and on which page. The Module will also provide a link to show the results of your
poll.

| &

Access: Select Components > Polls.

The Poll Manager screen will be displayed.

Toolbar Buttons: Publish, Unpublish, Delete, Edit and New are available.

\/L‘{ Poll Manager

z [] Poll Title Published Options Lag

1 [ This Joomlal installation was ... v & G400

=< Start = Previous 1 Mext = End ==

Figure 107: Poll Manager screen

The following information is displayed:

Column Name Details/Options
Poll Title: This is the name of the poll. If you click on this name, you may edit the related
' parameters.
. . This shows whether the poll is published. Click the Published button to toggle the state
Published:
of the poll.
Options: This is the number of options in the poll.
Lag: Time in seconds between votes of the same user for the same poll.
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Create a New Poll

Click the New button. The Poll: New screen will be displayed.

Toolbar Buttons: Save and Cancel are available.

M
1\%{ Poll: New
—
Details
Title: | | Showy on menu tems:
ET
Lag: 86400 (zeconds hetween votes) =
Published. () o O s o)
Cptions: I:I_r_1aSS|gned
1 | | gen_infa |'Who we are
gen_info | Directars & Staff
2 | | ger_info | Site Map
3 | | mainmenu | Home
mainmenu | Joomlal Licensze
4 | | mainmeny | Mews
mainmenu | Blog
5 | | mainmenu | Links
mainmeny | Contact s =
g | | mainmenu | Search
mainmenu | Mews Feeds
7 | | mainmenu | FAQs
. | | mainmeny | Wiapper
g | | marchingband | Marching Tigers Band
10 | | othermenu [ Joomlal Hame
othermenu | Joomlal Faorums
1 | | othermenu | 05M Horme b
12 | |

Figure 108: Poll New screen

Complete the following fields:
Field Name Details/Options

Title: Type here the title question of the poll as it will appear on your site (100
' characters max).

Enter here the number of seconds users have to wait before being able to vote in

Lag: the same poll again. This interval is expressed in seconds. The default value is

86400 (24 hours).

Published: Select Yes or No.
Options: (input fields  Fill in here the various options the user can select from to cast their vote. Empty

1to 12) items will not be displayed. Users may select only one of the possible answers.

Select here on which page(s) the poll should be displayed. Allows linking the poll
Show on menu items: to specific menu items only. It works together with the "Polls" Module (mod_poll),
which will display the configured polls. You may select multiple Menu ltem Links.

Note: You may add additional options after the poll has commenced. Deleting options will corrupt the
data, so you should create a new poll.

= WARNING!: As of 03/02/05, this is bugged because you are allowed to sav oll without items, which

will generate a MySQL error. You should at least have two options filled out.
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Note: This means that polls assigned to specific Menu Items must have the 'Polls' Module assigned to the
same Menu Items to be displayed (Modules-> Site Modules).

Syndicate

To syndicate your site is to make the Content Items from your Web site assigned to the Frontpage
Component available for syndication via a distributable file.

The Syndication Component is used to publish a Newsfeed of your Public Content Items, which you have
published to your Front Page in the Front-end of Joomla!

\ & Access: Select Components > Syndication.

The Syndication Settings screen will be displayed.

kﬁf Syndication Settings
Parameters
Security Check ' Ma Iy Sae
Sanhe C o # ves
Cache Time 3600
# tems 5
Title: Powered by Joomlal 1.0
Deszcrigtion Joomla! site syndication
Imace | - Use Defaul - =
Image Aft Powered by Joornlal 1.0
Limit Text Oibig i B
Text Length 0
REE 091 " Disable ' Enable
RS51.0 " Disable ® Enable
RSS20 C Disable ® Enable
ATOMD.3 " Disable ' Enable
OPML " Disable ® Enable
Qrcler | Frontpage Ordering I
Live Bookmarks 0 -
Cache Directory Writeable

Figure 109: Syndication Settings screen

Toolbar Buttons: Save and Cancel are available.
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Complete the following fields:
Field Name Details/Options

. . If enabled then the syndication functionality will only work if the Syndicate Module

Security Check: - .
(mod_rssfeed) is published.

Yes or No? Choose the Yes radio button to create and display a new News Feed

dependant on the value set in the Cache Time field. Choose the No radio button to

display a new News Feed each time an item is added to the Frontpage Component

and each time the News Feed is accessed by another server

Cache:

This is the number of seconds before your site's database is checked for updates.
Cache Time: The default in Joomla! is 3600 seconds, or 60 minutes. After this time has elapsed, the
News Feed will refresh itself.

=5 WARNING!: Setting the cache to No will cause your news feed to be checked every time someone

visits any site where your news feed is syndicated. This can potentially cause excessive
bandwidth usage as well as an extreme draw on your server resources.

#ltems: Type the number of items you would like to syndicate and display in your News Feed.
Type the title you wish to display above your articles within your syndicated News

Title: Feed when it is displayed on those sites and pages, which syndicate your News Feed.
The title will appear as a link to your site.

Type a brief statement to describe your News Feed. If none is entered, it will default to

Description: Joomla! site syndication.
| ) Select an image from the drop-down menu to be included in your News Feed. If you
mage: . . .
do not have an image, you can upload one via the Media Manager.
Image Alt: Type the text for the alt tag to compliment the image you have selected for inclusion in

the News Feed via the Image drop-down menu.

Yes or No? Choose the Yes radio button if you wish to limit the Text Length field.
Limit Text: Choose the No radio button to force the value in the Text Length field to be ignored,
thus displaying the entire contents of each item.

Text Length: Type the number of words to display per News Feed item.

\ Note: The Limit Text radio button must be set to Yes to activate this function.

RSS 0.91, RSS

1.0, RSS 2.0, i s

ATOM 0.3, and Enable or Disable feed syndication.

OPML:

Order: The order that the items are listed in the Frontpage Manager will be displayed:

Arranges items according to the order set in the

Default: Frontpage Manager
Frontpage Ordering: Same as above.
Oldest first: Arranges items in chronological order, with the

oldest items first.

Arranges items in chronological order, with the
newest items first.

Most recent first:
Title Alphabetical: Arranges items by title in alphabetical order.
Title Reverse-Alphabetical: Arranges items in reverse-alphabetical order.
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Author Alphabetical:

Author Reverse-
Alphabetical:

Most Hits:

Least Hit:
Live Bookmarks:

Web Links
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Arranges items by author in alphabetical order.

Arranges items by author in reverse alphabetical
order.

Arranges items according to the number of hits, with
the items with the most hits first.

Arranges items according to the number of hits, with
the items with the least hits first.

Activate support for Firefox Live Bookmark functionality.

The Web Links Component is a collection of links such as favourite links, Joomla! links, or whatever you
like. The Component makes it possible to count the number of clicks for each link and Registered users

can submit new links from the Front-end.

The Component has two options, Weblink Categories and Weblink Items.

| < Caution: You must create a Web Links Category before you can create a Web Link.

Category Manager [ Component Web Links]

\ & Access: Select Components >Web Links > Weblink Categories.

The Category Manager [Component: Web Links] screen will be displayed.

P

i Category Manager [ Component: Web Links |

# [] category Hame

1 [ Joomls! ( Joomks! )

Published Reorder Order ﬂ Access Category ID

-

¥ 1] Public 2

== Start = Previous 1 Next = End ==

Figure 110: Category Manager Web Links screen

Toolbar Buttons: Publish, Unpublish, Delete, Edit, and New are available.

The following information is displayed:
Column Name Details/Options
Category Name:

Published:

Order:

Click the Category name to edit the Category parameters.
Click the button to change the publish status of the Category.

If you wish to change the order of the categories in this back-end Table, then type in

the new order number and click the Save Order button in the heading of this column.

Access:
Level.

Category ID:

Joomla! 1.0.11 User Manual

Click the Public, Registered, or Special text link to change the user Access

This column displays the ID for each Category as defined in the database.
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Create a New Web Links Category

Click the New button. The Category: New [Weblinks:] screen will be displayed.

Toolbar Buttons: Upload, Save, Apply, and Cancel are available.

P
; Category: New [ Weblinks: |
Category Details
Category Title:
Category Mame:
Section: T,
Ordering: Meswy items default ta the last place. Ordering can be changed after thiz item is zaved.
Image: -Select Image - %
Image Position: Left  »
Access Level Reqistered
Special
Publizhed: O o ® ves
Description:
B r U ﬂ|§§§§|l--5t}lles-- VI--Fu:urmat-- w
=iz | =i | JEIJ@™GMNE®LE
—eE = xla=0H| " 1] | | A
Figure 111: Category New Web Links screen
Complete the following fields:
Field Name Details/Options
Category Title: Type the name of the Category to be displayed on your site.
Category Name: Type the name of the Category to appear in the database and the back-end.
Ordering: Select the order of the Category among other categories.
. Select an image to display next to the Category Description text. The dropdown list
Image: . > : .
an image choice from the images/stories folder.
Image position: Select the position of the image relative to the description text. Left or Right.
Access Level: This is the user Access Level for the Category. Public, Registered, or Special.
Published: Check the box to display the item show on your web site.
Description: Type here a description of the Category.

Click the Save or Apply button.

\ Note: The Link to Menu parameter is enabled after you have saved.
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Weblink Manager

\ @ Access: Select Components > Web Links > Weblink Items.

The Weblink Manager screen will be displayed.

Toolbar Buttons: Publish, Unpublish, Delete, Edit and New are available.

~

\‘L{ Weblink Manager Filter: - Selert Calegoy - ¥
# D Title Published Reorder Category Hits
1 [ Joomist <] ¥ Joomia 2

2 [ oOpenSourceatters -] a 9 Joomla 2

3 [ Joomia! - Farums = a 9 Jooma 2

4 [ phpnet <] & ¥ Joomls i

s [ mysaL =] @ Joomilal ]

=< Start < Pravious 1 Next = End ==

Figure 112: Web Link Manager screen

This page shows show a list of the web links with the following information:

Column Name Details/Options
Title: This is the name of the web link. Click the name to edit the web link.
Published: Click the Published button to change the publish status of the Category.
Reorder: Click the up and down arrow buttons to move the record up or down in the list.
Category: The web link is assigned to this Category.
Hits This is the number of hits that the web link has received.

Create a New Web Link

Click the New button. The Weblink: New screen will be displayed.

Toolbar Buttons: Save and Cancel are available.

=\ Weblink: New

Details Parameters

Mame: Target

Category: - Select Categary - v

URL:

Drescription

Ordering: Mew items default to the first place. Crdering can be changed after this item is saved.
Publishect O Mo @ Yes

Parent Window “with Browser Navigation  +

Figure 113: Web Link New screen
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Complete the following fields:

Field Name Details/Options

Name: Enter the name of the web link as it will appear on your site.
Category: Select the desired Category.

URL: Enter the full URL address of the web link.

Description: Add a text description for the web link.

Choose here the order of the Web Link in the specific Category as it will appear on the

Ordering: site when displayed through the Table: Weblink Category Menu Item.
Published: This is whether the web link is published or not.

Parameters:

Target: Select whether clicking on the

link will open the Preview:

In the same Window (Parent Window with Browser
Navigation)

In a New Window with Browser Navigation

In a New Window without Browser Navigation.
Click the Save button.
Manage Modules

Introduction
This section deals with:
H Explaining what Modules are.
H Introducing the Module Manager and the functions associated with it.
B Installing and uninstalling a Module.
B Providing an explanation of how to configure installed Site Modules.

Modules are used to display various information and/or interactive features throughout your Joomla! site.

A Module can contain just about anything from simple plain text, to HTML, to complete standalone third
party applications. Modules can also display interactive content, such as polls, latest news, Newsfeeds
and more.

Site Modules are different from Administrator Modules because they display their content on the Front-
end of your site while Admin Modules pertain to various Administrative (Back-end) tasks and/or features.

Modules can be created by you (custom/user Module), or downloaded, and installed.
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Module Manager Screen

The management of the Modules is always done in the Administrator (Back-end)panel.

‘ & Access: Select Modules > Site Modules.

The Module Manager Screen displays a list of the installed Site Modules.

N
- Select Position - » || - Select Type - ~
Module Manager | Site |
Filter:
# [] Maodule Name Published Reorder Order ﬂ Access Position Pages {[1] Type
1 D Banners b4 1 Public banner All 18 maod_banners
2 [ Newsflash b4 v 1 Public header A1l 13 mod_newwstlash
3 D The Flash Module = a 2 Public header Al 39 mod_flashmoc
4 [] Mmarching Band = v 1 Public lett Varies 41 miodl_mainmenu
5 [ General Information =} @ ¥ 2 Public left Waries 36 mod_mainmenu
6 [ Mhisin Menu b4 @ ¥ a Public left Al 3 mod_mainmenu
7 [ other Meru b 4 a v 4 Public: lett Al 30 mad_mainmenu
6 [ User Menu b4 @ ¥ 5 Registered left A1l 2 mod_mainmenu
9 [ Statistios b 4 a ¥ 7 Public left Mone T mod_stats
10 [ Syndicate b4 @ ¥ 8 Pulic: lett Waries 5 mod_rsstesd

Figure 114: Module Manager screen

Toolbar Buttons: Publish, Unpublish, Copy, Delete, Edit, and New are available.

The following information is displayed:
Column Name Details/Options

. This is the title of the module. It is editable and will be displayed on the Front-end of your
Module Name: o
Web site if you choose so.

Published: This tells you if the module contents will show on the Front-end of your Web site. Click
) the button to toggle the published/unpublished state.

This column allows you to change the relevant order that the modules display on the
Reorder: Front-end of your Web page(s). Click the 'up' or 'down' arrows to increase or decrease
the module order by one position.

This shows the order of the modules as displayed in the Front-end of your web site. To
Order: modify this order, type in the number that you would like to have them presented. Then,
click the Save Order button next to the Column Heading Order.

This shows who can see the modules on the Front-end of a Web page. Clicking the link

Access: will toggle through Public/Registered/Special.
This shows which template positions the module will be displayed. Some common

Position: Template positions are: Userl, Left, Righting, and Top.

' NOTE: You can only assign the module position to one that is already coded into your
template
This shows on which pages the module will be displayed. Options include All, Varies or
) None.

Pages: NOTE: This is not applicable to Administrator modules. Click on the Edit button in the
Toolbar to edit this.

D: This is the ID number for the module item. This is allocated by the Joomla! site system

' when the module instance is saved.
Type: This is the type of module. An example is mod_mainmenu, which is the ‘type' of module

used for the User Menu and the Main Menu module instances.

At the bottom of the list, you may see a pagination feature, which will allow you to navigate to the
next set of modules in the list. You can also set the number of modules displayed on a page by
selecting the number in the drop down box at the bottom of the screen.
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Filtering functions are available at the top-right of the list. To filter the displayed modules by
Position and module type, select from the Select Position and/or Select Type drop down menu. You
can refine your filter by typing in the keyword that you wish to filter in the field box.

Install a Module

\ @ Access: Select Installers > Modules.

The Install new Modules screen will be displayed.

' Install new Modules
L5

Upload Package File

Package File: I [ Browse... ] Upload File & Install

Install from directory

Install directory: W hwww'phsbandhadministratorscomponentsicom_installermodule Install
medfial Writeable
administratorimadules/ Wiiteable
madules! Writeable

ﬁj Installed Modules Filterz| Al v
Only those Modules that can be uninstalled are displayed - some Core Modules cannot be removed,

Meodule File Client Author Version Date Auther Email Author URL

O mod_cortertitem Site Eike Pierstorft 05 Spril 2006 eikepierstor fi@pierstorf{.com sweewe pierstorff.com

O maod_dn Site (Hres\;v?r?{::?ysﬂl() 143 m ggﬁsﬁugm bkomraz1 @omail com hittp Mforge joomla orafsfirojectsidisplay_news

Figure 115: Install New Modules screen

This screen is split into top and bottom. The top is used for installing Modules and the bottom, which lists
the Modules that can be uninstalled.

Toolbar Buttons: Uninstall

There are two methods for installing a Module:

Upload Package File

The first and more common method of installing is to upload a zipped package file that will be
automatically installed to your server. Click Browse to go to the location of the Module zip file on your
local computer. Select the file and click Open. This adds the name and location of the file to the uploader.
Then click the Upload File & Install button.

Install from Directory

The second method is to unpack the archive locally and upload the files to your host's server. Type the
location of these files (it must be the absolute location) then click the Install button.

Uninstall a Module

Select the radio button next to the Module you want to uninstall and then click the Delete button.
A JavaScript alert will show: Are you sure, you want to delete selected items?

Click OK.

The page will reload displaying the word Success.

Site Module Screen

This option covers both amending existing modules and creating your own module.

& Access: Click on the Module Name
& Access: Check the box to the left of the Module Name and click the Edit button.
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All Modules have the following Details and Page/ltems options:

Field Name Details/Options

Title: This is the title of the Module as you wish it to appear in its header.
Show title: Select whether you wish the Module title to appear or not.
Position: Select the Module position in which you wish it to appear.

Module Order: Select the order you wish the Module to appear.

) Select the Access Level: Public, Registered, or Special, which is able to view the
Access Level:

Module.
Published: Yes or No
ID: The ID for this Module.
Description: A description of the functionality of the Module.
Menu Item Link(s): Select the Page(s) or Items that the Module should be displayed.

If you are creating a new module, additional fields are listed as follows:

Enter the suffix for the CSS class of this Module, e.g. moduletable_online. In this
example, -online is the suffix. This suffix class must currently be in the template
CSS Style file. This allows individual CSS classes to be applied to certain
Modules independent of the site’s default Template CSS classes.

Module Class Suffix:

Module Cache: Select whether to cache the contents of the module.
RSS URL: Enter the URL of the RSS feed.

Feed Title: Display News Feed title.

Feed Description: Show the description of the News Feed.

Feed Image: Show the image for the News Feed.

Items: Enter the number of RSS items to be displayed.
Item Description: Show the description or Intro Text for the item.

Allows you to limit the number of description or Intro Text words displayed. O will

Word Count: show all the text.
RSS Cache time: Set the time, in seconds, for this RSS feed.
Custom Output: This can include plain text and images, HTML and JavaScript.
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Administrator Modules

\ @ Access: Select Modules > Administrator Modules

The Module Manager [Administrator] screen will be displayed.

N
- Select Position - || - Select Type - v
Module Manager [ Administrator |
Filter:
i |:| Module Hame Published Reorder Order ﬂ Position Pages 11} Type
1 [ Logged = v g cpanel Mone 32 mid_logged
2 [ cComporerts = a8 v 2 cpanel Mong 19 mod_components
3 [ Popular = a v 3 cpane! Mone 20 mod_popular
4 [ Latesthems = a ¥ 4 cpanel Mone 21 mod_latest
B |:| Menu Stats = a 5 cpanel Mone 22 mod_stats
6 [] Unread Messages = 4 1 header Mong 23 mod_unresd
e |:| Online Users = a 2 header Mone 24 mod_online
& [] ouicklcons = 1 icon Hone 29 mad_guickicon
a |:| System Message = 1 inzet Mone 28 mod_mosmsg
10 [ Pattway = 1 ptravay Hone 26 mod_pathway
ikl |:| Toolbar = 1 toolbar Mong ar mocl_toolbar
12 [ Ful Meru = 1 top Mong 25 mod_tullment
== Start = Previous 1 Mext = End ==
Display # | 30 w | Resuts1-12 012

Figure 116: Module Manager screen

Toolbar Buttons: Publish, Unpublish, Copy, Delete, Edit, and New are available.

The following information is displayed:
Column Name Details/Options

. This is the title of the module. It is editable and will be displayed on the Front-end of your
Module Name: L
Web site if you choose so.

Published: This tells you if the module contents will show on the Front-end of your web site.

This column allows you to change the relevant order that the modules display on the
Reorder: Front-end of your web page(s). Click the Up or Down arrows to increase or decrease the
module order by one position.

This shows the order of the modules as displayed in the Front-end of your site. To
Order: modify this order, type in the number that you would like to have them presented. Then,
click the Save Order button next to the Column Heading Order.

Position: This shows which template positions the module will be displayed, e.g. cPanel.

Pages: This will always be None.

D: This is the ID number for th_e module item. This is allocated by the Joomla! site system
when the module instance is saved.

Type: This is the type of module. An example is mod_logged, which is the type of module

used for the User Menu and the Main Menu module instances.

At the bottom of the list, you may see a pagination feature, which will allow you to navigate to the next set
of modules in the list. You can also set the number of modules displayed on a page by selecting the
number in the drop down box at the bottom of the screen.

Filtering functions are available at the top-right of the list. To filter the displayed modules by Position and
module type, select from the Select Position and/or Select Type drop down menu. You can refine your
filter by typing in the keyword that you wish to filter in the field box.

| ® Further Information: Refer to the Site Modules for instructions concerning New Modules.

Joomla! 1.0.11 User Manual 133 Version 1.0.1.



Chapter 7: Accessing Functions from the Back-end — Administrator

Manage Specific Modules — Purposes and Parameters

The section below defines the purpose of each Module and details the additional Module specific
parameters available to each.

Banners

Type: mod_banners

The banner Module allows you to show the active banners out of the Component within your site.

Parameters

Banner client: Insert the reference to the client id. A comma should separate multiple client ids.
Enter the suffix for the CSS class of this Module, e.g. moduletable_online. In this
example, online is the suffix. This suffix class must currently be in the template

CSS Style file. This allows individual CSS classes to be applied to certain
Modules independent of the site’s default Template CSS classes.

Module Class Suffix:

| ® Further Information: Chapter 7: Managing Components — Banners

Main Menu
Type: mod_mainmenu
This Module displays a menu.
Parameters

. An extension to the table.moduletable css class, which allows individual
Menu Class Suffix: -
customisation of the Module.

Enter the suffix for the CSS class of this Module, e.g. moduletable_online.
In this example, online is the suffix. This suffix class must currently be in the
template CSS Style file. This allows individual CSS classes to be applied to
certain Modules independent of the site’s default Template CSS classes.

Module Class Suffix:

Menu Name: The name of the menu used, by default, this is mainmenu.
Menu Style: Select from Vertical, Horizontal or Flat List.

Enable Cache: Select whether to cache the content of this Module.

Show Menu Buttons: Show the menu buttons you have selected for your menu items.

Menu Button Alignment: Select Left or Right.

Expand Menu: Make the sub-menu items appear at all times.

Activate parent: Set’s the activation ID also for all parent menus in the tree
Indent Image: Choose which indent image to utilise.

Indent Image 1: Indent image for the first sub-level

Indent Image 2: Indent image for the second sub-level

Indent Image 3: Indent image for the third sub-level

Indent Image 4: Indent image for the fourth sub-level

Indent Image 5: Indent image for the fifth sub-level
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Indent Image 6: Indent image for the sixth sub-level

Spacer: A spacer for horizontal menus.

End Spacer: An end spacer for horizontal menus.
Who's Online

Type: mod_whosonline

The Who's Online Module displays the number of anonymous (that is, Guest) users and Registered
users, (those that are logged in) that are currently accessing the web site.

Parameters

Display: Select what will be shown, # of Guests/Members, Member Names or Both.

Enter the suffix for the CSS class of this Module, e.g. moduletable_online. In this
example, -online is the suffix. This suffix class must currently be in the template

CSS Style file. This allows individual CSS classes to be applied to certain
Modules independent of the site’s default Template CSS classes.

Module Class Suffix:

User Menu
Type: mod_mainmenu
Displays the usermenu.
Parameters

See: Main Menu

Other Menu

Type: mod_mainmenu
Displays the othermenu.
Parameters

See: Main Menu

Login Form
Type: mod_login

This Module displays a Username and Password login form. It also displays a link to retrieve a
forgotten password. If user registration is enabled, See Global Configuration, then another link will
be shown to invite users to self-register.

Parameters

Enter the suffix for the CSS class of this Module, e.g. moduletable_online.
Module Class Suffix: In this example, _online is the suffix. This suffix class must currently be in the
' template CSS Style file. This allows individual CSS classes to be applied to
certain Modules independent of the site’s default Template CSS classes.

= . Optionally, type in this text box to display text or HTML that will appear above
re-text: ;

the login form.

Optionally, type in this text box to display text or HTML that will appear below

Post-text: the login form.
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. . . . The re-direct, from the login, can be assigned to a specific URL. If left blank,

Login Redirection URL: L .
it will display the home page of your web site.

Logout Redirection URL: Thg re-.dlrect, from the logout, can be a53|g'ned to a specific URL. If left blank,
it will display the home page of your Web site.

. . Select Show or Hide the JavaScript pop-up alert that indicates whether the

Login Message: . . X
user's login was successful or failed.

Select Show or Hide the JavaScript pop-up alert that indicates that the user

Logout Message: logged out successfully.

Greeting: Select Show or Hide to display, or not display, the simple greeting text.
. Choose from the drop-down menu whether to display the user's name or
Name/Username: - . -
username in the login Module after a successful login.
Syndicate

Type: mod_rssfeed

The Syndicate Module will allow you to display a RSS link from a number of RSS formats.

Clicking on the RSS button, displayed on your web site, will display a new page that will list all the
latest news in XML format.

In order to use the Newsfeed in another Joomla! site, using the News Feeds Component or a Custom
Module, or a Newsfeed reader, you need to cut and paste the URL.

Parameters

Text: Enter the text to be displayed on top of the RSS links.

Enter the suffix for the CSS class of this Module, e.g. moduletable_online. In
this example, -online is the suffix. This suffix class must currently be in the

template CSS Style file. This allows individual CSS classes to be applied to
certain Modules independent of the site’s default Template CSS classes.

Module Class Suffix:

Enable Cache: Select to cache or not the content of this Module.
RSS 0.91 to OPML: Show or Hide radio buttons allow the selection of the type of RSS Feeds to use.

RSS 0.91 Image to

OPML Image: Lets you choose an image to be used to with the specific type of Feed.

Statistics
Type: mod_stats

The Statistics Module shows information about your server installation and statistics on the web site
users, number of contents in your database, and number of web links you provide.

Parameters

Server Info: Displays Server Information.

Site Info: Displays site information.

Hit Counter: Displays the number of hits on your site.

Increase Counter: Amount to increase the number of hits in the counter.

Enter the suffix for the CSS class of this Module, e.g. moduletable_online. In this
example, -online is the suffix. This suffix class must currently be in the template
CSS Style file. This allows individual CSS classes to be applied to certain

Module Class Suffix:
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Modules independent of the site’s default Template CSS classes.

Template Chooser
Type: mod_templatechooser

The Template Chooser Module allows the user (visitor) to change the template on the fly from the
front-end via a drop down selection list.

Parameters
Max. Name Length: This is the maximum length of the template name to be displayed, default is 20.

Show Preview: Select Show or Hide to display the Template preview (the
' template_thumbnail.png file in the specific template folder) or not.

Width: The width of the preview image (default is 140 pixels).
Height: The height of the template image (default is 90 pixels).

Enter the suffix for the CSS class of this Module, e.g. moduletable_online. In this
example, online is the suffix. This suffix class must currently be in the template
CSS Style file. This allows individual CSS classes to be applied to certain
Modules independent of the site’s default Template CSS classes.

Module Class Suffix:

Archive Sections
Type: mod_archive

This Module shows a list of the calendar months, which contain Archived items. After you have
changed the status of a Content Item to ‘Archived’, this list will be automatically generated.

Parameters
Count: The number of items to display (the default is 10).
Enable Cache: Select to cache or not the content of this Module.

Enter the suffix for the CSS class of this Module, e.g. moduletable_online. In this
example, online is the suffix. This suffix class must currently be in the template
CSS Style file. This allows individual CSS classes to be applied to certain
Modules independent of the site’s default Template CSS classes.

Module Class Suffix:

Wrapper
Type: mod_wrapper

The Wrapper Module wraps an external Web page into your site. The external Web page is inserted
as a Frame into your template. This is not only useful to display other people's sites but also to
include in your site pure DHTML pages you would have created with a specialised web editor. It also
allows you to integrate independent applications and scripts (galleries, directories) into your
Joomla! site content.

Parameters

Enter the suffix for the CSS class of this Module, e.g. moduletable_online. In this
example, online is the suffix. This suffix class must currently be in the template
CSS Style file. This allows individual CSS classes to be applied to certain
Modules independent of the site’s default Template CSS classes.

Module Class Suffix:

URL: Enter the URL for the siteffile you wish to display within the IFrame.

Scroll Bars: Choose whether horizontal and vertical scroll bars are added to your page. No
means scroll bars are never shown even when content extends beyond the inline
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frame, Yes means scroll bars are always used even when content does not
extend beyond the inline frame, and Auto means scrolls bars are shown only
when necessary.

Type in a value for the width of the IFrame window, either in pixels or in
Width: percentage. Percentage is relative to the HTML element where the <?php
include_once("mainbody.php"); ?> tag is placed in the template.

Type in a value for the height of the IFrame window, either in pixels or in

Height: percentage (see above).
Auto Height: Choose Yes, if you desire the height of the Wrapper page to be set to the size of
ght- the external Web page. Choose No if you do not.
Choose Yes, if you wish http:// to be added automatically to the URL that you
type in the Wrapper Link field in the Details Tab. If you already have typed in the
Auto Add: http://, in the link field, then Joomla! will recognise this and not put a second
’ http://in the link field. If set to No, then you must type http:// or https:// at the
beginning of the URL in the URL field, or else the link in the URL field will be
treated as a link relative to the URL of your site.
Polls
Type: mod_poll

This Module compliments the Polls Component. It is used to display the configured poll. The Module
differs from other Modules in as much as the Component supports linking between Menu Items and
Polls. This means that the Module shows only those Polls, which are configured for a certain Menu
Item.

Parameters

Enable Cache: Select to cache or not the content of this Module.

Enter the suffix for the CSS class of this Module, e.g. moduletable_online. In
this example, -online is the suffix. This suffix class must currently be in the

template CSS Style file. This allows individual CSS classes to be applied to
certain Modules independent of the site’s default Template CSS classes.

Module Class Suffix:

Random Image
Type: mod_random_image

This Module display a random image from your chosen directory

Parameters
Image Type: Enter the image type of_thej files to be randomly displayed, e.qg. .jpg, .png, .gif, etc.
The default image type is .jpg.
Enter the path of the folder/directory containing the images to be randomly
Image Folder: displayed. For example, if the files are located in
9 ' http://www.joomla.org/images/random then enter "images/random" in the text
box).
Link: Enter the URL that a user will be redirected to if the image is clicked (e.g.
' http://www.joomla.org).
N Enter the width in pixels you want the images displayed. This will force all images
Width: . ) " ;
to be displayed using this fixed width.
Height: Enter the height in pixels you want the images displayed. This will force all images

to be displayed using this fixed height.

Joomla! 1.0.11 User Manual 138 Version 1.0.1.



Module Class Suffix:

Chapter 7: Accessing Functions from the Back-end — Administrator

Enter the suffix for the CSS class of this Module, e.g. moduletable_online. In
this example, -online is the suffix. This suffix class must currently be in the
template CSS Style file. This allows individual CSS classes to be applied to
certain Modules independent of the site’s default Template CSS classes.

= Caution: Changing the height and/or width settings may cause unwanted results if there is a sizeable
difference between the width or height of the original image and the fixed width you input.

Newsflash

Type: mod_newsflash

The Newsflash Module randomly selects one of the published items from a Category upon each
page refresh. It may also display multiple items in horizontal or vertical configurations.

Parameters

Category:

Style:

Show images:

Linked Titles:

Read More:

Item Title:

# of Items:

Enable Cache:

Module Class Suffix:
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Select a content Category from this drop-down list (listed as Section/Category).
The Content Items in the selected Category will be formatted based on the layout
selected in the Style parameter on this page.

Select a style from this drop-down list to determine how the Module will display its
contents. The vertical and horizontal options are self-explanatory. The
Randomly choose one at a time option, randomly displays a single Category
item with each page reload.

Select the Yes radio button to determine whether the Module should display
images contained in Content Items. Select the No radio button to hide all images.

Select an option from this drop-down list to make the Content Item titles linkable
(or not). The Yes option turns linked titles on. The No option turns linked titles off.
The Use Global options defaults to the setting for this parameter in the Global
Configuration area of the web site.

Select the Show radio button to display a Read More link at the end of each
Content Item. Select the No radio to hide this link.

Select Yes from this drop-down list to display the title and the text of Content
Items. Select No to hide all titles. See also: Linked Titles on this page

Enter a number to determine how many Content Iltems will be displayed with each
page refresh. This is only applicable for the horizontal and vertical options listed
in the Style section on this page.

Click the Yes radio button to turn caching on for this Module. Click the No radio
button to turn caching off.

Enter the suffix for the CSS class of this Module. (e.g. moduletable_poll). In this
example, the -poll is the suffix. This suffix class must currently be in the template
CSS Style file. This allows individual CSS classes to be applied to certain
Modules independent of the site's default Template CSS classes.
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2 Note: It is important to allow sufficient space to display the generated content. This is especially important
when using the ‘vertical’ and ‘horizontal’ options.

Note: The Item Title option on this page must also be set to Yes before the titles may actually be
displayed.

Related Items

Type: mod_related_items

This Module displays the title of other Content Items, as a hyperlink, that are related to the Item
currently displayed. Related items are based on the keywords used in the Meta Info Keywords field.

Parameters

Enable Cache: Select whether to cache the content of this Module.

Enter the suffix for the CSS class of this Module. (e.g. moduletable-poll). In this
example, the -poll is the suffix. This suffix class must currently be in the template

CSS Style file. This allows individual CSS classes to be applied to certain
Modules independent of the site's default Template CSS classes.

Module Class Suffix:

Menu Item Link(s): Select the Page(s) or Items that the Module should be displayed.

Latest News
Type: mod_latestnews

The Latest News Module shows a defined number of the most recently published Items, which are
still current, as hyperlinks. The default selection is all Sections and Categories. Alternatively, you
can define a selection of Sections and or Categories.

Parameters

Enter the suffix for the CSS class of this Module. (e.g. moduletable-poll). In this
example, the -poll is the suffix. This suffix class must currently be in the template
CSS Style file. This allows individual CSS classes to be applied to certain
Modules independent of the site's default Template CSS classes.

Module Class Suffix:

Enable Cache: Select whether to cache the content of this Module.

Module Mode: This allows you to choose which type of content to display in the Module. Select
’ from Content Items only, Static Content only or both.
Select the Show or Hide items that are currently displayed on the Front Page. The

Frontpage ltems: Module Mode must be set to “Content Items only” for this option to apply.

Count: The number of items to display. The default is set to five.
Select items from a specific Category or Categories. Separate multiple Categories
Category ID: with a comma. P o ’ P P ’
Section ID: Select items from a specific Section or Sections. Separate multiple Sections with
’ a comma.
Menu Item Link(s): Select the Page(s) or Items that the Module should be displayed.

2 Note: By copying the Module (see Introduction), define different Section and Category criteria and
applying different moduletable th (table header) and td styles you can create a distinctive style of
specific Latest News Modules.

Joomla! 1.0.11 User Manual 140 Version 1.0.1.




Chapter 7: Accessing Functions from the Back-end — Administrator

Search

Type: mod_search

This Module will display a search box

Parameters

Enter the suffix for the CSS class of this Module. (e.g. moduletable-poll). In
this example, the -poll is the suffix. This suffix class must currently be in the

template CSS Style file. This allows individual CSS classes to be applied to
certain Modules independent of the site's default Template CSS classes.

Module Class Suffix:

Enable Cache: Select Yes or No.
Set Itemid: Allow setting of the Itemid for the referencing search link
Box Width: Size of the search text box.
Text: The text that appears in the search text box.
Search Button: No or Yes
Button Position: Position of the button relative to the search box. Right, Left, Top, or Bottom.
Button Text : The text on the search button.
Popular

Type: mod_mostread

This Module shows a list of the currently published Items that have been seen the most: determined
by the number of times the page has been viewed.

Parameters

Enter the suffix for the CSS class of this Module. (e.g. .moduletable_poll). In this
example, the -poll is the suffix. This suffix class must currently be in the template
CSS Style file. This allows individual CSS classes to be applied to certain
Modules independent of the site's default Template CSS classes.

Module Class Suffix:

Enable Cache: Select to cache or not the content of this Module.
Module Mode: Allows a choice between display of Content Items, Static Content Items or both.

Show/Hide items designated for the Frontpage Component (this works only for
Content Items).

Frontpage Items:
Count: The number of items to display (the default is 5)

Select to display items from a specific Category or set of Categories (to specify
Category ID: more than one Category, separate with commas). Categories IDs may be found in

the list accessed through Content >Category Manager.

Select to display items from a specific Section or set of Sections (to specify more

Section ID: than one Section, separate with commas). Sections IDs may be found in the list
accessed through Content >Section Manager.

Top Menu
Type: mod_mainmenu See mainmenu.

Parameters
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Manage Mambots

Mambots are functional units of code that support the operation of Joomla! They have many different
purposes and functions and are grouped together for easier management.

For example, there are Mambots that only operate on Content Items, others provide search capabilities,
etc. In some groups, any number of Mambots can be published at once, while in others (for example, the
WYSIWYG editors) only one can be active.

In some groups ordering is important, for example, in the content group, the Image Replacement Mambot
{mosimage} must be first (top of the listing), and the Pagination Mambot {mospagebreak} must be last.

H In this Section we will be covering:
H Install a Mambot
B Uninstall a Mambot

B Outline definitions of each type of Mambot
Install a Mambot

\ @ Access: Select Installers > Mambots.

The Install new Mambots screen will be displayed.

['ﬂ,‘ yInstall new Mambots
&

Upload Package File

Package File: Browse. Upload File & Install

Install from directory
Install directory: | home/webdez01 /public_ktml/admiristrator/components/com_installer!  Install

media/ Writeable
language’ Writeable

mambots! Writeable
mamhots/contert! Writeable
mamhots/search! Writeable
mambaots/fsystems Wiriteable
%Installed Mambots
Only those that can be unis are displ 1- some Core Mambots cannot be remowved.
Mambot Type Author Version Date Author Email Author URL
O Blogg-+ 211 Mambat blogg-x_2 0 Chrizs Camphell 211 23 Apr 2008 acminiEiobirary .com hittp: A iobingry .com
O Code support cortent Joamilal Project 100 August 2004 admin@joomla.org Wy JO0ITS 0rg
O Email Cloaking cortent Joomla! Project 100 August 2004 admini@joomla.org ey joomla.org

Figure 117: Install New Mambots screen

This screen is split into top and bottom. The top is used for installing Mambots and the bottom, which lists
the Mambots that can be uninstalled.

There are two methods for installing a Mambot:
Upload Package File

The more common method of installing is to upload a zipped package file that will be automatically
installed to your server. Browse to the location of the Mambot zip file on your computer. Then click the
Upload File & Install button.

Install from directory

The second method is to upload an unpacked archive to your host's server. Type the location of this file (it
must be the absolute location) and then click the Install button.

Uninstall a Mambot

Check the box next to the Mambot you want to uninstall and then click the Delete button.
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A JavaScript alert will show: Are you sure, you want to delete selected items?
Click OK.

The page will reload displaying the word Success.

Content Mambots

Any number of Mambots can be published in this group. These Mambots operate on Content Iltems
before they are displayed. They typically replace some sort of shorthand {tag} with other information.

MOS Image

This is an image placement Mambot. {mosimage} tags are replaced with images that you have selected
when creating and/or editing a Content Item. Tags are replaced on a queuing basis. If there are more
tags than images defined, the excess tags are ignored. Likewise, if there are more images listed than
there are tags, then the excess images are ignored.

This Mambot is for those who like to work without a WYSIWYG Editor as it a convenient way to insert
images into the Content Item. Others, who use a WYSIWYG Editor, still prefer using this Mambot to insert
images instead of the insert Image button in the WYSIWYG Editor. This is a personal preference.

Legacy Mambot Includer

This Mambot allows for the handling of Mambots designed for version 4.5 of Mambo. If you do not have
any pre-version 4.5.1 Mambots installed, this Mambot can be safely unpublished.

Code Support

The code support Mambot renders any text within a pair of {moscode}. . .code... {/moscode} tags
as PHP code.

SEE

The Search Engine Friendly Mambot makes links in content compatible with installed SEF support. It
operates directly on the HTML within the item and does not require a special tag.

MOS Rating
This Mambot provides for the voting/rating of Content Items.

E-mail Cloaking

This Mambot rewrites all e-mail addresses within a Content ltem to 'cloak' them from unwelcome
spambots.

GeSHi

This displays formatted code in Content Items based on the GeSHi highlighting engine.

This is to be considered as an enhanced version of moscode, allowing the rendering of many different
programming languages with colour-highlighted code by specifying the to-be-used language.

Usage: Use the "pre" tag and add the programming language you want to use for highlighting purposes
as a parameter.

Example:
< pre lang="xml" >your code here ... < /pre >

The Mambot version of the GeSHi highlight code comes with the following highlighters for the most
common renders installed, ready to be used:

CSS => use lang="'css"

HTML4 Strict => use lang="HTML4strict"
JavaScript => use lang="javascript"”
PHP => use lang=""php"
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PHP Brief => use lang=""php-brief"
SQL => use lang="'sqgl™
XML => use lang=""xml"

Should you need additional languages, you may download the full package from the developer site:
http://gbnz.com/highlighter/, which includes over 30 languages. You should then upload the required
newlLanguage.php from the package into your \Mambots\content\geshi\geshi folder.

Load Module Positions

This Mambot, using the tag {loadmoduleposition modulepositionname}, allows a Module’s
content to be displayed in a Content Item.

MOS Pagination

This Mambot breaks Content Items into pages and assembles an Article Index.

2 Note: By default the Index is labelled, Item title, Page 2, Page 3 etc. To add a title to Page 2, 3 use the

following tag parameter {mospagebreak title=pagedescription}, pagedescription will replace the
Page 2 convention.

Search Mambots

Search Mambots add the ability to search all of the different Components of Joomla! Basic searching is
provided for:

B Content Items

B Web Links

B Contacts

H Content Categories

¥ Content Sections
Any number of search Mambots can be published at any one time.
Editor Mambots
Editor Mambots provide support for installable WYSIWYG editors.

Only one editor Mambot can be published at a time. This setting should be changed in the Site > Global
Configuration page, rather than on the Mambot Manager page. You can also select to deactivate any
WYSIWYG editors, which leaves you with a standard HTML text area.

Editor Extension Mambots

Editor Extension Mambots allow additional controls to be included for editing content. For example,
buttons are placed within or under the editor to insert {mosimage} and {mospagebreak} tags into your
content
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Chapter 8: Accessing Functions from the Back-end — Super
Administrator

Introduction

The Super Administrator has all the Front-end access privileges of a Publisher. In addition, they
have the following Back-end privileges in addition to those of the Manager and Administrator,
which are covered in detail in this chapter:

H Global Configuration
B Language Manager
B Managing Templates
H System Info

H Global Checkin

When a Super Administrator logs in to the Control Panel, they will see the following screen.

¥ Joomlal” adminis

Home Site  Menu Cortent  Componerts  Mocules  Mambots  Installers  Messages  System Help D:_»,; D‘n Logout admin

Paris High School Bands / com_sdmin

Logged Components Paopular Latesk Ikems | Menu Stats

A p
B f;: 5 :\{'?? % Currently Logged in Users
= - e 1 admin Super Administrator x
Add Mew Cortent Cortent tems Static Content Frontpage Manager _
Mareger MERETEy <« Start < Previous 1 Next > End 3>
Display # 30 V Resulks 1-1of 1
&= = C
1 \ 2
Section Manager Category Manager Media Manager Trash Manager
. —
= ! (65 7 ﬁ
= :,qk[ & {;: ;
) Co
Menu Manager Language Manager User Manager Glokal Configurstion

releazed under the GRL.

1 latest Version

Figure 118: Control Panel - Super Administrator screen

All menu and sub-menu options are available to the Super Administrator.

| ® Further Information: Appendix B: Back-end Menu Options
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Global Configuration

Global Configuration controls Joomlal’s operational settings. Changes made on this screen will
update the configuration.php file. This file needs to be writeable in order for you to be able to edit

your configuration.

\ @ Access: Select Site > Global Configuration.

The Global Configuration screen will be displayed.

ik Locale
Site Offline:

Offline Message:

System Error Message:

Site Mame:

Shiw LnAuthorized Links:
Allow User Registration:

Use Mew Account Activation:
Require Unique Email:
Frontend Login:

Frontend User Params:
Debug Site:

Default WSIWYG Editar:
List Length:

Favourites Site Icon:

Ie) g = .
if]) Global Configuration  configuration.php is : Writeable

[ Make urweriteable sfter Faving

Database Server Metadata

@ o O ves

This site is dowm for maintenance.<br /> Please check back again soon.

Cantent Mail Cache Statistics SEQ

@

This site is temporarily unavailable.<br /> Please notify the System
Administrator

@

Pariz High School Bands

@ ma O ves G

@ o O ves G

@ o O ves G

@ o O ves G

@ o O ves G

@ o O ves 0

@ o O ves G

TingMCE WYSIWwYG Editor
0 v|@

favicon.ico

@

Figure 119: Global Configuration screen — Site Tab

To the right of the write status of configuration.php is a check box labelled Make unwriteable
after saving. Checking this box will change the file permissions of configuration.php to
unwriteable once you have applied your changes. When your site is configured, it is a good idea
to make configuration.php unwriteable for security reasons.

Site Tab:

Field Name

Site Offline:

Offline Message:

System Error
Message:

Site Name:

Joomla! 1.0.11 User Manual

Details/Options

With this option, you can switch on and off your web sites Front-end. Use it if you
are updating Modules or data, and do not wish to have your visitors view the site
until you are finished. Remember to reset the Site offline option to No once you
are done.

When the Site Offline switch is in the Yes position, this default message will
display on the Front-end for your visitors to see. This site is down for
maintenance. Please check back again soon. You can change this text to
whatever message you would like.

This message will display if the initial database connection fails. You can type
anything you like in this box. We suggest something friendly and apologetic,
stating that your site will be available again as soon as possible. You can use
standard HTML code in this box, for instance, <br /> to return a line. You might
also consider adding an e-mail address, so that your visitors can contact your
System Administrator or the Webmaster.

This option allows you to set the content of the title bar for your site. It can also be
displayed in your template by inserting the following code statement into your
template file [joomla_root/templates/template name/index.php] where you
wish your Site Name to appear: <?php echo $ CONFIG->SITENAME; ?>
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Show Unauthorised
Links:

Allow User
Registration:

Use New Account
Activation:

E-mail New User
Password:

Require Unique E-
mail:

Debug Site:

WYSIWYG Editor:

List Length:

Favourites Site Icon:

Locale Tab:
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With this option turned on, all visitors will see content to which they would not
otherwise have access, i.e. content given an Access Level of Registered or
Special. With this option off, they will only see content with an Access Level of
Public. The access level for Content is set under the Publishing Tab in the Edit
Content screen.

This option allows you to globally set whether visitors to your site can register for
a user account. If the Yes radio button is chosen, the Login Form will include the
prompt No account yet? Create one. If the No radio button is set, no option to
register is presented.

If the Yes radio button is set, an activation link will be sent to the registering
person’s e-mail address. Users cannot login until they have clicked on the
activation link. If the No radio button is chosen, Users will be able to login right
away without activation.

With this option set to Yes, the new user will receive an e-mail with a password
generated by Joomla! If it is set to No, new Users will select their own password.

Select whether you want to prevent registration with duplicate e-mail addresses.
In combination with user activation, this option prevents users to sign up several
times using the same e-mail address.

This option allows you to view the error messages that are created by your site's
PHP installation. It can be a handy tool for debugging if you are having problems
and for reporting errors to your System Administrator or Web host. The levels of
error reporting are set under the Global Configuration Server Tab, and are as
follows:

Choose which of the installed Text Editors you want to use to edit Content ltems.

Choose a default length for lists in the Administrator (Back-end). NOTE that if you
have previously visited a page with a list, changing this setting in Global
Configuration will not be immediately visible. However, the setting you specify will
be honoured as a default upon your next login.

This sets the icon that appears in some browsers next to the name and/or
address of your site. By default, this is the Joomla! logo. If you want another icon
to show up, you must upload another icon to replace the Joomla! logo, then type
in the address of the image in this field.

—
Site: Locale: Cantent

Language:

Time Offset:

Server Offset:

i3 g - -
Hfl(?-lul:r::\l Configuration  configuration.php is : Writeable 1 make urwriteable atter saving

english

[UTC -06:00) Central Time [US & Canada). Mexica City ~ 0

Country Locale: en GB

Datahase Server Metadara Mail Cache Statistics SEQ

Figure 120: Global Configuration screen - Locale Tab

Field Name

Language:

Time Offset:

Details/Options

Choose the default language used on your site. If it is a language other than English,
you must install the language files first using the Installer menu in the Back-end.

This option sets the time offset in hours between your server location and GMT
(Greenwich Mean Time UK). Select the offset time from the dropdown menu.
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. Type the location of your web site, i.e. en_GB would be the setting for the UK, en_US
Country Locale:

for the USA.
Content Tab:
D Global Configuration  configuration.php is : Writeable 1 Make urmvriteable: ater saving
Site: Locale W Database Server Metadata Mail Carhe Statistics SEQ
* These Parameters conkrol Qubput elements*
Linked Titles: O Ores @
Read More Link: O Hide @ show 0
Item Ratingvoting: @ Hide O show @
Author Mames: & hide O shaw 0
Created Date and Time: @ Hide O show 0
Muodified Date and Time: @ Hide O show 0
Hits: @ tige O show @
PDF Lcon: @ tide O Show
Print Icon: QO tide @ show
Ermail Icon: ® ide O show
Icons: ® Hide O show @
Table of Contents on multi-page items: O Hide @ show
Back Button: @® tide O show
Conkent Tkem MNavigation: @ Hide: O Shaow

Figure 121: Global Configuration screen - Content Tab

Field Name Details/Options

Linked Titles: Select Yes, if you want the title of a Content Item to be hyper-linked. Select No,
' and a Read On... link will appear below the introduction text.

Read More Link: Select Show to display the text Read more... at the end of your Intro Text of

the Content Items.

This option allows the rating of Content Items. Choose Yes, and a Star Bar

Item Rating/Voting: will be shown on each Content Item, as well as a form for submitting a rating.

Note: The rating form is not shown for articles in Blog lists, and the Star Bar is only shown for
those items with Intro Text.
Field Name Details/Options
. Choose the radio button Show, to allow the Author's name to be shown when a
Author Names: S
Content Item is displayed.
. Choose the radio button Show, to allow the creation date and time to be shown
Created Date and Time: S
when a Content Item is displayed.
Modified Date and Choose the radio button Show, to allow the last modified date and time to be
Time: shown when a Content Item is displayed.
Hits: Choose the radio button Show, to display the number of hits an article/content
) has had.
. Choose the radio button Show, to show the PDF maker button on Content
PDF Button: S
Items while viewing in the Front-end.
\ Note: This will not display at all if your media directory is not writeable.
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Field Name Details/Options

. . Choose the radio button Show, to show the Printer Friendly Version button on

Print Button: L
Content Iltems while viewing in the Front-end.

E-mail Button: Choose the radio button Show, to show the E-mail Page to Friend button on

) Content Items while viewing in the Front-end.

Choose the radio button Show, when you want the hidden links to E-

Buttons mail/Print/PDF to be buttons rather than text.

Choose the radio button Show, to show the Table of Content navigation index
Table of Contents on boxes for multi-page Content Items. To create page breaks in your Content
multi-page items: Item, you must insert a page break tag, {mospagebreak}, using the editor

wherever you want the page break to occur.

Choose the radio button Show, to allow you to show navigational back buttons

Back Button: . . . .
on each page to make it easier for users to navigate your site.

Content Item Choose the radio button Show, to publish Next and Previous links when
Navigation: viewing Content Items in a Category or to change pages within the same article.

Database Tab:

<« i\ Global Configuration configuration.php is : Writeable [ Make urwriteable after saving

| Site | tocale | content | Datsbasel | Server | Metadata | Mal |  Cache | Statistics | SEQ |

Hoskname:
MySOL Username:
MySOL Database:

MySOL Database Prefix: oz &

Yourversion of Joomlal [1.0.11 Stable]is
53 days old

Check for newer version

Figure 122: Global Configuration screen - Database Tab

WARNING!: These are very important settings. If Joomla! has been installed on your behalf, do

not alter these settings without full knowledge of the consequences.

Field Name Details/Options

Hostname: localhost as this is the default Host name on a fresh install of MySQL.
MySQL Username: The username to access your Joomla! database.

MySQL Database: The name of the database your Joomla! installation uses.

MySQL Database: The prefix used for Tables in your Joomla! database. This is jos_ by default.

= WARNING!: Do not change unless you have a database built using Tables with the prefix you

are setting!
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1e)

Site: Locale

Absolute Path:

Live Site:

Secret Word:

ZIP Page Compression:

Site Session Lifetime:

Admin Session Lifetime:

Ertor Reporting:
Help Server:

File Creation:

Directory Creation:

a Global Configuration configuration.php is : Writeable

Remember Expired Admin page:

Session Authentication Method:

D Make urwvriteable after saving

Database Server Metadata Mail Cache Statistics SEQ

Jhome/content/m/a/n/manualadmin/html

http://www.joomlausermanual.com

@ o O ves G
400 seconds &
1800 seconds /L'\.
O wo @ ves G
Level 3 Security- Default & Highest v !L‘\.
Syztem Default |
http: /#help joomla.org
File Permissions
() Donk CHMOD news files {use server defauls)
(%) CHMOD new files to: 0777
(W=7 read write execute
Eroup: read wrike execUte
World: read write execute

O Apply ta existing files /L'\

Directory Permissions
(O Dont CHMOD new directories (use server defaults)
(3) CHMOD new directories to: 0777
User:  [#]read [¥]write [¥]search
Group: []read [¥]write [¥] search
world: [#]read [¥]write [¥] search

O Apply to existing directories &

Figure 123: Global Configuration screen - Server Tab

Field Name

Details/Options

These items are predefined during the installation and are not configurable through this Tab.

Absolute Path:

Live Site:

Secret Word:

GZIP Page
Compression:

Site Session Lifetime:

Admin Session
Lifetime:

This is the directory information used by Joomla! on the server, that orientates it to
its surrounding system.

This is the absolute URL (web address) for your installation of Joomla!

This is the unique word for every Joomla! installation. It is used for security
functions.

Choose the radio button Yes, to allow your web server to send compressed data,
if supported by the server, to the client web browser. This could significantly
decrease the load time of your site for your visitors.

Auto logout for Front-end users in seconds.
Type the number of seconds the Administration session should be allowed to stay

live before automatic logout occurs. After automatic logout, the Administrator will
be required to login again using the correct username and password.

Note: If you are editing a Content Item, but have not saved your work, within the number of
seconds chosen, you will be logged out automatically.

Remember Expired If your session expires and you log back in within 10 minutes, you will be re-

Admin page:

Session
Authentication
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Method:

Error Reporting:

Help Server:

File Creation:

Directory Creation:
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Level 2 Security — Allow for proxy IPs
Level 1 Security — Backward Compatibility
Do NOT change unless you know what you are doing!

If you have a number of Users using AOL or behind Proxy Banks, you might
consider using the Level 2 setting

If this option is enabled under the Site Tab, then using the drop down box, select
the level or reporting required. Options are:

) This turns Error reporting to the system default
System Default: . -
according to php.ini on the server.

None: This turns off error reporting.

This turns error reporting to simple options using the
Simple: following options error_reporting
(E_ERROR|E_WARNING! | E_PARSE)

Maximum: This turns error reporting to the Maximum level using
' the following options: error_reporting (E_ALL)

The URL to the Help file location.

By default, files created by the installation of Components, Modules and
Mambots inherit the server default permissions. By choosing CHMOD new files,
you can over-ride the server permissions.

As with files, new directories will inherit, by default, the server default
permissions. Choose CHMOD new directories to over- ride the server
permissions.

Metadata Tab:
620, Global Configuration configuration.php is : Writeable 1 Make urwritesble sfter saving
—
Sike Locale Conkent Database Server Metadats Mail Cache Statistics SEQ
Global Site Meta Description: Joomla! User Manual
Glabal Site Meta Keywords: Joomla, joomla
Shiow Title Meta Tag: O Ho @ ves 0
Showe Author Meta Tag: O Ho @ ves 0

Figure 124: Global Configuration screen - Metadata Tab

Field Name

Details/Options

Type a description of your web site used to assist Search Engines. You
may want to limit your description to maybe twenty words or so,
depending on the Search Engine you are targeting. Make it concise and

Global Site Meta Description: pertinent to your site's contents. You can include some of your keywords

Global Site Meta Keywords:

and key phrases here too. As some search engines read more than 20
words, you can add one or two sentences. Make sure that the most
important part of your description is in the first 20 words.

The optimal number of characters for a keyword description is said to be
between 300 and 500. Do not repeat words too often and either separate
your keywords with a comma or a space, or group two or three words

Joomla! 1.0.11 User Manual 151 Version 1.0.1.



Chapter 8: Accessing Functions from the Back-end — Super Administrator

together. 'Joomla! Open Source' would be an example of this.
Show Title Meta Tag: Shows the Title Meta tag in the source code when viewing content.

Show Author Meta Tag: Shows the Authors Meta tag in the source code when viewing content.

Note: The Description and Keyword Meta tags will have a bearing on how Search Engines will
index your site. Some Search Engines completely ignore Metadata altogether. You should
do some research on Search Engine Optimisation if high rankings and Search Engine traffic
are important to you.

Mail Tab:
| : ;
) Global Configuration  configuration.php is : Writeable [ Make unvriteable ater saving
Sike || Locale | Conkent || Datsbase | Server | Metadats Mail: | Cache || Stakistics | SEC
Mailer: _PHP mail function |
Mail From: customerservice@websdezined. com
From Mame: Joomlal User Manual - 1.00% Documentation
Sendmail Path: Ausr/shindzendmail
SMTP Auth: @ no O ves
SMTP User:
SMTP Pass:
SMTP Host: localhost

Figure 125: Global Configuration screen - Mail Tab

Field Name Details/Options

Mailer: Choose which mailer you wish to use: PHP mail function, Sendmail, or SMTP Server.
Mail From: Choose which e-mail address will show as the sender.

From Name: Choose what name will show as the sender.

Sendmail Path:  This is the directory of the Mail server.

SMTP Auth: Choose Yes, if your host requires SMTP Authentication.
SMTP User: If authentication is required and set above, type your username.
SMTP Pass: If SMTP authentication is required and set above, type your password.
SMTP Host: This is usually set as localhost, but you may need to check this with your host.
Cache Tab:

| T

) Global Configuration configuration.php is : Writeable [ Make urverriteable siter saving

| Sike || Locale | Content || Database | Server | Metadats | Mail Lache: Statistics | SEC

Carhing: ® pa O ves

Cache Folder: Jhomedcontent/m/a/nAmanualadminhitml/cache 0

Cache Time: 300 seconds

Figure 126: Global Configuration screen - Cache Tab

Field Name Details/Options
Caching: Choose Yes to allow for caching of certain elements within Joomla! This will generally
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improve the performance of your site.

Cache Folder:

This is the folder or directory to store the cache files. This must be writeable for caching

to be successful. Contact your Web Master if you have any difficulties.

Cache Time:
refreshes.

Statistics Tab:

Edit the maximum length of time, in seconds, for a cache file to be stored before it

oh < i .
aGlohal Configuration  configuration.php is : Writeable

Sike: Locale | Content | Database | Server | Metadata || Mail

Skatistics: @O Oves @
Log Conkent Hits by Date: @ o O ves &
Log Search Strings: & g O yes

D Make unvwritesble sfter saving

e
Cache Statistics; | SEQ

Figure 127: Global Configuration screen - Statistics Tab

Field Name Details/Options

Choose Yes, to allow the browser and visitor domain statistics to be collected

Statistics:

based on settings in the Content Tab. If this is set to No, the browser and visitor

statistics will not be collected. If your site experiences a slight delay the first
time a user visits the site you should set this to No.

Log Content Hits by

Date: feature.

WARNING!:

Choose Yes to enable logging of the hits on Content Items, on a daily basis.
There are currently no in-built analysis routines, to complement this logging

This will tend to collect masses of data over time. Be sure that your server

space has the space to store this information.

Choose Yes to enable logging of the search text, entered by a user. Such

Log Search Strings:

logging facilitates the 'tuning' of your web site, giving you an insight into how
your visitors are trying to find the information they seek. Analysis reporting is

provided under Site->Statistics->Search Text.

SEO Tab:

A Global Configuration
D g

configuration.php is : Writeable

Site locale | Content | Database | Server | Metadata || Mail

Search Engine Optimization

@ o O Yes .ﬁ
O o @ tes 0

Search Engine Friendly URLs:

Dwnamic Page Titles:

D Make unswriteable sfter saving

Cache | Statistics | 2EQH

Figure 128: Global Configuration screen - SEO Tab

Fieldname Description

This changes the way site links are presented and optimises them so
that search engines can access more of your site. This option is ONLY

Search Engine Friendly URLSs:

available to sites hosted on Apache servers. Choose Yes to enable
Joomla! to output friendly URLs rather than normal database generated

URLSs. If you use this option, you must rename your htaccess.txt file to

.htaccess.

Dynamic Page Titles:

Choose Yes to set the page titles (that appear at the top of a viewers

browser) to be the same as the page title they are viewing. Again, this
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helps search engines.

\ Note: You must save your changes once you have finished, using the Save button in the tool bar.

Language Manager

The Language Manager allows you to maintain the installed language files for Joomla!

\ & Access: Select Site > Language Manager > Site Languages.

The Language Manager [Site] screen will be displayed.

P
{6 )

Language Manager [ Site |

i Language Published Version Date Author Author Email

1 O English L4 1.00 2004-09-20 Joomlal Project adminEioomla.org

== Start = Previous 1 Next = End ==

Figure 129: Language Manager screen

Installed Languages: This list shows all of the currently installed Joomla! Languages with a tick
next to the currently active one.

The following information is displayed:

Column Name Details/Options

Language: Shows the name of the languages installed.
Published: Shows the active language that is published.
Version: Shows the version of the language file.

Date: Shows the date of the language file.

Author: Shows the author of the language file.

Author E-mail: Shows the author's e-mail address, if available.

Other functions available on this screen include:

Toolbar Buttons: Publish, Delete, Edit and New.

Add a New Language

There are two ways to install a Language file using the Joomla! Administrator (Back-end) panel.
Both methods assume the file you want to install is already stored on your local drive.

Click the New button.

The Install new Language — Site screen will be displayed.

%Insta" new Language - Site Back to Language Manager

Upload Package File

Package File: | [ Browse_. | Upload File & Install

Install from directory
Install directory: w SwwwhJ oomlahadministratorscomponentshoom_installerblanguage Install

mediad  Writeable
language’ Writeable

Figure 130: Install New Language screen
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Field Name Details/Options

If your server has GZip support with PHP, you will be able to upload a zipped
package file that will be installed automatically. Browse to the location of the
element (zipped package file of the Language file) on your computer. Then click
the Upload File & Install button.

Upload a Language file:

If you do not have GZip support, you must unpack the zipped file onto your
local drive before uploading it. Unzip the archive into a folder on your local drive
and upload the unpacked archive files to your host's server. Type the location of
this file (it must be the absolute location) then click the Install button.

Install from a Directory:

Uninstall a Language

Access: Select Site > Language Manager > Site Languages

If you want to delete any language, go to the menu item, select the radio button next to the
Language you wish to delete and click the Delete button.

Edit a Language File

Access: Select Site > Language Manager > Site Languages,

Select the language file to be edited using the radio button on the left hand side of the Language
name.

Click the Edit button. The Language Editor screen will be displayed.

)
Q\) Language Editor english.php is : Writeable [ Make unwritesble after saving
Wiiwww/phsl 11 i lish.php
<iphp ~
it

* @wversion $Id: english.php 4004 Z006-06-12 17:44:14Z stingrey §

+ Bpackage Joomla

+ @copyright Copyright (0) 2005 Open Source Matters. All rights reserved.
+ Blicense http:// www. gna. org/oopyleft/gpl htul GHU/GPL, see LICENSE.php
* Joomla! is free software. This wversion may hawe been modified pursuant
* to the CNU General Public License, and as distributed it includes or

* is deriwvative of works licensed under the GNU General Public License or
+ other free or open source software licenses.

+ Bee COPYRIGHT php for copyright notices and details.

*f

ff no direct access
defined({ '_VALID_MOS' |} or diei 'Bestricted access' );

ff Bite page note found
define{ '_404', 'Wel're sorry but the page you requested could not be found.' };
define{ '_404_RTS'  'Beturn to site' J;

Jf common

DEFINE('_ LANGUAGE','sn');

DEFINE('_NOT_AUTH', 'YTou are not authorized to view this resource.');

DEFINE('_DO_LOGIN', 'Tou need to login. ');

DEFINE('_VALID_AZ03',"Please enter a valid 3s. No spaces, more than %d characters and contain 0-3,a-z,A-Z%);

DEFINE('_VALID:AZDS_USER‘,"Please enter a walid %¥s. More than 3d characters and contain 0-2,a-z,A-2");

Figure 131: Edit Language screen

Toolbar Buttons: Save or Cancel are available.
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Manage Templates

Introduction

There are two types of templates, the Site Templates and Administrator Templates.

The Site Templates control the appearance of the Front-end of your Joomla! web site, whereas
the Administrator Templates control the Back-end Administration area of the Joomla! web site.

Note: All reference to Template Manager [Site] refers equally to Template Manager
[Administration] as well

The Template Manager provides a workbench for installing and manipulating templates. The
initial view provides you with a list of the installed templates (Site or Administrator).

A green tick ¥ will be shown adjacent to the name of the currently published template. Some
supplied information about each template is also shown.

Templates can be assigned to different parts of your site, much like Modules can. If you have
several templates installed on your Joomla! system, you can take advantage of all of them. You
are able to assign a template to a specific page(s).

Template HTML and CSS files can be edited as well.

This section deals with:
H The Template Manager (Site and Administrator)
H Installing a new template (Site and Administrator)
H Deleting a template (Site and Administrator)
H Assigning a template (Site)
H Editing the template HTML (Site and Administrator)
H Editing the template CSS files. (Site and Administrator)
H  Module Positions

The Template Manager

\ @ Access: Select Site > Template Manager > Site Templates.

The Template Manager [Site] screen will be displayed.

@\ Template Manager [ Site ] Preview Template
-
& Hame Default Assigned Author Version Date Author URL
1 Q & _thinking_jsas Joomlasalutions Team 1.0 270952005 W Joomlazolutions .cotm
2 Q lakericioe L4 Steve White-Wehsdezined.com 10 081306 hittp o wvebsdezined com
3 O mmaceyaurweh Mar Hinse 1.3 1509 2005 hittp: e madeyourwel com
4 O rhuk_salarflare_i FhiLk 2.2 10/20/05 hittp: o rockettheme com
== Start = Previous 1 Next = End ==

Figure 132: Template Manager screen
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The following information is displayed:

Column Name Field Name
Name: The name of the template as defined in the templateDetails.xml file.
Default: Assigns this default template to all Menu Items/pages.

Opens a page where you can assign this template to specific Menu Items/pages. This
Assigned: will override the default template for the pages chosen. If you choose 'None', it will act
the same way as the 'Default’ parameter.

Author: The name of the template’s author as defined in the templateDetails.xml file.
Version: The version of the template as defined in the templateDetails.xml file.

Date: The date of the template as defined in the templateDetails.xml file.

Author URL: The URL link to the template’s author as defined in the templateDetails.xml file.

Note: Both the assigned and the default template will be overridden by the Template Chooser
Module in the Front-end, if used. Any template displayed on this list will show in the
Template Chooser Module.

Toolbar Buttons: Default, Assign, Delete, Edit HTML, Edit CSS, and New are available.
Install a New Template

Field Name Details/Options

If your server has GZip support with PHP, you will be able to upload a
zipped package file that will be installed automatically. Browse to the

location of the element (zipped package file of a Template) on your
computer. Then click the Upload File & Install button.

Upload a Template:

If you do not have GZip support, you must unpack the zipped file onto your
local drive before uploading it. Unzip the archive into a folder on your local

Install from a Directory: drive and upload the unpacked archive files to your host's server. Type the
location of this file (it must be the absolute location) then click the Install
button.

Delete a Template

If you want to delete any template, go to the menu item Site > Template Manager > Site
Templates and use the Delete button.

Assign a Template

You can assign a template to one or more pages from the list that is displayed. When assigned,
the template will appear when a user clicks on these pages. This will override the default
template.

If you want to remove an assigned template from one (or some) page(s), select the assigned
template again (radio button), and click the Assign button in the Toolbar. Now either deselect the
items you do not want assigned for this template anymore, or click None to completely remove
the assignment for this template.
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‘ @ Access: Select Site > Template Manager > Site Templates.

The Template Manager [Site] screen will be displayed.

@: Template Manager | Site |

Preview Template

# Hame
1 O J5_thinking_jzas
2 O lakeridge
3 O madeyouraeh
4 O thuk_solarflare_i

Default Assigned Author

Joomiasclutions Team

Steve WhiteWebsdezined com

Marc Hinze

rhuk

Version

1.0

Date

270952005

031306

15 09 2005

10/20Mm5

Author URL

e Joomiazalutions cam
Htp: e wvebsdezined .com
htp: e madeyoursweb. com

hittp: ooy rockettheme.cotn

== Start = Previous 1 Next = End ==

Edit the HTML File

Select the radio button next to the template you want to edit and then click the Edit HTML button.

The Template HTML Editor screen will be displayed.

@Template HTML Editor

index.php is : Writeable

[ Make urwritesble after saving

php

plaipari

<heads

<Iphp 1f { $fwy-»id ) { initEditor();

<7php mosShowHead(); 7>
type=\"text/cssy" /=" ?r
“Iphp

7

<1php

]

7

</head~
<body>

<nr>

<title><iphp echo fmosConfiy sitename; I»s/tinlex

<rphp defined( "_VALID _MOSZ" ) or diei "Direct Access to this location is not allowed. "
<!DOCTYPE html PUELIC "-//W3C//DTD WXHTML 1.0 Strict//EN"

"http:/fwmw.wE . org/ TR/ xhtnll /DT fxhtnll-strict. ded">

<html xmlns="http:/ www. w3 org/l339/xhtnl" xwlns:v="urn:schemas-wicrosoft-com:vml">

<meta http-squiv="Content-Type" content="text /html;><Iphp echo _IS0; 7=" /&
<META name="verify-vl" content="XevldXCdhVY4nbeCSqBOtnoulsn/GepoElaZeliSerI=" /=

if{file_exists ($mosConfiy_sbsolute_path. " /modules/mod_lxmemu/css_lxmenu.oss") ) {

<table class="maincontainer" border="0" cellpadding="0" cellspacing="0" widch="730"~

<td align="center" colspan="2" height="2E" valign="top"s

<rphp eche "<link rel=%"shortout icon\" href=)"$GLOBALS [mosConfig live_sitel/images/favicon.icon" s»"

<?php eche "<link rel=)"stylesheet " href=\"$GLOBALZ [mosConfig_live_site]/ /templates/$GLOBALS [cur_template] fcss/template css.css)"

Bt

<link href="<Iphp echo fmosConfiyg liwve site; 7»/modules/mod_lzmenu/css_lumena.css" rel="scylesheet" type="text/oss"/>

Figure 133: Template HTML Editor screen

Toolbar Buttons: Save and Cancel are available.

To the right of the write status of index.php is a check box labelled Make unwriteable after
saving. Checking this box will change the file permissions of index.php to unwriteable once you

have applied your changes.

Edit the CSS file

‘ @ Access: Select Site > Template Manager > Site Templates.

The Template Manager [Site] screen will be displayed.

@ Template Manager [ Site |

Preview Template

# Hame
1 O J5_thinking_j=as
2 O lakeridge
3 o) madeyourweh
4 O rhuk_solarflare_i

Default

Assigned Author
Joomiasclutions Team
Steve White-Websdezined com
Marc Hinse

rhuk

Version

1.0

Date
270972005
03M 306
15 09 2005
1072005

Author URL

ey Joomiazalutions .com
hittp: ey wwebsdezined com
hitp: Mo madeyourveh com

hitp: Mo rockettheme.com

=< Start = Previous 1 Next = End ==
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Check the box next to the template you want to edit and then click the Edit CSS button.

The Template CSS Editor screen will be displayed.

template_css.css is : Writeable

@L. Template CSS Editor

D Make urwyritesble after saving

home/content/p/airparisadminhtmlitemplates/ccnow/csstemplate_css.css

A* CEBE file for wmr.
£* Custom */

copyright steve white: websdezined.com */

afklick {
pozition : absolute;
left - 0;
top N
diszplay : block;
height : l00p=x;
width : 1l00p=;

f* bhorder : thin £002300 =solid; *J
background Dourli..fimages/corner_ad.png) top left no-repeat
background DIonone;
text-indent : -99%em;
text-decoration : none;

cursor

}

: crosshair;

_adsense |

border: Opx dashed #990000;

border-bottom: lpx solid faaasaar

background-color: #dddddd;
padding: Opx;

margin: Opx:

width: auto;

}

.arcaderowl
background-color: ffcococoo;
}

-arcaderows |
background-color: ££££££;
}

limportant;

Figure 134: Template CSS Editor screen

Toolbar Buttons: Save and Cancel are available.

To the right of the write status of template_css.css is a check box labelled Make unwriteable
after saving. Checking this box will change the file permissions of template_css.css to

unwriteable once you have applied your changes.

Administrator Templates

Access: Select Site > Template Manager > Administrator Templates.

The Template Manager [Administrator] screen will be displayed.

@‘ Template Manager [ Administrator |
-

Preview Template

# Hame

1 o]

Default Author Version

Joomis Admin L d Fobert Deutz 1.0

Date Author URL

09705 bt Mhoeweey run-digital. com

== Start = Frevious 1 Mest = End ==

Display # [ 30 ~ | Resuts1-10f1

Figure 135: Template Manager (Administrator) screen

The Administrator Templates can be chosen by clicking the Default button. Administrator

Templates are not assignable to any pages.

The following information is displayed:
Column Names Details/Options
Name:
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Default: Assigns this default template to all Menu ltems/pages.

Author: The name of the template’s author as defined in the templateDetails.xml file.
Version: The version of the template as defined in the templateDetails.xml file.

Date: The date of the template as defined in the templateDetails.xml file.

Author URL: The URL link to the template’s author as defined in the templateDetails.xml file.

Toolbar Buttons: Default, Delete, Edit HTML, Edit CSS, and New are available.

The processes for each of these are the same as for the Site Templates.

Module Positions

Access: Select Site > Template Manager > Module Positions.

The Module Positions screen will be displayed.

@ Module Positions

#  Position Description # Position Description

[k @ gt

(3 |topmenu (4 ‘battom

5] |\nset (5] ‘bannar

(%l |header (&) ‘looter

()] |newsﬂash (10 ‘Iega\s

(1) [pathway 12) toakbar

013 |cpanel (1) ‘useﬂ

15) |user2 (163 ‘userB

19 |gung\e1 (20 ‘gnng\EZ

| | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
(7) [userd | [ | (18 |userd | [ |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | |
| | | | |

(21) [testad (22) [search
(23) [adsense (24) [advert?
(25) [advertd (26) [icon

(27) [debug (28) [feed!
(23) [feed2 (30 [leedd
(3ty [eNULL e

Figure 136: Module Positions screen

Toolbar Buttons: Save or Cancel are available.

There are 27 positions already defined in the Module Positions list and a further 23 positions that
can be defined by you.

Each position is represented in the template code in the following way:
<?php mosLoadModules ('left'); ?> for the modules assigned to the left position.
Enter new positions as required and click the Save button.
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Messages

\ @ Access: Select Site>Messages

Configuration

Joomla! User Manual.com § com_messages S config

;@Frivate Messaging Configuration

Lack Inkox: Mo
Mail me on newe Message: Nao %
Auto Purge Messages: 7 days old

Figure 137: Private Messaging Configuration screen

There are two configuration options available to your Administrator. Use the select box to choose
your option: Yes or No

Field Name Details/Options

This option allows you to prevent Administrators or System processes from
sending you messages. If you are the only administrator, or work with a small

Lock Inbox: group of administrators, you may choose not to use this feature at all. It is a
good idea to leave the box open while you are adding new Components as it
will help you be aware of system processes.

This option will result in an e-mail being sent to you each time you receive a

Mail me on new Message:
new message.

Set the number of days old after which the message will be purged from the

Auto Purge Messages: database.

Message Inbox

This menu option displays your current Inbox.

By R ;
A v Private Messaging search:|

-

# [ Subject From Date Read

=< Start < Previous Next = End ==

Dizplay # ' Eﬁ v Mo records found.

Figure 138: Message Inbox screen

View a message

Click the hyperlinked Subject of the desired message. Details of the message will be shown. Click
the Back button in the toolbar to return to your Inbox.

Create a new message

Click the New button in the toolbar. Select the Recipient from the list and enter the desired subject
and Message. Click the Save button to send the message. Click the Cancel button to abort the
operation.
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Delete a message

Select the checkbox next to the Subject of the message, (or multiple messages), that you want to
delete. Click the Delete button in the toolbar. An alert box will ask you to confirm the operation.

Note: Private messaging is only supported to, or between, users in a group that have access to
the Administrator Back-end.

System Information

Version Check

Check: This option links you to http://www.joomla.org/content/blogcategory/32/66/, which provides
details on the latest version of the software.

System Info

j‘j Information

System Info | PHP Info | Permissions

| System Information

Fallowing PHP Server Settings are not optimal for Security and it is recommended to change them:

Joomla! RG_EMULATION setting is "ON" instead of *OFF " in file globals.php
TN by dafaut For compatibiity reazons

Flease check the OFficial Joomlal Server Security post For rmore information.

PHP built On: Linuz linhost166.prod.mesal. secureserver.net 2.4, 21-40.ELsmp #1 SMP Thu Feb 2 22:22:39 EST 2008 686
Database Yersion: 4.0, 27-max-log

PHP Yersion: 4.3.11

‘Web Server: Apache

WebServer to PHP interface: cgi-fegi

Joomla! ¥ersion: Joomla! 1.0.11 Stable [ Sunbow ] 26 August 2006 20:00 UTC

User Agent: Mazilla/s.0 {Windows; U; Windaws NT 5.1; en-US; rv:l,8.0.7) Gecko/20080909 Firefox/1.5.0.7

Figure 139: System Info screen

The Information screen has three tabs as follows:

System Info: This tab provides information about the PHP build, web server, Joomla! version
installed, Browser being used and details of the configuration.php file located in the Joomla!
root directory.

PHP Info: This tab provides detailed information about the PHP, Zend and MySQL versions and
configurations being used.

Permissions: This tab provides detailed information about the folder permissions of your Joomla!
installation.

Note: For all Joomla! functions and features to work all of the following directories should be
writeable.
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Global Check-in

\ @ Access: Select System>Global Checkin

The Global Check-in screen will be displayed.

Global Check-in

Database Table #of kems Checked-In
Checking tahle - jos_banner Checked in 0 tems

Checking table - jos_bannerclient Checked in 0 tems

Checking tshle - jos_categories Checked in 0 tems

Checking tahle - jos_contact_details Checked in 0 tems

Checking table - jos_content Checked in 1 tems v
Checking tahle - jos_docman Checked in 0 tems

Checking tshle - jos_mambots Checked in 0 tems

Checking tahle - jos_menu Checked in 1 tems v
Checking tshle - jos_modules Checked in 0 tems

Checking tshle - jos_newsfesds Checked in 0 tems

Checking tahle - jos_poallz Checked in 0 tems

Checking table - jos_sections Checked in 0 tems

Checking tahle - jos_wehblinks Checked in 0 tems

Checked out items have now been all checked in

Figure 140: Global Check-in screen

When a user edits a file, Joomla! changes the file's status to Checked Out. The file is locked and
only the user who has checked it out can modify it. This security feature prevents two users from
editing a document at the same time, thus preventing the loss of data upon saving.

A Content Item remains Checked Out until the user clicks Save, Apply, or Cancel while editing it.
Once saved, the Content Item is Checked In. However, if there is a connection error, such as
when the user presses the browser's Back button, or the user chooses another menu item without
saving or cancelling the work in progress, the Content Item remains Checked Out. This means no
one can edit it. If users report this, verify the item's availability by looking in the Section, Category,
or Item file list. If the item has a Padlock button, a Super Administrator will need to make the item
available again by performing a Global Checkin.

Global Checkin will unlock all Content Items currently Checked Out. Only a Super Administrator
can perform it.

To perform a Global Checkin, select: System > Global Checkin. After performing the Global
Checkin, Joomla! returns a list showing how many items, and from which Tables, were checked
back in.

= WARNING!: Performing a Global Checkin while documents are open for editing may result in

data loss. All checked out items will be checked in and any unsaved changes will
be lost.
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Appendix A: Creative Commons Licence
Attribution-NonCommercial-ShareAlike 2.5
You are free:

e to copy, distribute, display, and perform the work

e to make derivative works

Under the following conditions:

)

Attribution. You must attribute the work in the manner specified by the author or licensor.

Noncommercial. You may not use this work for commercial purposes.

Share Alike. If you alter, transform, or build upon this work, you may distribute the
resulting work only under a license identical to this one.

©®B(

For any reuse or distribution, you must make clear to others the license terms of this work.

Any of these conditions can be waived if you get permission from the copyright holder.
Your fair use and other rights are in no way affected by the above.
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Legend: A — Administrator, M — Manager, S — Super Administrator only. The Super Administrator

has access to all options.

Main Menu Sub-Menu

Home

Global

Site Configuration

Language
Manager

Media Manager

Preview

Statistics

Template
Manager

Trash Manager

User Manager

Menu Menu Manager

mainmenu
othermenu

topmenu
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Sub-Menu Sub-Menu Access
Level
A, M
S

Site Languages S
A, M

In New Window

Inline

Inline with Positions

Browser, OS,

Domain

Page Impressions

Search Text

Site Templates S

Administrator

Templates

Module Positions

A

AM
AM
AM
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Chapter Reference

Chapter 8 — Global
Configuration

Chapter 8 —
Language
Manager

Chapter 6 —
Managing Media

Chapter 6 —
Preview

Chapter 6 —
Statistics

Chapter 8 —
Managing
Templates

Chapter 7 — Trash
Manager

Chapter 7 —
Managing Users

Chapter 7 —
Managing Menus
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usermenu

Content by

Content Section

All Content Items

Static Content
Manager

Section Manager

Category
Manager

Frontpage
Manager

Archive Manager

Banners

Components

Contacts

Mass Mail

News Feeds

Polls
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News

Newsflashes

FAQs

Manage Banners

Manage Clients

Manage Contacts

Contact Categories

Manage News
Feeds

Manage Categories
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AM

Chapter 6 —

News Items M Managing Content

Newsflashes
Items

Add/Edit
Newsflashes
Categories

FAQs Items

Add/Edit
FAQs
Categories

Chapter 6 —
Managing Content

Chapter 6 —
Managing Content

Chapter 6 —
Managing Content

Chapter 6 —
Managing Content

Chapter 6 —
Managing Content

Chapter 6 —
Managing Content

Chapter 7 —
A Managing
Components

Chapter 7 —
A Managing
Components

Chapter 7 —
A Managing
Components

Chapter 7 —
A Managing
Components

Chapter 7 —
A Managing
Components
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Modules

Mambots

Installers

Messages

System

Help

Syndicate

Web Links Weblink Items
Weblink Categories

Site Modules

Administrator
Modules

Site Mambots

Templates — Site

Templates —
Admin

Languages

Components

Modules

Mambots

Inbox

Configuration

System Info

Global Checkin
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Chapter 7 —
Managing
Components

Chapter 7 —
Managing
Components

Chapter 7 —
Managing
Modules

Chapter 7 —
Managing
Modules

Chapter 7 —
Managing
Mambots

Chapter 8 —
Managing
Templates

Chapter 8 —
Managing
Templates

Chapter 8 —
Language
Manager

Chapter 7 —
Managing
Components

Chapter 7 —
Managing
Modules

Chapter 7 —
Managing
Mambots

Chapter 8 -
Messages

Chapter 8 —
System Info

Chapter 8 — Global
Checkin
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Parameter Name Functions and Values

A small image to be placed to the left or right
Menu Image: of the menu item. Must be stored in
images/stories.

A suffix to be applied to the class of this

Page Class Suffix: page to allow individual page styling

Returns you to the previously viewed page.

Back Button: Use Global, Show or Hide
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Menu Item Category

Blog — Content Category

Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive
Link — Content Item

Link — Static Content

Submit — Content

Table: Content Category

Table — Content Section
Separator/Placeholder
Wrapper

Link — Component Item

Link — Contact Item

Link — Newsfeed

Table — Newsfeed Category
Table — Weblink Category

Link URL

Blog — Content Category

Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive
Table: Content Category

Table — Content Section
Wrapper

Link — Contact Item

Link — Newsfeed

Table — Newsfeed Category
Table — Weblink Category

Blog — Content Category

Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive
Table: Content Category

Table — Content Section
Wrapper

Table — Newsfeed Category
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Page Title:

Page Title:

#lLeading:

#Intros:

Columns:

#Links:

Category Order:

Text to display at the top of the page

Show or Hide

Number of items to display as ‘leading’ full
width item

Number of items to display with the Intro
Text

The number of columns per row to display
the Intro Text

The number of Items to display as Titles
linked

Order Items by Category.
No order by Primary Order Only
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Table — Weblink Category

Blog — Content Category

Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive
Wrapper

Link — Contact Item

Link — Newsfeed

Table — Newsfeed Category
Table — Weblink Category

Blog — Content Category

Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive
Wrapper

Link — Contact Item

Link — Newsfeed

Table — Newsfeed Category
Table — Weblink Category

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
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Title Alphabetic Blog — Content Section
Title Reverse Alphabetic Blog — Content Section Archive
Ordering

Order the Items will be displayed in.
Default
Oldest first

Most recent first
Blog — Content Category

Title Alphabetic
Blog — Content Category Archive
Primary Order: Title Reverse Alphabetic
) Blog — Content Section
Author Alphabetic

. Blog — Content Section Archive
Author Reverse Alphabetic

Most Hits
Least hits
Ordering
Show or Hide Pagination Support. Blog — Content Category
o Auto Blog — Content Category Archive
Pagination: ] ]
Hide Blog — Content Section
Show Blog — Content Section Archive

Blog — Content Category

Show or Hide Pagination results Info, (e.g. 1  Blog — Content Category Archive

Pagination Results:
—4o0f4) Blog — Content Section

Blog — Content Section Archive

Blog — Content Category

Display {mosimage}. Blog — Content Category Archive
MOSImages:
Show or Hide Blog — Content Section
Blog — Content Section Archive
Blog — Content Category
Blog — Content Category Archive
Description: ghow .or‘Hlde the Category/Section Blog — Content Section
escription
Blog — Content Section Archive
Table — Content Section
Blog — Content Category
Blog — Content Category Archive
Description Image:  Show or Hide the Category Image Blog — Content Section
Blog — Content Section Archive
Table — Content Section
Category Name: Show or Hide the Category name. Blog — Content Category
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Category Name
Linkable:

Item Titles:

Linked Titles:

Read More:

Item Rating:

Author Names:

Created Date and
Time:

Modified Date and
Time:

PDF Button:

Makes the Category name a link to the
Category page.

Show or Hide the Item titles

Makes the Item titles linkable
Use Global
No

Yes

Show or Hide the Read More link

Show or Hide the item rating. This is only
applicable for the blog page.

Show or Hide the item’s author. This is only
applicable for the blog page.

Show or Hide the item’s creation date and
time. This is only applicable for the blog

page.

Show or Hide the item’s modification date
and time. This is only applicable for the blog

page.

Show or Hide the item’s PDF button. This is
only applicable for the blog page.
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Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
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Print Button:

E-mail Button:

Order By:

Date Format:

Date Column:

Author Column:

Hits Column:

Table Headings:

Navigation Bar:

Order Select:

Display Select:

Display Number:

Filter:

Filter Field:

Other Categories:

Show or Hide the item’s print button. This is
only applicable for the blog page.

Show or Hide the item’s E-mail button. This
is only applicable for the blog page.

This overrides the ordering of the items.

The format of the date displayed. If left blank
it will use the format specified in the
language file.

Show or Hide the Date Column.

Show or Hide the Author’'s Column.

Show or Hide the Hits Column.

Show or Hide the Table Headings.

Show or Hide the Navigation Bar.

Show or Hide the Order Select drop down.

Show or Hide the Display Select drop down.

The number of items to be displayed by
default.

Show or Hide the filter function.

The field to which the filter is applied.

Show or Hide the listing of the other
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Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Blog — Content Category
Blog — Content Category Archive
Blog — Content Section

Blog — Content Section Archive

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Category
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Empty Categories:

# Category Items:

Category
Description:

Category List:
Section:

Empty Categories
in Section:

Category List —
Category:

Empty Categories:

Scroll Bars:

Width:

Height:

Auto Height:

Auto Add:

Banned E-mail:

Banned Subject:

Banned Text:

Session Check:

Feed Image:

Feed Description:

Categories.

Show or Hide the Categories with no items.

Show or Hide the number of items in each
Category.

Show or Hide the Category Description,
which will appear below the Category name.

Show or Hide the List of Categories in the
list view page.

Show or Hide the empty Categories in the
Section view.

Show or Hide the list of Categories in Table
view page.

Show or Hide Categories with no items.

Show or Hide the horizontal and vertical
scroll bars.

The width of the Iframe window in absolute
(pixels) or percentage (%) terms

The height of the Iframe window in absolute
(pixels) or percentage (%) terms

The height will automatically be set to the
size of the external page. This will only work
for pages on your own domain. If you see a
JavaScript error, make sure this parameter
is disabled. This will break XHTML
compatibility with this page.

By default, http:// will be added unless it
detects http:// or https:// in the URL link. This
allows you to switch this off.

E-mails containing any of the text will be
banned. Separate different words with semi-
colons, e.g. ban;text etc.

Subjects containing any of the text will be
banned. Separate different words with semi-
colons, e.g. ban;text etc.

Text containing any of the text will be
banned. Separate different words with semi-
colons, e.g. ban;text etc.

Check for the existence of session cookies.
This means that users without cookies will
not be able to send e-mails.

Show or Hide the image of the feed.

Show or Hide the description text of the
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Table — Content Category

Table — Content Category

Table — Content Section

Table — Content Category

Table — Content Section

Table — Content Section

Table — Content Section

Table — Content Section
Table — Content Section

Wrapper

Wrapper

Wrapper

Wrapper

Wrapper

Link — Contact ltem

Link — Contact Iltem

Link — Contact Iltem

Link — Contact ltem

Link — Newsfeed

Link — Newsfeed
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Item Description:

Word Count:

Table Headings:

Name Column:
Articles Column:

Link Column:

Other Categories:

Category
Description:

# Category Items:

Hits:

Link Descriptions:

Icon:

feed.

Show or Hide the intro text of an item.

This allows you to limit the number of visible

words. 0 will show all of the text.

Show or Hide the Table Headings.

Show or Hide the Name Column.
Show or Hide the Articles Column.

Show or Hide the Link Column.

Show or Hide the list of the other
Categories.

Show or Hide the description of the other
Categories.

Show or Hide the number of items for the
other Categories.

Show or Hide the Hits column.

Show or Hide the descriptive text of the
links.

Icon to be used to the left of the URL link in
Table view.

The icon comes from the images/stories
folder
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Link — Newsfeed

Link — Newsfeed

Table — Newsfeed Category
Table — Weblink Category

Table — Newsfeed Category
Table — Newsfeed Category
Table — Newsfeed Category

Table — Newsfeed Category
Table — Weblink Category

Table — Newsfeed Category

Table — Newsfeed Category

Table — Weblink Category

Table — Weblink Category

Table — Weblink Category
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Glossary Term

Admin Templates:

Administrator:

Alt attribute:

Archive:

Article:

Author:

Back-end
(Administrator Back-
end):

Banners:

Blog:

Browser:

Cascading Style
Sheets (CSS):

Category:
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Definition

Templates used to define the layout of the Administrator (Back-end) area of your
Joomla! web site.

A User level within Joomla! with access to some Administrator (Back-end) and all
Site (Front-end) functions.

Author-defined alternate text for an image. The browser displays this text rather
than the image, and it describes to the reader what he or she is missing on a
page. It is a good practice to include the alt attribute for each image on a page to
improve the display and usefulness of your document for instances in which the
browser cannot load images, for users unable to view images due to sight
impairment, or for people who have text-only browsers. See also: Image Tag

Content Items can be archived and managed through the Administrator (Back-
end). The Archive Module provides a way of displaying archived items on your
web site.

Discrete piece of content within the Joomla! hierarchy, which may be associated
with a particular Section/Category combination or may be a Static Content Item;
usually displayed in the main body of your page. Within the Content hierarchy,
Section is the top level and is a container for Categories. Category is the next
level and is a container for the third level, Articles. See also: Content Item.

User level within Joomla! with access only to Site (Front-end) functions. See
also: Editor, Publisher, and Registered.

Administrator's Control Panel, where site Managers, Administrators, or Super
Administrators log in to manage all aspects of their web site, including both
features and content. See also: Front-end (Site Front-end).

A Joomla! core Component, which allows you to manage and display banner ads
for your web site. In the Administrator (Back-end), you can set up banners, input
and associate clients with their specific banners, and specify impressions as a
number or unlimited. The number of impressions seen and clicks are recorded
and displayed in the Back-end under Components/Banners/Manage Banners.
Banners are displayed on the Site (Front-end) using the banners module.

A style of content presentation within Joomla!, displaying some or all of the
Content Items in a certain section or Category. The title may appear as a link or
both the title and the introductory text, with a Read More link displayed. Often the
News page is written in Blog style.

A Software program used to view and interact with various types of Internet
resources available on the World Wide Web. FireFox, Internet Explorer, and
Safari are three common examples.

Cascading Style Sheets (CSS) provide the ability to separate the layout and
styles of a web page from the data or information. Styles such as fonts, font sizes,
and margins can be specified in one place, then the web pages feed off this one
master list, with the styles cascading throughout the page or an entire site.
Cascading Style Sheets are contained in a .css file.

Collection of related Content Items; for instance, the Category Airplanes may
contain the Content Items Biplanes, Fixed wing, and Jets. Within the Content
hierarchy, Section is the top level and is a container for Categories. Category is
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Category Name:

Category Title:

Check Out (an item):

Check-in:

Client-side Scripting:

CMT:

CMTP:

Components:

Configuration File:
Content Item:
Content Management

System (CMS):

Core Zip-file:

Database:

Document Object
Model (DOM) :
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the next level and is a container for the third level, Articles. See also: Article
and Section.

The long name to be displayed in headings, e.g. Contact Our Corporate
Headquarters in Virginia.

The short name to appear in menus, e.g. Contact Us

When a user edits a file, they check it out. This prevents other users from being
able to edit the item at the same time, thus preventing loss of data upon saving.

This function, available from the Site (Front-end) for Registered users with editing
privileges, allows a user to make the items they were working on, previously
locked and un-editable, available again. See also: Global Check-in

Class of computer programming on the web, which is executed client-side by the
user’s web browser, instead of server-side (on the web server). This type of
computer programming is an important part of the Dynamic HTML (DHTML)
concept, enabling web pages to be scripted; that is, to have different and
changing content depending on user input, environmental conditions (such as the
time of day), or other variables. See also: Server-side Scripting.

Acronym for Components, Modules, and Templates.
Acronym for Components, Modules, Templates, and Plugins.

Content elements or applications that are usually displayed in the centre of the
main content area of a template. This depends on the design of the template in
use. Components are core elements of Joomla!’s functionality. These core
elements include Banners, Contact, News Feeds, Polls, and Web Links. Members
of the Joomla! community produce third party Joomla! components on a
continuous basis. They are freely available to download from
http://developer.joomla.org and a number of other web sites. See also:
Modules.

The configuration.php file, found in the root directory of your Joomla!
installation, contains global variable information specific to your own Joomla!
installation, such as database user name, admin password, etc.

A Content Item is an item within the Section, Category hierarchy. See also:
Static Content Item

Software for dynamically managing web site content directly on the server.

This contains the official standard Joomla! installation. This may be downloaded
from_http://developer.joomla.org and various other web sites. The Joomla! core
software contains some built-in CMTP’s, but can be extended with third-party
developer’s add-ons.

An organised collection of records that you can search, sort, and analyse rapidly.
Joomla! is database-driven software, which means you can add, edit, or delete
content that is stored in Joomla!’s database. See also: Record

Form of representation of structured documents as an object-oriented model; the
official World Wide Web Consortium (W3C) standard for representing structured
documents in a platform- and language-neutral manner. DOM is also the basis for
a wide range of application programming interfaces, some of which are
standardised by the W3C. See also: DOMIT
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DOMIT:

Dynamic HTML
(DHTML):

Editor:

Extensions:

Front-end (Site Front-
end) :

Frontpage/ Front
Page:

Global Check-in:

Group:

HTML:

Image tag:

Intro Text:

Installers:

Item:

JavaScript:

Joomlal:

Joomlal
Administrator:
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An xml parser for PHP based on the Document Object Model (DOM) Level two
specifications. It is lightweight, fast, and written purely in PHP. See also: DOM.

An extension of HTML, enables, among other things, the inclusion of small
animations and dynamic menus in Web pages. DHTML code makes use of Style
Sheets and JavaScript.

User level within Joomla! with access only to Site (Front-end) authoring and
editing functions. See also: Author, Publisher, and Registered.

Components, Modules, Templates, Plugins or Languages that extend your
Joomla! installation. These elements can already be bundled into the core or they
can be third-party elements.

Web site that is seen by your visitors (or Registered users. See also: Back-end
(Administrator Back-end).

Built-in Component, which shows all the published Content Iltems from your site
marked with the parameter Show on Front Page. You may configure the display
of the Front Page by editing the menu item associated with it, usually the Home
menu item. The ordering of your Frontpage Content Items is done using the
Frontpage Manager option under the Content menu option.

When an item is checked out and it is not saved or cancelled correctly (such as
with a connection error or the use of “back” on the browser), it will remain
checked out, and thus un-editable for all other users. Performing a Global Check-
in will make those items available again. This option is only available in the
Administrator (Back-end) or as a User Menu item for logged-in users.

Collection of user levels, classified as either Site (Front-end) or Administrator
(Back-end). See also: Administrator (Back-end), Site (Front-end).

Short for Hyper Text Markup Language, the authoring language used to create
documents on the World Wide Web. See also: JavaScript, PHP

In HTML, images are defined with the <img> tag. See also: Alt attribute.

Required field that must contain content when creating a new Content Item or
editing an existing Content Item. If text has been added to the Main Text field and
the Content Item is checked to Show on Front Page, a Read More link will be
shown, pointing to the full Content Item. Intro Text and Main Text are used in
Content Items in the Section/Category hierarchy but not in Static Content Items.
See also: Main Text

A menu option allowing access to Component, Language, Mambots, Module or
Templates screens from which zip files can be uploaded for installation on your
Joomla! Web site. This option is only available to Super Administrators.

An Item is a discrete piece of content within the Joomla! hierarchy. An item can
be an article, a content Category, a menu item or a link.

A common computer programming language developed by ECMA for use in web
pages. JavaScript is relatively small and fast and is used for providing interactivity
on web pages. See also: HTML, PHP

Joomla! is one of the finest Open Source Web Content Management Systems
available.

The Joomla! Administrator is an application for administering your Joomla! Web
site directly on the server. It is sometimes also referred to as any of the
Administrator, Back-end Admin Section, Administration Section, or the Control
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Joomla! User:

Mambot:

Main Body:

Main Text:

Manager:

Mass Mail:

Media Files:

Modules:

Module Position:

Newsfeed:

Open Source (OS):

PHP:
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Panel.

Joomla! Users are arranged in two groups with different levels of access control.
Users with access to the Front-end include Anonymous, Registered, Author,
Editor, and Publisher. There are also three levels with access to the Back-end
Manager, Administrator, and Super Administrator.

A Mambot is a small, task-oriented function that intercepts content before it is
displayed and manipulates it in some way. Joomla! provides a number of
Mambots in the core distribution, e.g. WYSIWYG editors, 3rd party component
and module searchers, etc.

Defined in the PHP code as <?php mosMainBody(); ?>, this displays content from
Joomla! components, e.g. calendar of events and Content Items etc.

When creating or editing a Content Item, the Main Text box contains the text you
do not want to show on the Front Page. It shows up after clicking the 'Read On’
link in the Front-end of your site. See also: Intro Text

A user level within Joomlal. Manager users have access to some Back-end and
all Front-end functions. See also: Administrator, Super Administrator

A core Joomla! component that allows E-mails to be sent to All User Groups, a
single Group or a User Group and Child Groups.

Media files such as .gif, .jpg, .png or .bmp files can be used in Content Items and
are organised via the Media Manager. Media files can be included in Content
Items via Image Tab on Edit Content Item pages, WYSIWYG editors' include
media managers, third party components, etc.

Modules extend the capabilities of Joomla! giving the software new functionality.
Modules are small Content Items that can be displayed anywhere that your
template allows it to be displayed. Modules are very easy to install in the Admin
Section. Joomla! modules may include: Main Menu, Top menu, Template
Chooser, Polls, Newsflash, Hit Counter, etc. Members of the Joomla! Community
produce Joomla! modules on a continuous basis. They are freely available on
http://developer.joomla.org for download. An example of a module PHP code is
<?php mosLoadModules ( "module position® ); ?>. See also: Module
Position

Names for the placement of modules within a template. There are 27 pre-named
positions, e.g. left, right, top, bottom and 23 author-defined positions. Module
positions are not confined by their name. Thus, the left module position, coded as
<?php mosLoadModules ( “left" ); ?>may be placed anywhere in the

template. See also: Modules

A Newsfeed is a way of sharing content between different sites. The types of
Newsfeeds currently available to display and produce (RSS versions, Atom, etc).
The code is produced by the DOMIT parser. This sharing method is meant for
creating a news introduction in the way the provider wants it and it normally has a
link to the provider's web site. Joomla! offers you the possibility to both offer and
display Newsfeeds.

Open Source is a general term describing several parts of the Free Software
Licence movement. All the source code for Joomla! is open source and is
readable and changeable by any user.

Hypertext Pre-processor is an Open Source server side programming language
extensively used for web scripts and to process data passed via the Common
Gateway Interface from HTML forms etc. PHP can be written as scripts that
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patTemplate:

Parameters:

Polls:

Preview:

Projects:

Public Back-end:

Public Front-end:

Publish(ed):

Publisher:

Record:

Registered User :

Server-side scripting:

Static Content Item:

Section:

Site:

Site Templates:

Super Administrator:
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reside on the server and may produce HTML output that downloads to the web
browser. Alternatively, PHP can be embedded within HTML pages that are then

saved with a .php file extension. See also: HTML, JavaScript
patTemplate is a system within Joomla! to help create Joomla! site templates.

Parameters can be used to alter the presentation of specific items, menus, or
modules.

A core Joomla! component that allows a poll to be displayed on your Joomla! web
site. You can define the Poll title, the time delay in seconds (Lag) between votes,
up to 12 vote options and on which page(s) it should be displayed.

The Preview button enables a popup window for you to see from the , Back-end
that your Content Item would look like in the , Front-end of your site.

Projects can be components, modules, templates, Mambots, and scripts that are
freely set up and managed by their authors at http://developer.joomla.org.

See Back-end
See Front-end

This defines the state of various parts of your Joomla! installation. For example,
installed elements will only display on your web site if they are published. Content
Items can be managed with a start and end date of publishing. See also:
Unpublish(ed)

A user level within Joomlal. Publisher users only have access to Front-end
functions. See also: Author, Editor and Registered

A database record is a description of a single item as stored in a database. In a
relational database, each row of each Table is a database record. See also:
Database

A user level within Joomlal. Registered users only have access to Front-end
functions. See also: Author, Editor and Publisher

Programs that are interpreted by the web server when a page is requested.
Scripts have special extensions such as .php, .asp, and .jsp. When the server
finishes processing a script, it usually sends a HTML page that can be viewed in
any web browser. See also: Client-side scripting

A Static Content Item is a Content Item that does not belong to the
Sections/Category/Content Item hierarchy. See also: Content Item

A Section is a collection of Categories that are related in some way. It is part of
the Section/Category/Content Item hierarchy. A section might be called
‘Transport', categories in this section might be 'Boats', 'Cars’, and 'Airplanes’. See
also: Category.

The Joomla! Site is the Web site displayed to your visitors or users, containing all
the content added in the Admin Section. It is sometime referred to as the 'Front-
end'.

Site Templates define the layout of your Joomla! Web sites Front-end. See also:
Admin Templates and Templates

User level within Joomla! with access to all Administrator (Back-end) and Site
(Front-end) functions. See also: Administrator, Manager.
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Syndication:

Templates:

Title:

Title Alias:

Unpublish(ed):

Web Links:

Workspace:

Wrapper:

WYSIWYG Editor:
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A process, using a Newsfeed, by which a web site is able to share information,
such as Articles, with other web sites.

Defining the layout of your Joomla! web site, templates can be created for the Site
(Front-end) of your site (called Site Templates), as well as for the Administrator
(Back-end) called Administrator Templates. You can assign different templates to
various pages of your web site. See also: Administrator Templates,
patTemplate and Site Templates.

Name given to an Article, which may be displayed above it in the Site (Front-end).
Alternative title for Articles, used by SEF scripts and dynamic title/meta scripts.

State of various parts of your Joomla! installation, indicating whether that
particular piece is visible on the site or operational (very much like an on-off
switch). For example, installed elements will not be displayed on your web site if
they are unpublished. Content Iltems can be managed with a start and end date of
publishing. See also: Publish(ed).

Core component that manages and displays hyperlinks to other web sites,
organised into categories.

Section of the Joomla! Admin where the business of configuration and content
publishing takes place. The workspace dynamically updates as you select tools
and menu options. The workspace can include: HTML editor, article and link
management and several other features.

Built-in Joomla! Component, used to pull in and display any URL within your web
site. This can be used to wrap an application (like a forum or a gallery), individual
pages, or even an entire web site. An alternative name is an Iframe.

Editing tool, which uses a WYSIWYG (an acronym for What You See Is What You
Get) interface to allow easy editing of items in a non-code format.
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The following Table shows the menu options, sub options, and functions for the Joomla! Back-

end.

Main Menu

Level 1
Home

Site

Menu

Sub-Menu

Level 2

Global Configuration

Language Manager

Media Manager

Preview

Statistics

Template Manager

Trash Manager

User Manager

Menu Manager

mainmenu

othermenu

topmenu

usermenu
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Sub-Menu

Level 3

Site Languages

In New Window

Inline

Inline with Positions
Browser, OS, Domain
Page Impressions

Search Text

Site Templates

Administrator Templates

Module Positions
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Screen Functions

Level 4

Publish, Delete, Edit,
New

Upload, Create, Cancel

Default, Assign,
Delete, Edit HTML,
Edit CSS, New

Default, Delete, Edit
HTML, Edit CSS, New

Save, Cancel
Restore, Delete

Logout, Delete, Edit,
New

Copy, Delete, Edit,
New

Publish, Unpublish,
Move, Copy, Trash,
Edit, New

Publish, Unpublish,
Move, Copy, Trash,
Edit, New

Publish, Unpublish,
Move, Copy, Trash,
Edit, New

Publish, Unpublish,
Move, Copy, Trash,
Edit, New
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Content

Components

Content by Section

All Content Items

Static Content Manager

Section Manager

Category Manager

Frontpage Manager

Archive Manager

Page Impressions

Banners

Contacts

Mass Mail

News Feeds
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News
News ltems
News Archives

News Categories

Newsflashes
Newsflashes ltems
Newsflashes Archives

Newsflashes Categories

FAQ's
Newsflashes ltems
Newsflashes Archives

Newsflashes Categories

Manage Banners

Manage Clients

Manage Contacts

Contact Categories

Manage News Feeds

Manage Categories
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Archive, Publish,
Unpublish, Move,
Copy, Trash, Edit, New

Archive, Publish,
Unpublish, Move,
Copy, Trash, Edit, New

Archive, Publish,
Unpublish, Move,
Copy, Trash, Edit, New

Archive, Publish,
Unpublish, Move,
Copy, Trash, Edit, New

Publish, Unpublish,
Trash, Edit, New

Publish, Unpublish,
Copy, Delete, Edit,
New

Publish, Unpublish,
Move, Copy, Delete,
Edit, New

Archive, Publish,
Unpublish, Remove

Unarchive, Trash

Upload, Publish,
Unpublish, Delete,
Edit, New

Delete, Edit, New

Publish, Unpublish,
Delete, Edit, New

Publish, Unpublish,
Delete, Edit, New

Send Mail, Cancel

Publish, Unpublish,
Delete, Edit, New

Publish, Unpublish,
Delete, Edit, New

Version 1.0.1.



Modules

Mambots

Installers

Messages

System

Help

Polls

Syndicate

Web Links

Site Modules

Administrator Modules

Site Mambots

Templates — Site
Templates — Admin
Languages
Components
Modules

Mambots

Inbox
Configuration
System Info

Global Checkin
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Weblink Items

Weblink Categories
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Publish, Unpublish,
Delete, Edit, New

Save, Cancel

Publish, Unpublish,
Delete, Edit, New

Publish, Unpublish,
Delete, Edit, New

Publish, Unpublish,
Copy, Delete, Edit,
New
Publish, Unpublish,
Copy, Delete, Edit,
New

Publish, Unpublish,
Delete, Edit, New

Uninstall
Uninstall
Uninstall
Delete, New

Save, Cancel
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